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BACKTO THE TOP

-A- Topics

Ability to Benefit

The Ability to Benefit (ATB) test is an alternative possibility for students, who do not have a high

school diploma from within the United States™ or a recognized equivalent and are seeking NYS
administered financial aid.
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Beginning in the 2007-08 academic year and thereafter, a first-time student who does not possess
a U.S. high school diploma from within the United States or the recognized equivalent (e.g., GED)
and who is seeking State-administered financial aid (e.g., TAP, Excelsior), must receive a passing
score a federally approved ATB test that has been independently administered and evaluated as
defined by the Commissioner. The NYS Board of Regents identifies, approves and posts the
federally approved ATB tests on the NYS Education Department’s website for this purpose.

First-time recipients must take and pass an approved ability-to-benefit test within the institution's
add/drop period to establish award eligibility in that term. Recent guidance from the NYS Education
Department advises that per the Regulations of the Commissioner, the scoring of ability-to-benefit
tests must be in accordance with the most up-to-date test publisher's instructions and is overseen
by institutional employees who are not employed through, or perform the functions of the
admissions, student financial aid, or registrar's offices and such scores are verified by more than
one employee. Example of the 2022 Accuplacer instructions: allows a student to retake only the
portions of the test they didn’t pass, so the “single seating” requirement no longer applies for
students who take the 2022 or later version of the Accuplacer.

The institutional requirements and list of current approved ATB tests can be found at: ATB
Institutional Requirements.

*Within the United States means in a State, American Samoa, the Commonwealth of Puerto Rico,
the District of Columbia, Guam, the U.S. Virgin Islands, the Commonwealth of the Northern
Mariana Islands, the Republic of the Marshall Islands, the Federated States of Micronesia, or the
Republic of Palau.

Citations:

e NYS Education Law § 661, as amended by Chapter 57 of the Laws of 2007
e 8 CRR-NY § 145-2.15 of the Regulations of the Commissioner

BACKTO THE TOP

Academic Calendar

The academic year, for State financial aid purposes, is from July 1 to the following June 30. Summer
is considered the first term of the academic year for award payment purposes. A summer term may
actually begin before July 1, and spring term may actually end after June 30. Term sequence is
summer, fall, spring, or summer, fall, winter, spring.

The Regulations of the Commissioner of Education defines full-time study as enrollment in credit-
bearing courses applicable to the students' program of study, for at least 12 semester hours for a
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semester of not less than 15 weeks or 100 calendar days, inclusive of examination periods; or eight
semester hours a quarter; or, in programs not organized on a semester or quarter basis, 24
semester hours for an academic year of not more than 12 months (sometimes referred to as a
“uniterm”). With each calendar type, full-time study results in a total course load of 24 credits for
the academic year.

For financial aid purposes, when the regular academic year is divided into two equal terms of at
least 15 weeks or 100 calendar days, the terms are designated semesters. When the academic
year is divided into three equal terms, the terms are designated quarters (usually utilizing quarter
credits) or trimesters (usually utilizing semester credits). Although not stated explicitly in the
regulation, since two 15-week semesters comprise a minimum 30-week regular academic year,
using this measure, quarters or trimesters must be at least 10 weeks in length (three 10-week
terms equal 30 weeks). Note: a quarter credit equals two-thirds of a semester hour credit; thus, 12
quarter credits equal 8 semester hours.

For students to be eligible for state-administered financial aid, an institution’s academic calendar
must satisfy one of these calendar types.

Citation

e 8 CRR-NY § 145-2.1(a) of the Regulations of the Commissioner

BACK TO THE TOP

Academic Eligibility Criteria

Educational eligibility criteria (as distinct from such requirements as citizenship and residency) for
State-administered financial aid programs are defined and mandated in NYS Education Law and
Codes, Rules, and Regulations. These academic criteria include high school preparation and
completion, matriculation, full-time and part-time study, approved program, remedial workload,
good academic standing (satisfactory academic progress and pursuit of program), and accelerated
study.

Citations

e NYS Education Law 8601, 8661, and 8665
e NY CRR § 145-2 of the Regulations of the Commissioner of Education

BACKTO THE TOP

Academic Year
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The definition of “regular academic year” for determining award amounts for NYS-administered
financial aid programs is based on the definition of full-time and part-time study in the Regulations
of the Commissioner of Education. A regular academic year in an institution operating on
semesters consists of two semesters of at least 15 weeks or 100 calendar days each, including
examination periods. In an institution operating on quarters or trimesters, the regular academic
year consists of three quarters or trimesters of at least 10 weeks each, including examination
periods. In an institution not organized on a semester, quarter, or trimester basis, the academic
year consists of a single period not to exceed 12 months.

An academic year for New York State award certification purposes begins on July 1 and ends on the
following June 30.

Citation:

o NY CRR subpart 145-2.1(a) of the Regulations of the Commissioner

BACKTO THE TOP

Accelerated Study/Remedial Coursework

Effective April 1, 2007, students must have completed 24 credits in the prior two semesters (or the
equivalent in the prior three trimesters/quarters) to receive payment for accelerated study.
However, the equivalent of three credits per semester (or two credits per trimester/quarter) may be
remedial courses.

Therefore, a student who has, for example, successfully completed three equivalent credits of
remedial work in each of the prior two semesters (total of six) would be eligible for an accelerated
payment after having earned a total of 18 credit-bearing courses in their program of study in the
preceding two semesters or three trimesters.

The statute allows substituting only three equivalent credits of remedial study per semester. As
such, a student who, for example, successfully completes six equivalent credits of remedial work
in one semester and no remedial courses in the next semester, would need to earn 21 credits in
their program of study in the prior two semesters to be eligible for an accelerated payment.

Example: A student attending a continuous enrollment semester-based school enrolled for 12
credits (three are remedial) for the summer term and enrolled for 12 credits (three are remedial)
during the Fall term. The student earned 18 credits in their program of study in two consecutive
terms and was enrolled full-time during the Fall term. The student in this example will be eligible for
accelerated study for the Spring term.
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Corequisite courses

Many colleges are developing corequisite courses that include both credit-bearing courses that are
part of students’ program of study, along with remedial courses that are taken at the same time to
provide support and build skills. To meet accelerated study requirements as stated above,
students must earn 18 credits in their program of study, and the remedial portion of the corequisite
courses cannot exceed three credits per term at a semester-based institution (or two credits per
trimester/quarter).

See also: TAP Coach: Corequisite courses

Citation:

e NYSEDN Law § 665 2.

BACK TO THE TOP

Accelerated Study

NYS Education Law permits an additional “accelerated” TAP payment in an award year, over and
above the regular annual award, in certain circumstances. The Regulations of the Commissioner
define accelerated study as “a period of attendance, not included in the regular academic year,
during which a full-time student enrolls for at least 12 semester hours or the equivalent and a part-
time student enrolls for at least six but less than 12 semester hours or the equivalent.”

Beginning with academic year 2006-07 and thereafter, to be eligible for an accelerated TAP
payment--either a full-time or half-time award--students must be enrolled full time in the prior term
and earn 24 semester hour credits or the equivalent (i.e., 36 quarter credits) in the prior two
semesters or the equivalent (i.e., three prior quarters/trimesters). The 24 semester hours must be
credits earned at the same institution and applicable to the student’s program of study. Transfer
credits cannot be used to meet this requirement. If a student changes programs within an
institution, the 24 credits must be applicable to the program in which the student was enrolled
when the credits were earned. Therefore, a student changing their major may use the 24 credits
from the previous degree program to meet the requirement. The student must meet the prior study
requirement each time an accelerated award is sought.

Effective April 1, 2007, the equivalent of three credits in noncredit remedial hours per semester (2

credit equivalents per trimester) is permitted to be included in meeting the 24-prior-credit
requirement. While the 24 credits can be earned in a variety of ways in the prior two semesters
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(e.g., 12and 12, 15 and 9, etc.), the student must be enrolled full-time in the term immediately
preceding the accelerated term. For the student taking remedial courses, three credit equivalents
in each semester (2 credit equivalents in each quarter/trimester) is the only permissible
configuration. Please see TAP Coach Accelerated Study/Remedial Coursework for more details.

Certification

Use certification code 7 (previously used for students not enrolled in an approved program) to
decertify students who do not meet the requirements to receive payment for accelerated study for a
term.

Requirements by term and institution type:

e Atinstitutions where the summer term is not part of the regular academic year (SUNY,
CUNY, and most independent colleges and universities), the summer term is always the
accelerated term.

e Atinstitutions that have continuous enrollment, and the regular calendar allows students
to attend three semesters or four quarters/trimesters in a calendar year, the accelerated
term is the third semester or fourth quarter/trimester.

e Accelerated study eligibility at registered private business schools
(a) Schools that teach three terms of 15 weeks or more in a year: to be eligible for a third
term of TAP within a calendar year (accelerated study), a student must successfully
complete a total of 720 clock hours in two consecutive terms. This would generally resultin
360 clock hours per term, unless the school receives approval from the State Education
Department for an increase in hours per term.

(b) Schools that teach four terms, of at least 10 weeks and fewer than 15 weeks, in a
calendar year: to be eligible for a fourth term of TAP within a calendar year (accelerated
study), a student must successfully complete a total of 720 clock hours in three
consecutive terms. This would generally be 240 clock hours per term unless the school
receives State Education Department approval for an increase in the hours per term.

For TAP purposes, all summer sessions are combined and treated as a single term. NYS Education
Law states that if the student enrolls for a term of study which shall be beyond the regular program
of study for the academic year, an additional award shall be made for each such term of study on
the basis of an equivalent full semester, quarter, or term of attendance during the regular
academic year. Students must take combined coursework from summer sessions of at least six (6)
credits applicable to their program for a half-time award and 12 credits applicable to their program
for a full-time award.

PT TAP as it relates to Accelerated Study
Undergraduates who are true part-time students - are part-time in fall and spring semesters (first

two terms for a 15 week trimester, first three terms for a 10 week trimester/ quarter) - and have not
exhausted their annual payment points, may receive PT TAP for a 15-week summer (third term for
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10-week trimester/quarter) as long as they do not exceed the annual payment points. True part-
time students do not follow accelerated study rules and are not eligible for accelerated study. A
student who is full-time during the regular academic year is not eligible for PT TAP payments during
the accelerated term and must follow accelerated study requirements. An ADA student who
follows a full-time enrollment schedule and wishes to receive a payment in addition to the annual
payment will need to meet accelerated study requirements in order to receive an accelerated
study payment.

Payments will be prorated for summer/third term for trimester/quarter for students who have
remaining annual eligibility but not enough left to cover the credits reported during certification.

New York State Scholarships

Requirements for accelerated study apply to all full-time study scholarships that do not allow for
part-time study. The following scholarships are not affected by the accelerated study
requirements:

e Veterans Tuition Awards
e Senator Patricia K. McGee Nursing Faculty Scholarship

Citations:

e NYSEDN Law 8§ 665(2)
o 8 NYCRR §145-2.9 of the Regulations of the Commissioner
e 8NYCRRE§145.7.2 (h) of the Regulations of the Commissioner

BACKTO THE TOP

ADA Part-time TAP

NYS Education Law provides that, for students who are disabled as defined by the Americans with
Disability Act of 1990, "the full-time attendance requirement is eliminated. Such disabled students
may be in part-time attendance, as defined by the commissioner, in order to be eligible to receive
payments."

The Regulations of the Commissioner of Education indicate that for a student with a disability,
"part-time study or attendance shall mean enrollment... for at least three but less than 12 semester
hours per semester or the equivalent, or at least two but less than eight semester hours per
quarter."

ADA Part-time TAP recipients must meet all TAP eligibility requirements. Prior to the 2015-16

10
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academic year, good academic standing was determined using the same satisfactory academic
progress standard used for Aid for Part-time Study—that was, for each ADA Part-time TAP award, a
recipient had two semesters to meet the progress standard.

Beginning with the 2015-16 academic year, a new paragraph was added to NYS Education Law to
establish standards of academic progress for students with disabilities who are TAP eligible and
attending college part-time in accordance with Commissioner's regulations. It also provides that
upon each certification, payment eligibility shall be determined and measured proportionally in
equivalence with full-time study for students who are disabled as defined by the Americans with
Disabilities Act.

That s, institutions will use the number of TAP payment points a student has received to evaluate
good academic standing. To clarify, an ADA student attending part-time will have two or more
terms before they need to be evaluated at the next level of the SAP chart. NOTE: because an ADA
student receives partial payments, round the points down to the nearest number of full payments
to evaluate good academic standing. Program Pursuit is the same as for full-time students.

Example: At a semester-based school, student A has previously received the equivalent of 3 TAP
payments (18 TAP payment points). Student A will not have to be evaluated for the next placement
on the chart until they have taken the equivalent of 12 credits and accrued 6 additional TAP points.

i i TOTAL: . .
Credit Points Satisfactory Academic Progress
Term Payment .
Earned Accrued . (SAP) Evaluation
Points
Beginning
# of points 18
Fall
2015-16 3 1.5 19.5 No evaluation needed
Spring
2015-16 3 1.5 21 No evaluation needed

11
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. . TOTAL:
Credit Points
Term Payment
Earned Accrued

Points
Fall
2016-17 9 4.5 25.5
Spring
2016-17 9 4,5 30

Standard of Satisfactory Academic Progress for the Purpose of Determining Eligibility for

State Student Aid

Satisfactory Academic Progress
(SAP) Evaluation

Must evaluate:

Student A is evaluated because he/she
took 15 credits and accrued 7.5
payment points over three

semesters. Student A now has 25.5
(18 +7.5) accrued points (points are
rounded down to the nearest number
of full payments).

Must evaluate:
Student A is evaluated because he/she
has 30 (25.5 + 4.5) accrued points.

Effective for 2015-16, students who are disabled as defined by the Americans with Disability Act of
1990, first receiving aid in 2010-11 and thereafter, must meet the following standards of

Satisfactory Academic Progress (SAP).

Program: Baccalaureate Program

Calendar: Semester 2015-16 and thereafter (ADA Part-time students)

Before Being Certified for This

1st ' 2nd | 3rd 4th 5th 6th 7th 8th 9th 10th

Payment

(Rev.9/25)
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Program: Baccalaureate Program
Calendar: Semester 2015-16 and thereafter (ADA Part-time students)

A Student Must Have Accrued at
Least This Many Credits 0o 3 9 21 33 45 60 (75 90 105

With At Least This Grade Point
Average 0 1.5 18 1.8 20 20 20 20 20 20

Program: Associate Program
Calendar: Semester 2015-16 and thereafter (ADA Part-time students)

1st | 2nd 3rd 4th 5th 6th 7th 8th
Before Being Certified for This Payment > : f

A Student Must Have Accrued At Least This
Many Credits 0 3 9 18 30 42 51 60

With at Least This Grade Point Average 0 13 |15 1.8 2.0 2.0 20 20

13
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Program: Baccalaureate Program
Calendar: Trimester 2015-16 and thereafter (ADA Part-time students) — C average must be met
by 6th payment

Before
Being
Certified
for This

1st 2nd 3rd 4th 5th 6th 7th 8th ' 9th 10th 11th 12th 13th 14th 15th
Payment

A

Student

Must

Have

Accrued

at Least

This

Many

Credits 0 2 4 9 17 25 33 40 50 60 70 80 90 100 110

With At

Least

This

Grade

Point

Average O 11 15 15 18 20 20 20 20 20 20 20 20 20 |20

14
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Program: Associate Program
Calendar: Trimester 2015-16 and thereafter (ADA Part-time students) — C average must
be met by the 7th payment

Before Being
Certified for This

1st 2nd 3rd 4th 5th 6th 7th 8th 9th 10th ' 11th | 12th
Payment

A Student Must
Have Accrued at
Least This Many
Credits 0o 2 4 9 15 21 30 37 45 50 55 60

With At Least This
Grade Point
Average 0 1.0 13 15 15 18 20 20 20 20 2.0 20

Students with a part-time course load that includes noncredit remedial courses must carry at least
three semester hours of credit-bearing work, per the Commissioner’s Regulations: “Effective for
academic terms beginning on or after July 1, 1984, a student carrying a part-time program that
includes noncredit remedial courses shall carry at least three semester hours a semester.” That
means, for example, that a student taking the minimum three semester hours must enroll only in
credit-bearing courses.

Priorto 2011, ADA TAP awards used one-half of a TAP payment of eligibility. Effective with the 2011-
12 academic year, HESC calculates ADA TAP awards as a percentage of a full-time award, like the
Part-time TAP award calculation formula. This percentage is obtained by dividing the number of
credits the student is enrolled in, as certified by the school, by the number of credits required for
full-time study in the semester, trimester, or term. The full-time tuition on the roster must be
changed by the college certifying officer to reflect the student's actual tuition liability. The TAP
points used will also be based on this percentage (see the charts below for information on award
percentages and points accrual based on credits being taken).

Certifications for ADA students can only be accepted via HESC’s website. The college certifying

15
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official must verify the student’s ADA status each term by selecting the checkbox above the
certification section when submitting the certification. The HESC Web screens for "STUDENT
RECORD MAINTENANCE," "VIEW/SUBMIT PENDING CERTIFICATION," and "VIEW/CORRECT
STUDENT CERTIFICATION" will be subsequently updated to indicate the student meets the
Americans with Disabilities Act of 1990 guidelines, and to allow the reporting of credits being taken
in the Enrollment Status drop-down list.

Consistent with Part-time TAP, any semester, quarter, or term of attendance during which a
student receives an ADATAP award shall be counted as the enrollment factor percent of a
semester, quarter, or term toward the maximum term of eligibility for TAP awards. The total period
of study for which payment may be made shall not exceed the equivalent of the maximum period
authorized for that award.

Part-time Credits

Semester Schools: ADA payment will be made for students taking 3-11 credits as shown below:

Points Accrual for Part-time ADA Payments - Semester Schools

Credits Percent of Full Award Points Accrued
3 25.00% 1.5
4 33.34% 2
5 41.67% 2.5
6 50.00% 3
7 58.34% 35
8 66.67% 4
9 75.00% 4.5
10 83.34% 5

16
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Points Accrual for Part-time ADA Payments - Semester Schools

Credits Percent of Full Award Points Accrued

11 91.67% 55

Trimester Schools: ADA payment will be made for students taking 3-7 credits as shown below:

Points Accrual for Part-time ADA Payments - Trimester Schools

Credits Percent Of Full Award Points Accrued
3 37.50% 1.5
4 50.00% 2
5 62.50% 2.5
6 75.00% 3
7 87.50% 3.5

Note: ADA recipients who meet all other certification requirements but are taking only two credits
in aterm at a trimester/quarter-based school will require special processing. Contact HESC at
(888) 697-4372 option two or e-mail Scholarships@hesc.ny.gov for instructions regarding the
certification of these students.

Citations:

e NYS Education Law 8 661(4)(g)
e NYS Education Law § 665 (6)(e)
e 8 NYCRR§145-2.1(a)(4) of the Regulations of the Commissioner
e 8 NYCRRE§145-2.1(a)(1) of the Regulations of the Commissioner
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BACKTO THE TOP

Admission Requirements

There are no regulatory requirements for admissions, and each institution establishes its own
requirements for admission to various programs and levels of study. Most institutions require a
high school diploma from a recognized school providing secondary education or the recognized
equivalent for admission. However, NYS Education Law Section 661 imposes a basic entrance
requirement for eligibility for state student financial aid.

Beginning with 2007-08, to be eligible for a majority of State-administered financial aid programs, a
first time student must have a certificate of graduation from a school providing secondary
education from a state within the United States; or the recognized equivalent of such certificate; or
received a passing score on a federally approved ability to benefit test that has been identified by
the board of regents and has been independently administered and evaluated as defined by the
commissioner and that demonstrates the student can benefit from the education being offered.

There are differing requirements regarding secondary education for students whose first year was
1996-97 through 2006-07, and separately for 2006-07. Details can be found in the citation below.
Please also see TAP Coach topics for High School Diploma, High School Equivalency,
Homeschooled Students, and Ability to Benefit (ATB).

Citation:

NYS Education Law 8§ 661(4)(d),(e) and (f)

BACKTO THE TOP
Affidavits

Prior to 2006-07, a student’s signed and notarized affidavit was acceptable to substantiate the
completion of secondary education when original documents were lost or unavailable due to
extraordinary circumstances such as war or other circumstances beyond the student’s control.

However, effective July 1, 2006, students who are unable to provide evidence of a high school
diploma from a school providing secondary education within the United States™ or the recognized
equivalent must pass an ability-to-benefit test approved by the New York Board of Regents and
independently administered as defined by the Commissioner of Education for State-administered
financial aid programs. Approved ATB tests can be found here: Approved ATB tests

18
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*Within the United States means in a State, American Samoa, the Commonwealth of Puerto Rico,
the District of Columbia, Guam, the U.S. Virgin Islands, the Commonwealth of the Northern

Mariana Islands, the Republic of the Marshall Islands, the Federated States of Micronesia, or the
Republic of Palau.

Citation:

e NYS Education Law § 661

BACKTO THE TOP

Applicable Courses

In the context of State-administered financial aid, applicable courses mean those courses that
apply to or are an integral part of the student’s program of study. To count in the determination of
the student’s minimum full-time or part-time course load, a course must apply to the student’s

program as a general education requirement, a major requirement, or elective (whether restricted
or free elective).

The requirement regarding applicable courses is derived from the Regulations of the
Commissioner of Education. See also the topic for “full-time study” for additional information
pertaining to the requirement that courses be applicable to the student’s program of study. The
inclusion of remedial and or corequisite coursework may be included in the full-time study
requirement. Please see topics related to those programs for additional information.

There are exceptions for certain circumstances to this requirement:

e The second to final and the final term of study. If a student needs fewer than the minimum
number of credits to be full-time in the last or second-to-last term prior to graduation, the
student can take additional courses to make up a full-time course load. See TAP Guidance
Last Semester of Eligibility, for guidance.

e Waiver of full-time study requirement
o SED Waiver of full-time study memo
o Guidance on waivers of full-time study requirement for select scholarship
programs (Per Amendment of Section 145-2.1 of the Regulations of the
Commissioner of Education)

Students can take additional courses over and above the minimum course load requirements to
enrich their college studies and not affect aid eligibility.

19
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Because the acceptability of the courses that make up the student’s minimum course load is
critical to the student’s eligibility, it is important that those college personnelinvolved in advising
the student about course selection be familiar with this requirement.

See also TAP Coach topics: “Remedial /Non-credit Study,” “Remedial Definition for SAP,” and
“Corequisite Course.”

Citation:
8NY CRR § 145-2.1 of the Regulations of the Commissioner

8NY CRR § 145-2.4 of the Regulations of the Commissioner

BACK TO THE TOP

Application Procedure

To be eligible for State student aid programs, a student must be matriculated in an approved
program at a participating institution in New York State and meet eligibility requirements for each
State-administered financial aid program they apply for. ATAP application must be completed
each year for which an award is sought. For State-administered scholarships, an application must
be completed once, and a NYS Payment application (AKA TAP application) must be completed
each year.

To receive any state-sponsored award or scholarship, students must submit a TAP/NYS Payment
application to HESC by June 30 of the academic year, and if applicable, the scholarship application
by the designated deadline, which varies by program for which assistance is sought.

TAP application - Electronic Process

NY residents can apply for both federal and state financial aid using a single online session. After
completing the electronic FAFSA at studentaid.gov, NYS residents who include at least one NYS
institution can link to TAP on the Web from the FAFSA summary page, enter their ID and password,
and complete their TAP application. For applicants who have completed a TAP application in a prior
year, certain fields will present historical data from HESC’s system, which should be verified and
updated if applicable. Students who miss the link to the TAP application from the FAFSA should
wait three days and then sign into the TAP application on HESC’s website using their ID and
password, complete the application, and submit.

Students can update information on the original application or report information not previously
reported by submitting either:
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https://studentaid.gov

e Request for information—This is a form that HESC sends via email to students requesting
information not reported on the application. Students can use it to change any information
on the application or to withdraw a financial independence claim.

e Change form—HESC sends students an award notification via email (or postcard if no
email address is available). Students can make changes online to update information
previously reported, to supply missing information, or to withdraw a financial
independence claim.

See also TAP Coach topics for “Application Procedure (DREAM Act Pathway)” and “Application
Procedure (Alternative Eligibility Pathway)”

Citation:

e NYS Education Law 8§ 661

BACKTO THE TOP

Application Procedure (Alternate Eligibility Pathway)

HESC provides the following application pathway for applicants who meet citizenship requirements
for the FAFSA but do not wish to file due to privacy concerns. Students should be made aware that
if they choose the alternate eligibility path, they may be eligible for many NYS-administered
financial aid programs but will not receive federal aid if they do not complete the FAFSA. Alternate
Pathway students also do not qualify for the Excelsior nor the ETA scholarships as per NYS
Education Law, which outlines those programs as FAFSA-required when students are eligible to file
a FAFSA.

Students must meet the following eligibility criteria to be able to apply through the alternate
eligibility pathway:

e Citizen or eligible non-citizen
e NYSresident

Students who meet the above criteria will follow the steps below (Alternate Eligibility Application
Guide):

. Visit hesc.ny.gov/altpath and click "Apply"

. Register a new account or log in

. Click “Add New Application” button

. Complete Path Determination Questionnaire

. Submit Alternative Eligibility Pathway Application

. After the Alternative Eligibility Application is approved, submit your TAP application
. Accept TAP award after it has been approved. Approval takes up to two weeks

. Continue submitting other financial aid applications, such as the STEM Scholarship

© 00 N4 O O b WN =

. Check email for questions and/or updates about your applications
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https://www.hesc.ny.gov/sites/default/files/2025-05/AlternatePathway_AppGuide.pdf
https://www.hesc.ny.gov/sites/default/files/2025-05/AlternatePathway_AppGuide.pdf
https://hesc.ny.gov/altpath

Students can log in to their account portal to see their application status at Log In To Apply.

BACKTO THE TOP

Application Procedure (DREAM Act Pathway)

HESC provides a pathway for students who do not meet citizenship and/or New York State
residency requirements for the FAFSA-TAP electronic application pathway.

Students must meet the following eligibility criteria to be able to apply through the DREAM Act
pathway:

e Immigration status
o T-Visaor U-Visa
o Temporary Protected Status (TPS)
o Deferred Action for Childhood Arrivals (DACA)
o Without lawful immigration status
o UScitizens or Eligible non-citizens whose permanent home is outside of NYS
e Educational background
o Graduated from a NYS high school, having attended high school in NYS for two or
more years
= Students must enroll for undergraduate study at an NYS college within 5
years of receiving their NYS high school diploma or equivalency.
o Hold a NYS high school equivalency diploma
=  Students must enroll for undergraduate study at an NYS college within 5
years of receiving their NYS high school diploma or equivalency.
o Becharged in-state tuition at SUNY or CUNY for a reason other than NYS residency

Students who meet the above criteria will follow the steps below (DREAM Act Eligibility Application
Guide):
1. Visit hesc.ny.gov/DREAM and click "Apply"
Register a new account or log in
Click “Add new application” button
Complete Path Determination Questionnaire
Submit DREAM Act Eligibility Application
After DREAM Act Application is approved, submit your TAP application
Accept TAP award after it has been approved. Approval takes up to two weeks
Continue submitting other financial aid applications, such as the Excelsior Scholarship

© o N2 OROD

Check email for questions and/or updates about your applications
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https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnysdream.applyists.net%2FAccount%2FLogOn%3FReturnUrl%3D%252f&data=05%7C02%7CErika.Terwilliger%40hesc.ny.gov%7Ce6b8fbcfd6f045fbd5a508ddc085f19e%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638878403695426906%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5ula2OblDwycON93G9Q6NXSy3fQdkNnMbxL8ydOH%2Bdc%3D&reserved=0
https://www.hesc.ny.gov/sites/default/files/2024-12/2025_NYS_FAFSA-DREAM-Act-Eligibility-Guide.pdf
https://www.hesc.ny.gov/sites/default/files/2024-12/2025_NYS_FAFSA-DREAM-Act-Eligibility-Guide.pdf
https://hesc.ny.gov/DREAM

Students can log in to their account portal to see their application status at Log In To Apply.

BACKTO THE TOP
Approved Programs, Non-degree PT TAP for Workforce Development Programs

PT TAP awards for non-degree workforce development programs are available to part-time students
who meet specified TAP eligibility requirements and are enrolled in eligible programs. Eligible
students must be enrolled at a New York State community college or public agricultural and
technical college in a non-degree workforce credential program directly leading to the employment
or advancement of a student in a "significant industry." The significant industries are identified by
the Department of Labor in its three most recent statewide significant industries reports published
preceding the student's enrollment in such non-degree workforce credential program.

Eligible campuses will submit new non-degree workforce development and/or microcredential
programs to SUNY/CUNY central administration ollices with requested new programs per term.
SUNY/CUNY will review the submitted programs to determine initial eligibility for Non-degree PT
TAP. Subsequently, SUNY/CUNY will submit requests for final program review eligibility to HESC.
Requests should be made at least 30 days prior to the start date to allow for program review
eligibility. SUNY/CUNY should also submit updates and deletions to HESC for final review.

SUNY and CUNY publish and maintain master lists of all eligible non-degree workforce credential
programs on their central administration websites, which HESC links to on the Non-degree PT TAP
fact sheet.

Eligible non-degree workforce credential programs include programs with less than twelve
semester hours, or the equivalent, per semester.

Citation:

e NYS Education Law § 667 (c)

BACK TO THE TOP
Approved Program

To be eligible for State-administered financial aid, a student must be matriculated in an approved
program. Approved programs are defined in NYS Education Law 601(4) and 8 NY CRR Section 145-
2.3(b) of the Regulations of the Commissioner and, once registered (approved), are listed in the
Inventory of Registered Programs--NYS Education Department. There are separate requirements
for “Approved Programs for Nondegree PT TAP for Workforce Development Programs in NYS EDN
667 c (see TAP Coach topic) and a combination of SED-approved programs and approved
vocational training programs for NYS Veterans Tuition Awards (VTA) NYS EDN 669 a.
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https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnysdream.applyists.net%2FAccount%2FLogOn%3FReturnUrl%3D%252f&data=05%7C02%7CErika.Terwilliger%40hesc.ny.gov%7Ce6b8fbcfd6f045fbd5a508ddc085f19e%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638878403695426906%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5ula2OblDwycON93G9Q6NXSy3fQdkNnMbxL8ydOH%2Bdc%3D&reserved=0
https://www.hesc.ny.gov/find-aid/nys-grants-scholarships/non-degree-part-time-tuition-assistance-program-tap
https://www.hesc.ny.gov/find-aid/nys-grants-scholarships/non-degree-part-time-tuition-assistance-program-tap
https://www2.nysed.gov/heds/IRPSL1.html

“Approved program” for the purpose of determining a student’s eligibility for NYS-administered
financial aid awards provided in articles 13 and 14 and sections of NYS Education Law, provides
that the following programs of study approved by the commissioner and registered by the state
education department or, where applicable, registered by the state department of health and
forwarded to the state education department:

(1) collegiate-level programs leading to a degree, or programs leading to a diploma or certificate
that are fully creditable towards a degree program in that institution;

(2) study and training programs offered by a hospital school, a community college, a unit of the
state university of New York, a unit of the city university of New York, or an institution chartered by
the regents or by the legislature for the purpose of granting degrees, leading to licensure as a
professional registered or practical nurse or to certification in an area of medical or health
technology; and

(3) two-year programs offered in a registered private business school.

Based on this statute, the Commissioner defined approved programs in section 145-2.3(b) of
regulations:

Approved programs, for general and academic performance awards other than Nondegree Part-
time TAP for Workforce Development Programs and vocational training programs for Veterans
Tuition awards, where authorized and specified by statute, shall be defined as follows:

(1) collegiate-level programs shall denote those programs registered by the State Education
Department under Section 52.2 of this chapter or other appropriate regulation applying to a
program leading to a degree, or leading to a diploma or certificate fully creditable towards a degree
in an institution authorized to grant degrees. Approved diploma and certificate programs shall be of
at least one academic year’s duration. (Note: one academic year’s duration is interpreted to mean
programs consisting of at least 24 semester hour credits or the equivalent.) Programs registered
under Section 52.22 of this Title shall not be considered collegiate-level programs. Further, post-
doctoral programs leading to specialty certification, such as in psychoanalysis or orthodonture,
shall not be considered diploma or certificate programs within the intent of articles 13 and 14 of the
NYS Education Law.

(2) noncollegiate programs. (i) Hospital programs of professional nursing. Such programs shall
denote programs registered by the State Education Department under paragraph (a)(1) of Section
52.12 of this chapter as programs offered by a hospital nursing school and approved by the
Regents as leading to licensure as a registered professional nurse. (ii) Other health-related
programs. Such programs shall denote other programs that lead to licensure as a licensed
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practical nurse registered by the State Education Department under paragraph (a)(2) of Section
52.12 of this Chapter, or to certification in an area of medical or health technology, and that are
registered, licensed, or approved by the State Education Department or by the State Health
Department. (iii) Two-year programs in registered private business schools. Such programs shall
denote programs of at least 1440 instructional hours’ duration that are offered by private business
schools not authorized to grant degrees and that are registered by the State Education Department
under Part 126 of this Title.

Approved programs at degree-granting institutions are compiled in the State Education
Department’s official Inventory of Registered Programs. Institutions can locate their section of the
Inventory and review the list of their approved programs. Information about whether the programs
are eligible for State student aid is included in detail for each program.

A basic audit question is whether a TAP recipient is enrolled in an approved program. Auditors from
the Office of the State Comptroller use the Inventory of Registered Programs to make that
determination. To minimize or eliminate possible audit disallowances, institutions are cautioned to
confirm that their program offerings and catalog descriptions are consistent with the way the
programs are recorded in the Inventory of Registered Programs. If there are any discrepancies, the
institution should bring them to the attention of the State Education Department for resolution.
Certifying officers should also ensure that for each aid recipient, there is an official registration
record of the approved program in which the student is enrolled.

If aid recipients are enrolled in a program for which there is no record of State Education
Department registration, there is the potential for an audit disallowance of all funds to students in
the unregistered program.

Although the statutory requirement of matriculation in an approved program applies from the
beginning of a student’s studies, it is common for students to defer officially declaring a major until
they have a better idea of their educational and career goals. In such instances, students are
generally taking courses in a variety of disciplines that form the basis of the initial years of study of
a number of different degree programs. Therefore, institutions can consider matriculated students
who delay deciding on their major to be enrolled in one or more of an institution’s approved
(registered) programs.

However, for financial aid purposes, students enrolled in a 2-year program must declare a major
within 30 days of the end of the institution’s drop/add period in their sophomore year. Students
enrolled in a 4-year program must declare a major within 30 days of the end of the drop/add period
in their junior year. Students are, of course, free to change their majors after these points, but
should be advised not to change their major mid-term or they may risk losing financial aid.
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Citations:

e NYS Education Law § 601(4)

e NYS Education Law Articles 13 and 14

o 8 NY CRR § 145-2.3(b) of the Regulations of the Commissioner
o 8 NY CRR§52.2 of the Regulations of the Commissioner

BACKTO THE TOP

Aid for Part-time Study (APTS)

As of the 2025-26 academic year, Aid for Part-time Study has been consolidated with the NYS Part-
time Tuition Assistance Program (PT TAP). As such, part-time students will complete the FASFA and
TAP applications. Awards will initially be calculated as a full-time TAP award and final awards will
be based on actual tuition and credits reported by the college during the certification process.

BACKTO THE TOP

Attendance

For financial aid purposes, full-time attendance is generally used interchangeably with full-time
study. Section 661(4) of NYS Education Law stipulates that, to be eligible for State awards,
students “must be in full-time attendance, as defined by the commissioner, except as specifically
provided in article fourteen . ..”

In Section 145-2.1 of the Regulations, the Commissioner defines full-time and part-time study.

Institutions are not required to take attendance for financial aid determinations; that is a decision
at the institution’s discretion. However, certification officers must have documentation of the
student’s enrollment and completion of courses, making up the minimum full-time or part-time
course load.

Citations:

e NYS Education Law § 661(4)
e 8 NYCRR§145-2.1 of the Regulations of the Commissioner

BACKTO THE TOP
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Audits

Colleges and universities participating in the State’s administered financial aid programs are
subject to periodic audit by the Office of the State Comptroller’s Division of State Government. The
purpose of the audits is to ensure that institutions are administering the programs properly in
accordance with applicable NYS Education Law, regulations, and policy.

The audits examine eligibility decisions and identify errors made by the institutions. College
administrators, particularly the TAP Certifying Officer, maintain frontline responsibility for the
program and must ensure the laws and regulations are applied correctly for each student when
awarded TAP. When errors are identified, colleges are negatively impacted and can be asked to
repay the State. This is known as an audit disallowance.

Auditors begin with a sample of approximately 200 student awards (adjusted as necessary based
on the size of an institution), generally covering a three-year period. They will spend two or three
months on campus reviewing college operations and controls relating to student aid as well as all
records and documentation pertaining to each student’s award. Materials considered include, but
are not limited to:

e Admissions records (application, high school diploma, test scores, etc.)

e Academic transcripts (to verify matriculation in approved program; accuracy of GPA
calculation, appropriate course load per term, etc.)

e Approved standards of satisfactory academic progress

e College catalogs (for review of admission criteria; academic program listings, grading, and
other academic policies, etc.)

e Official State Education Department Inventory of Registered Programs

e Waiverrecords

The more complete, detailed, and accurate an institution’s records to support its certifications of
student eligibility, the more likely there will be a positive (few if any disallowances) audit outcome.

Citation:

NYS Education Law § 665 (3)(b)

BACK TO THE TOP

-B- Topics
Beneficial Placement

Beneficial placement is a policy that applies when a recipient of State-administered financial aid in
good standing transfers to another institution or, within the same institution, changes academic
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programs.

Though “beneficial placement” is not cited directly in the Regulations, it applies only with respect
to satisfactory academic progress (SAP) and means that a student can be re-positioned on the SAP
chart based either on the number of credits accrued (earned) or aid payments received, whichever
is more beneficial to the student.

For example, when looking at the SAP chart for a student who has received four semester TAP
payments but has earned only six credits that are transferable to the student’s program of study at
a new institution, the student would be placed on the SAP chart based on credits accrued rather
than payments received. In this situation, it is to the student’s benefit to be placed at a point on the
SAP chart that requires the student to earn fewer credits than would be the case if the student were
placed at the credit accrual point for a fifth payment.

Similarly, in another example, a NYS student transferring from an out-of-state institution who had
never received TAP but has 30 transferable credits would be placed beneficially at the first payment
point on the SAP chart. This student would, in effect, have 30 credits “in the bank” and not have to
worry about meeting the credit accrual requirements for several terms.

In the case of a student transferring/changing programs within an institution, the same beneficial
policy would apply, providing the student is in good academic standing at the time of the change of
program. A student who has failed to maintain good academic standing cannot regain eligibility by
changing programs in the same institution.

Students who, in prior terms, have received the equivalent of two or more full years of State-funded
student financial aid payments must have a cumulative C (2.0) GPA to be eligible for continued
State-funded assistance. These students will have accumulated 24 or more payment points in prior
terms and must meet the C-average requirement regardless of where they were “beneficially
placed” on the SAP chart. See more information in Appendix C of the Programs Policies and
Procedures manual.

Beneficial placement does not have a bearing on the pursuit of program (POP) requirement, which
requires students to receive a passing or failing grade in a percentage of the minimum coursework
required for full-time study during each term of study in the first year, second year and subsequent
years for which an award is being received. For example, after the completion of a second year of
State- -administered financial aid award payments, the student is at the 100 percent pursuit level
and must complete/get a grade in the minimum full-time or part-time course load to satisfy this
requirement.

Although the student’s total entitlement of four years of undergraduate TAP is not affected by
beneficial placement, this policy does permit a student, in situations similar to the examples
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above, time to adjust to a new institution or new program by having to meet credit accrual
requirements at a more gradual rate than might otherwise be the case.

For additional information see the Programs, Policies and Procedures Manual, Appendix C -
Commissioner's Guidelines on Good Academic Standing, Transfer Student Eligibility section.

Citation:

e 8 NYCRR §145-2.2 of the Regulations of the Commissioner

BACK TO THE TOP

C Topics

C-Average Requirement

Effective with the 1996-97 academic year, NYS Education Law Section 661 requires that a student
have at least a cumulative C-average (2.0 on a 4.0 scale, or the equivalent) after the student has
completed the second academic year of study. In practice, this requirement is interpreted to mean
that a student must have a C-average or better after the student has accumulated 24 payment
points (received four semester payments or the equivalent) to be eligible for further awards. In
other words, a student seeking a fifth-semester award payment must have a C-average.

All State grant and scholarship programs (except STAP, certain scholarships which have specific
GPA requirements, or that require the college to follow campus-specific academic requirements)
are subject to this requirement.

Transfer Students

Institutions generally accept in transfer only courses in which grades of C or better were earned.
Therefore, students with transferable credits who have already received four semester payments
are presumed to meet the C-average requirement and are eligible for the initial term at the new
institution.

To determine the eligibility of transfer students, an institution may elect to include, for financial aid
purposes, the grades earned for courses accepted in transfer providing this policy is applied to all
financial aid applicants.

Readmitted Students

A student readmitted to an institution attended previously who has received two or more years of
award payments must have a C average or better to receive further State student aid. The student’s
cumulative grade point average would be based on prior grades earned at the institution.
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Change of Program

A student who does not meet the C average requirement cannot regain eligibility by changing
programs within an institution.

Regaining Eligibility

Students can regain eligibility in one of two ways:

e Complete additional course work without State support until a C-average is achieved; or
e Beeligible for and be granted a C-average waiver.

The President of the Higher Education Services Corporation may grant a waiver of the C-average
requirement. This waiver is in addition to the one-time waiver of good academic standing
requirements permitted under Section 145-2.2(b)(2)(ii)(a) of the Regulations of the Commissioner
of Education.

As specified in NYS Education Law 661(4)(c), the C-average requirement may be waived for undue
hardship based on:

e Death of arelative of the student;
e Personalinjury orillness of the student; or
e Other extenuating circumstances

Institutions must maintain documentation of the reason(s) a waiver is granted, but do not have to
report the waiver in the certification process. If warranted, a C-average waiver may be granted
more than once. Please note, though the C-average waiver does not need to be reported to HESC
during the certification process, when providing a “one-time waiver for good academic standing,”
the college must report this type of waiver during the certification process.

Note: The C-average waiver may not be used to regain eligibility for a Part-time TAP award, a
program that requires the student to have and maintain a C-average.
Citations:

e NYS Education Law § 661
e NYS Education Law § 665 (6)
o 8 NYCRR §145-2.2(b)(5) of the Regulations of the Commissioner

BACKTO THE TOP

Certificate Programs
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The State Education Department (SED) recognizes credit-bearing certificate and diploma programs
as eligible for State-administered financial aid if they meet certain criteria. (Note: credit-bearing
certificate and diploma programs are treated as one and the same; SED does not register
“diploma” programs.)

A certificate program is broadly defined in Section 50.1(j) of the Regulations of the Commissioner
of Education as “a credential issued by an institution in recognition of the completion of a
curriculum other than one leading to a degree.”

For financial aid purposes, Section 145-2.3 of the Regulations pertaining to educational eligibility
criteria for State-administered financial aid awards is more specific: “...certificate programs shall
be of at least one academic year’s duration.” In practice, one academic year’s duration means a
certificate program consisting of at least 24 semester hours.

There is one exception to the one academic year’s duration requirement. Students enrolled in
credit-bearing certificate and diploma programs of at least 12 semester hours offered by degree-
granting institutions are eligible for Veterans Tuition Awards (VTA). Because the statute establishing
these awards included noncredit vocational training programs of at least 320 clock hours as
eligible academic programs—approximately the equivalent of one semester—the legislative intent
to provide these awards for programs of less than one academic year’s duration was apparent.
Therefore, eligibility for the awards is extended to credit-bearing programs of at least one
semester’s duration (at least 12 semester hours).

Citations

e 8 NY CRR §50.1(j) of the Regulations of the Commissioner
e 8 NY CRR § 145-2.3 of the Regulations of the Commissioner

NYS Education Law § 669 (a)

BACKTO THE TOP

Certification Status Date

The “Certification Status Date” is the date where students incur full tuition liability for a term at their
respective college. The school cannot certify a student for a particular term until the certification
status date.

When students are enrolled in a program of study that the State Education Department has formally
approved to operate on a "simulated semester" basis, students must register for and incur tuition
liability for enough credits for full-time study at the outset of the term. However, students cannot be
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certified for awards until they have begun study and incurred tuition liability for the second module
of the simulated term. The same holds true for “fast track courses” (aka late start or short-term
programs), whereby the student must register for all courses at the outset of the term and take at
least one course that meets the 15-week requirement. Students cannot be certified until they have
begun study and incur tuition liability for the last course(s).

BACKTO THE TOP

Change in Program

An academic program change can affect a student’s eligibility for State-administered financial aid.
Students are, of course, free to change their program, but should be advised not to change mid-
term, or they may risk losing financial aid.

If the student is in good academic standing for financial aid purposes and changes to a new
program, the student is eligible for beneficial placement on the chart of satisfactory academic
progress (SAP). However, a student who has failed to maintain good standing cannot regain
eligibility by changing programs within an institution.

Institutions should keep written documentation of program changes, whether they involve a
change at the same level (i.e., from one baccalaureate program to another) or a change from one
level to another (i.e., from an associate degree program to a baccalaureate degree program).
Documentation is important to ensure that the student is matriculated in an approved program.

BACKTO THE TOP

Citizenship

All State administered financial aid programs have citizenship requirements*. HESC uses criteria
for federal student aid programs and NYS Education Law to determine eligibility. Note: The Higher
Education Services Corporation (HESC) will verify residency and citizenship for students who apply
for NYS-administered financial aid programs. Institutions do not need to perform this function.

A student must be one of the following:

e United States citizen (includes the 50 states, the District of Columbia, Puerto Rico, the U.S.
Virgin Islands, Guam, the Northern Mariana Islands) or U.S. national (includes American
Samoa and Swain’s Island);
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e Permanentresident with a Form I-151 (Alien Registration Receipt Card) or Form 1-551
(Permanent Resident Card), without conditions;

e Holder of a Form |-94 (Arrival/Departure Record) from the Department of Homeland
Security showing one of the following designations: “Refugee,” “Asylum Granted,”
“Parolee,” and/or T Visa Holder or Cuban-Haitian Entrant, Status Pending,” “Conditional
Entrant" (valid if issued before April 1, 1980);

e Citizen of the Freely Associated States, the Pacific Islands of Palau, the Marshall Islands, or
the Federated States of Micronesia; or

e Participantin a suspension of deportation case pending before Congress.

Individuals in the United States on an F1 or F2 visa only or on a J1 or J2 Exchange visa only are not
eligible.

*Students who meet the NYS DREAM Act requirements may be eligible for NYS-administered
financial aid programs if they meet all eligibility requirements.

Citation:

e NYS Education Law § 661

BACK TO THE TOP

Concurrent Awards/Benefits

Generally, educational grants or scholarships from the armed forces or other federal agencies that
provide tuition support are held to be concurrent benefits. Students cannot receive benefits
concurrently with a state-sponsored scholarship or academic performance award, nor can
students hold two academic performance awards concurrently. Grants or other assistance
providing only subsistence or maintenance are not concurrent benefits.

Where concurrent use of two or more awards is not permitted, a student qualifying for two or more
awards must choose which award he wishes to accept.

Concurrent benefits do not affect TAP and other general awards, though combined awards cannot
exceed the student’s cost of attendance.

HESC does not consider aid from institutional or private sources to be concurrent benefits.
Citation:

e NYS Education Law § 664

BACKTO THE TOP
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https://www.hesc.ny.gov/applying-aid/nys-dream-act

Conditional Admission/Matriculation

Students who are admitted conditionally and not considered to be fully matriculated are ineligible
for State-administered financial aid.

The Regulations of the Commissioner of Education on matriculated status states that a student
shall be considered matriculated only if the courses pursued by the student are fully recognized at
that time as contributing towards fulfillment by the student of the requirements for completion of
the program.

A student required to complete certain courses to make up deficiencies in background or training
may be considered matriculated if acceptance and credit are not conditioned upon additional or
special requirements designed to establish the qualifications of the student to pursue the program
successfully. However, if credit is conditional, depending upon satisfactory completion of certain
special and additional requirements, then the student shall not be considered to be fully
matriculated.

Institutions are advised to review the admissions section in their catalogs to ensure that the
information provided makes clear that if a student is admitted conditionally, then the studentis
ineligible for State-administered financial aid.

Citation:

o 8 NYCRR § 145-2.4(c) of the Regulations of the Commissioner

BACKTO THE TOP

Corequisite Courses

Corequisite courses are those that combine credit-bearing college-level courses with (typically) a
noncredit support or practical skills course. College-level courses associated with the corequisite
should be the same as traditional college-level courses, with the same learning outcomes,
assignments, and assessments. The corequisite support should be focused on building skills that
are essential for success in the college-level course.

Corequisite courses fall into two categories:

1. Combines a credit-bearing course with mandatory non-credit remedial support.
2. Combines a credit-bearing course with a noncredit practical skills support (e.g., lab)

For State financial aid purposes, the corequisites need to be assessed to determine whether they
are eligible for State-administered financial aid. Please note, credit-bearing 'developmental’
courses are not eligible for State-administered financial aid programs. As such:
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¢ Corequisites that include a college-level course that is part of the program of study with
associated lab are eligible (e.g., physics with a physics lab)

o Corequisites that include a college-level course that is part of the program of study with a
noncredit remedial* course may be eligible (credit-bearing developmental courses are not
eligible)

e Corequisite courses that are not part of the program of study, with a noncredit remedial
course, would not be eligible

* By definition, a remedial course is a noncredit course providing remediation

BACKTO THE TOP
Cost of attendance

Cost of attendance generally can include tuition, fees, food and housing, books and supplies,
transportation, and miscellaneous personal expenses. New York State (NYS) cost of attendance
scholarships administered by HESC typically cover the cost of attendance at a state-operated
SUNY or the actual cost of attendance, whichever is less.

The cost of attendance includes both direct costs and indirect costs. Direct costs are billable
charges that students must pay to the institution. Indirect costs are expenses incurred that must
be paid separately by the student.

Certain financial aid programs (e.g., TAP/PT TAP, Excelsior, and Veterans Tuition Awards) cover
tuition only. Other State-administered financial aid programs cover a student’s cost of attendance.

Receipt of other grants and scholarships may reduce a NYS-administered financial aid award. The
total of all aid received cannot be greater than the student's cost of attendance determined for
federal Title IV student financial aid purposes.

Citations:

e 8 CRR-NY §53.3 of the Regulations of the Commissioner
e Applicable programs under NYS Education Law Article 14, Part Il, Subparts Il and IV

BACK TO THE TOP

Credit accrual

Credit accrual in the context of State-administered financial aid refers to an element of good
academic standing, specifically, satisfactory academic progress (SAP) toward a degree. Each term
an award is received, a student must accrue (earn) a minimum number of credits with a minimum
cumulative grade point average to be making SAP and eligible for a subsequent award.
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Students first receiving State-administered financial aid prior to the 2006-2007 academic year are
subject to the standard of SAP that was approved by the Commissioner of Education and was in
effect at their institution.

For students first receiving aid in 2006-2007 and thereafter, the undergraduate credit accrual and
grade point average requirements are mandated in NYS Education Law for all recipients.

In 2010-11, separate standards of SAP were enacted for students meeting the definition of
“remedial” and for students who are disabled as defined by the Americans with Disabilities Act of
1990.

Standards of satisfactory academic progress for graduate study remain those approved by the
Commissioner.

Citation:

e NYS Education Law 8 665

BACK TO THE TOP

Credit

Credit is defined in 50.1(n) the Regulations of the Commissioner of Education as “a unit of
academic award applicable towards a degree offered by the institution.” Essentially
interchangeable with the term credit is “semester hour,” as defined in Section 50.1(0) of the
regulations:

Semester hour means a credit, point, or other unit granted for the satisfactory completion of a
course which requires at least 15 hours (of 50 minutes each) of instruction and at least 30 hours of
supplementary assignments, except as otherwise provided pursuant to Section 52.2(c)(4). This
basic measure shall be adjusted proportionately to translate the value of other academic
calendars and formats of study in relation to the credit granted for study during the two semesters
that comprise an academic year.

Remedial courses do not carry credit since, by definition, the courses are not applicable towards a
degree offered by the institution. Some institutions offer “developmental” courses, usually
understood to consist of some combination of credit-bearing degree-level work and noncredit
remedial work.
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Although not defined in regulation, a “quarter credit” is equal to two-thirds of a semester credit. For
example, eight semester hours equate to twelve quarter credits. (Twelve quarter credits multiplied
by two-thirds equals eight semester credits.)

Citation:

8 NY CRR § 50.1 of the Regulations of the Commissioner

BACKTO THE TOP
D Topics

Declaration of a Major

Education Law § 661 requires a student to be matriculated in an approved program (major) to be
eligible for State-administered financial aid (includes TAP and all grants and scholarships included
in Articles 13 and 14 of the law). Although a strict interpretation would require students to be
enrolled in an approved program from their first semester to be eligible for aid, the State agencies
involved with student aid have agreed that students enrolled in two-year or four-year degree
programs can defer declaring a major and still be eligible. This agreement was reached based on
the understanding that in their first and second years, students generally take courses that are
applicable to a number of approved programs at the institution.

For State-administered financial aid purposes, the Regulations of the Commissioner require:
students enrolled in two-year academic programs leading to associate degrees must declare a
major no later than within 30 days of the end of the institution’s add/drop period in the first term of
their sophomore year; students enrolled in four-year academic programs leading to baccalaureate
degrees must declare a major no later than within 30 days of the institution’s add/drop period in the
first term of their junior year - so that students are able to complete the requirements for the degree
within the timeframe specified in the academic program as registered with the Commissioner.
Please note that these requirements are meant to reflect the academic timeframes of the typical
curriculum term lengths needed to earn a four-year degree. Students who reach their junior year
status early because of credits earned prior to matriculation may declare a major prior to their 4th
term. However, such students must declare a major upon reaching their junior year status at the
end of their fourth term, as noted above.

In each case, the cumulative transcript for the student must designate the student's enrollmentin
a program that has been registered by the State Education Department and appears on the
Inventory of Registered Programs as a program eligible for State student aid. These also must be
consistent with all required deferrals of degree approvals at the college, and while a declaration
must be made at specified points as noted above, students are, of course, free to change their
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choice of major during their program of study. Students should be cautioned to not change their
major mid-term as it may impact their financial aid.

In February 2023, the Board of Regents amended Section 145-2.4(f) of the Commissioner’s
regulations to provide students who have successfully earned college credits while still in high
school and have enrolled in a two-year or four-year college program, with an additional semester, if
needed, to declare a major so as not to jeopardize their state financial aid. More information can be
found in the NYSED May 31, 2023, memo regarding Deferment of Declaration of a Major.

Citations:

e NYS Education Law § 661
e 8 NYCRR §145-2.4(f)

BACK TO THE TOP

Documentation

One key to successful financial aid administration is the creation, collection, and maintenance of
adequate documentation to substantiate certification of eligibility for awards. The agreement that
institutions sign with HESC to participate in TAP and scholarship programs specifies that such
records should be retained for five years.

Institutions should review the various eligibility criteria for State-administered financial aid awards
and ensure that they are maintaining records that demonstrate the student’s eligibility.

This practice should begin, for example, with admission. To be eligible for an award, a student must
be:

e UScitizen, eligible noncitizen, or meet Jose Peralta NYS Dream Act requirements

e A New York State resident or meet Jose Peralta NYS Dream Act requirements

e Have a certificate of graduation from a US school or the recognized equivalent or have
achieved a passing score on an ability-to-benefit test approved by the NYS Board of
Regents

Each of these eligibility criteria relating to the point of admission requires documentation. Where
this documentation is maintained—in the admissions office or, upon the student’s entrance,
moved to the financial aid office—is at the discretion of the institution. For students who are not
citizens or eligible noncitizens and meet Jose Peralta DREAM Act requirements, public colleges
typically initially collect an affidavit for resident tuition purposes, notate eligibility, discard the
affidavit, and do not maintain the record.
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https://www.nysed.gov/sites/default/files/tap-memo2.pdf

The enrolled student’s academic transcriptis a primary source of documentation of the student’s

courses, grades, and program in which the student is matriculated. As required by the Regulations
of the Commissioner of Education, a permanent, complete, cumulative, accurate, and up-to-date
academic transcript must be retained permanently.

Documentation is also important when an institution grants waivers. Maintaining a record of the
process whereby justification for the waiver is reviewed--as well as the resulting decision--is
necessary to substantiate that the granting of the waiver was appropriate.

In every instance where the financial aid decision depends on whether the student meets eligibility
criteria, the importance of maintaining adequate documentation cannot be stressed enough.
Clearly, if and when the institution’s administration of State-administered aid is audited, the more
detailed and complete the documentation, the better the outcome is likely to be.

Citation:

o 8 CRR-NY §52.2 of the Regulations of the Commissioner

BACKTO THE TOP

Duplicative Benefits/Duplicative Award

A duplicative benefit is an award that duplicates the purpose of another award. Duplicative
benefits are those that duplicate the purpose of TAP, STAP, APTS, or Veterans Tuition Awards—i.e.,
tuition awards. (They have no effect on other State programs.) The total of TAP, Excelsior, STAP,
APTS (years prior to 2025-26), and/or Veterans Tuition Awards, and the duplicate benefit cannot
exceed the student’s tuition liability. When other benefits are duplicative, the State-administered
tuition awards are reduced accordingly.

Examples of duplicative benefits:

e Anyfederal educational grant or scholarship that provides tuition assistance, such as ROTC
scholarships, is duplicative. When awarding tuition benefits, Chapter 31 Veterans
Vocational Rehabilitation is considered duplicative.

¢ Any state grant administered by other State agencies that provides assistance to cover
tuition charges is duplicative. However, grants that are limited to the difference between
tuition and TAP are not duplicative.

e |nstitutional aid that is based on a general competition and that, when combined with other
aid, would exceed the student’s cost of attendance, is duplicative. Tuition remission or
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tuition waivers—such as waivers granted for status as a faculty dependent or service as a
graduate assistant—that are not based on need are also duplicative.

Other private aid that, when combined with other forms of assistance would exceed the student’s
cost of attendance, is duplicative.

Citations:

e NYS Education Law 8 667
o 8 NY CRR 8 145-2.13 of the Regulations of the Commissioner

BACK TO THE TOP

Duration

According to NYS Education Law, students are entitled to a total of four academic years of TAP.
Students who enrollin approved five-year undergraduate programs, including NYS opportunity
programs, are eligible to receive five years of undergraduate TAP.

An undergraduate student enrolled in an eligible two-year program is eligible for three academic
years of study. However, students who use three years of TAP in a two-year program will have one
year remaining if they choose to transfer to a four-year academic program.

Aid for Part-time Study (APTS) awards and Part-time TAP awards, which are for undergraduate
study only, count against a student’s total TAP eligibility. Though APTS is being consolidated into
Part-time TAP beginning with 2025-26 academic year, the payments used previously will count
toward the duration of TAP eligibility.

Students may receive one STAP award for the summer term before the initial year of matriculated
study and one award for the summer term following the initial year of matriculated study. Either
award may be full- or half-time study. A STAP award usage is separate and does not reduce a
student's TAP eligibility. The amount of a STAP award for full-time study during a summer term will
equal one-fourth the annual award the student would have been eligible to receive under the TAP
program. The STAP award for half-time summer study will equal one-eighth the annual award for
which the student would have been eligible under the TAP program.

Most NYS-administered scholarships follow the same duration timeframe; however, applicants
should verify for each scholarship program they apply for.

Citation:

e NYS Education Law 8§ 667
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BACKTO THE TOP

E Topics

Eligible Program

Also known as “approved program” in NYS Education Law 8§ 601(4), which establishes the kinds of
academic programs that are approved for State-administered financial aid programs. These
include:

e Collegiate-level programs leading to a degree, or programs leading to a diploma or
certificate that are fully creditable towards a degree program in that institution;

e Study and training programs offered by a hospital school, a community college, a unit of the
State University of New York, a unit of the City University of New York, or an institution
chartered by the Regents or by the Legislature for the purpose of granting degrees, leading
to licensure as a professional registered or practical nurse or to certification in an area of
medical or health technology; and

o Two-year programs offered in a registered private business school.

Eligible programs of study, other than health-related programs approved by the Department of
Health, are those approved by the Commissioner of Education and registered by the State
Education Department. The Department maintains an Inventory of Registered Programs, the
official record of registration of every program. The Inventory includes information about whether a
program is eligible for TAP, APTS, and/or VTA (listed as VVTA) and is available from the State
Education Department Inventory of Registered Programs.

Education Law Articles 13 and 14 specify whether different award programs are available for
undergraduate study only or for both undergraduate and graduate study. For example, the Veterans
Tuition Award (VTA) provides awards for undergraduate and graduate study; the Excelsior
scholarship and Enhanced Tuition Award are for undergraduate study only.

Citation:

e NYS Education Law § 601(4)
e NYS Education Law Articles 13 and 14

BACK TO THE TOP

Entitlement Program
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An entitlement program refers to a program that is available to every student who meets the
eligibility criteria. TAP, Part-Time TAP, Accelerated TAP, and STAP are examples of entitlement
programs.

BACKTO THE TOP

F Topics

Failure to make progress

To remain eligible for State-administered financial aid, a student must remain in good academic
standing. Good academic standing consists of two elements, defined in section 145-2.2 of the
Regulations of the Commissioner of Education: (1) make satisfactory academic progress toward a
degree and (2) pursue the program of study.

To make satisfactory academic progress (SAP) toward a degree, a student must earn a minimum
number of credits with a minimum grade point average each term an award is received. If the
student fails to make progress toward a degree—either by failing to accrue sufficient credits or by
failing to achieve a sufficient cumulative grade point average--the student loses eligibility for a
subsequent award. The student can regain eligibility by either:

(a) a waiver from the required cumulative C-average or its equivalent, for a student having
completed his or her second academic year, for undue hardship (as indicated in NYS Education
Law § 661);

(b) a one-time certification by an institution that a waiver from the good standing requirementis in
the best interests of the student

(c) establishing, to the satisfaction of the commissioner, evidence of the student's ability to
successfully complete an approved program through one of the following options:

1) demonstrating that the student has made up any deficiencies in his/her program and
achieved academic progress and has achieved good academic standing without the benefit of
the tuition assistance program, or other State financial aid support;

2) applying for and being readmitted to the same institution after withdrawing as a student from
such institution for at least one academic year; or

3) transferring to another higher education institution and meeting the new institution's
admissions' requirements.

Citation:
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e 8 NYCRR §145-2.2 of the Regulations of the Commissioner
e NYS Education Law § 661(4)(c)

BACKTO THE TOP
Failure to Pursue

Education law requires a student to remain in good academic standing to continue to be eligible for
State student financial assistance. Good academic standing consists of two elements: making
satisfactory academic progress toward a degree and pursuing the program of study. Students must
satisfy both elements to remain in good academic standing. Failure to satisfy either element
results in a loss of good standing and loss of a subsequent award until eligibility is regained.

The “pursuit of program” (POP) requirement is based on the number of award payments a student
has received and measures student effort. In each term an award is received, the student must
receive a passing or failing grade in a minimum percentage of the full-time or part-time course
load, as applicable, to remain eligible for a subsequent award. A student who fails to complete (get
a grade in) the appropriate percentage of the minimum course load loses eligibility for a
subsequent award.

The POP requirement is defined in Section 145-2.2 (b)(2) (iii) of the Regulations of the
Commissioner of Education, as follows: “...a student shall be deemed to be pursuing the approved
program of study in which he is enrolled if:

(a) during each term of study in the first year for which an award is being received, the student
receives a passing or failing grade in at least one-half of the minimum amount of study required to
constitute full-time study or part-time study, whichever is applicable (§145-2.1 defines full-time
and part-time study)

(b) during each term of study in the second year for which an award is being received, the student
receives a passing or failing grade in at least three-fourths of the minimum amount of study
required to constitute full-time study or part-time study, whichever is applicable

(c) during each term of study in the third year for which an award is being received, the student
receives a passing or failing grade in no less than the minimum amount of study required to
constitute full-time study or part-time study, whichever is applicable

For example, a student who is receiving the first semester TAP award payment must get a grade—
passing or failing—in at least six credits or 50 percent of the minimum full-time course load of 12
credits during that first semester to satisfy the pursuit of program requirement and be eligible for a
second payment. If a student is enrolled for 15 credits in a semester, to satisfy the 50 percent
pursuit requirement, the student needs to complete/get a grade in at least 6 credits (50 percent of
the minimum full-time course load). The same percentage applies to the second semester TAP
award. To be eligible for a third and fourth TAP award payment (second year of study), a student
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must get a grade in at least nine credits or 75 percent of the minimum full-time course load. In the
fifth semester and thereafter, a TAP recipient must get a grade in at least 12 credits or 100 percent
of the minimum full-time course load.

In the case of part-time awards, as for full-time awards, the student must get a grade in a
percentage of the minimum part-time course load in each term an award is received to remain
eligible. The application, however, may differ for the different types of part-time awards (e.g., Part-
Time TAP, PT VTA, and Accelerated TAP (Half-Time). For example,

e Beginning with 2025-26, for PT TAP, the minimum course load required is three credits
(Prior to 2025-26, the minimum course load was six credits). If the student begins college
study in 2025-26 as a PT TAP recipient who has never received TAP, the student is at the 50
percent pursuit level and must get a grade in at least 50 percent of the minimum course
load of 3 credits, or 1-1/2 credits, in each term in the first year of study. (If all courses are
three credits, the student must complete at least one three-credit course to remain
eligible.) The percentage increases to 75 percent of the minimum 3-credit course load for
each term in the second year an award is received, and to 100 percent in each term in the
third year and thereafter that an award is received.

e Priorto 2025-26, the minimum course requirement was six credits, and the pursuit
requirements would have been assessed based on the minimum credits at that time.

e Priorto 2022-23, because of the prior study requirements (12 credits earned in each of
previous two semesters), a student who had already received TAP for the first two
semesters would have been at the 75 percent pursuit level when receiving Part-Time TAP, in
the third and fourth semesters. The student would have to get a grade in at least 75 percent
of the minimum 6-credit Part-Time TAP course load, or 4.5 credits (round up to 5 credits if
necessary). However, if a Part-Time TAP recipient has not received any State student aid
but has met the prior earned credit requirement, this student would have to get a grade in
only 50 percent of the minimum part-time course load, or three credits, in each semester in
the first year a Part-Time TAP award is received. That is because the pursuit requirement is
based on payments. If the Part-Time TAP payments are the first State awards the student is
receiving, then the student begins at the 50 percent pursuit level.

e For accelerated half-time TAP, the student must have earned 24 semester hours (or 18
credits plus 6 remedial hours) in the prior two semesters and have been full-time in the
prior spring term to be eligible for an accelerated summer payment. If the student received
TAP for the first two semesters of college study, the student who is eligible for an
accelerated summer payment is at the 75 percent pursuit level in the accelerated term (the
third award payment) and must get a grade in at least 4.5 credits for a half-time award (75
percent of the minimum 6 credits for an accelerated award). The percentage remains at 75
percent in the subsequent term (the fourth payment), and then is at the 100 percent level
for the fifth payment and thereafter.

Grades generally acceptable for satisfying the POP requirement include the grades of A through F
and any grade that indicates a student (1) attended the course for the entire semester, and (2)
completed all necessary assignments. Grades of Incomplete are acceptable only if institution
policy specifies that the Incomplete must be resolved (result in a standard passing or failing grade)
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before the completion of the next term of study (or earlier). Grades of W (withdrawal), or any
variation that signifies that the student has failed to complete the entire term, do not constitute
grades that indicate the student passed, failed, or completed all work in a course and cannot be
counted toward meeting the program pursuit requirement.

When reviewing whether a student meets the POP requirement, it is important to keep in mind that
the requirement is keyed to the number of award payments a student has received. The total
number of payments is continuous, so that a graduate student who has received two or more years
of undergraduate TAP begins graduate study at the 100 percent pursuit level. Conversely, an
eligible graduate student who did not receive undergraduate TAP begins graduate study at the 50
percent pursuit level for scholarship programs.

Citation:

o 8 CRR-NY §145-2.2 of the Regulations of the Commissioner

BACK TO THE TOP

Fast Track Courses

“Fast track” courses meet for a different period of time than a full term (15 weeks/ 100 days
semester; ten weeks trimester/quarter). They may start and end before or after the regular
semester and run for different lengths of time. Some colleges refer to such courses as “late start”
or “short term” courses.

To meet full-time or part-time study requirements for State-administered financial aid programs
(e.g., TAP) purposes, a student who takes fast track courses must carry at least one course that
meets for the full 15 weeks/100 days in a semester or ten weeks in a quarter/trimester (inclusive of
examination periods) to satisfy the durational requirement on full-time and part-time study in the
Regulations of the Commissioner of Education.

During the regular academic program, fast-track courses cannot be combined to meet the 15-week
requirement without the required one course that is 15 weeks/100 days. Summer accelerated
study allows for summer sessions to be combined as long as the full length of the term meets with
the institution’s term type (e.g., a semester-based institution must have summer sessions that,
when combined, equal 15 weeks/100 days).

If the fast-track courses all begin at the start of a semester, students can be certified as full-time as
soon as they have a full tuition liability. If the fast-track courses begin later than the regular
semester, certification cannot take place until the student achieves full-time status, that is, when
the student’s course load is at least 12 credits.
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The basic requirement for fast-track courses is the demonstration of enrollment for a full-time
course load, either by registering for at least 12 credits to be undertaken during the semester or
prefiling a plan of study for enrollment in at least 12 credits. The student cannot add fast track
courses at a later date during the semester to achieve a full-time course load.

Citation:

o 8 NYCRR§145-2.1(a) of the Regulations of the Commissioner

BACKTO THE TOP

Five-year program

According to NYS Education Law Section 661, an undergraduate student is eligible for up to four
years of undergraduate State-administered financial aid assistance unless the student is enrolled
in an approved five-year program, in which case the studentis eligible for five years of
undergraduate State-administered financial aid.

As indicated in Section 145-2.7 of the Regulations of the Commissioner of Education, a student
enrolled in an academic program that requires five years to complete and that the State Education
Department has registered as a five-year program is eligible for a fifth year of undergraduate
financial aid assistance. (e.g., certain architecture or engineering programs). “Three Plus Two”
programs that combine three years of liberal arts plus two years of a specialization are not
considered five-year programs but rather a five-year pathway to a degree that normally takes four
years to complete.

The second type of eligible five-year program is one that is an organized program of remedial study
approved by the Commissioner. These include the Higher Education Opportunity Program (HEOP),
the Educational Opportunity Program (EOP), the Search for Education, Elevation and Knowledge
(SEEK) program, and the College Discovery (CD) program. Students accepted in an opportunity
program are considered matriculated on that basis and are eligible for TAP but, in accordance with
statute, are not eligible for STAP. An opportunity program student who is enrolled in a second
bachelor's degree program is not eligible for a fifth year of TAP.

Commissioner’s approval for the fifth year of payments applies to all academic performance and
general-purpose awards for which a fifth-year payment is authorized.

Note: A fifth year of undergraduate financial aid assistance reduces a student’s statutory eligibility
for four years of graduate award eligibility to three years.
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(Effective with the 2010-11 award year, graduate TAP funds have been eliminated. Graduate
awards for the Veterans Tuition Award and the Senator Patricia K. McGee Nursing Faculty
scholarship continue to be funded.

Citations:

e NYS Education Law 8§ 661
o 8 NYCRR §145-2.7 of the Regulations of the Commissioner

BACKTO THE TOP
Foreign Credentials

Legislation pertaining to eligibility for State-administered financial aid was enacted in 2006, that
affects students first receiving awards in academic year 2006-07 and thereafter (the law was
amended again in 2007-08, pertaining to the administration of ATB tests). According to NYS
Education Law, an applicant for a State-administered financial aid award must have a certificate of
graduation from a school providing secondary education within the United States, or the
recognized equivalent of such certificate. Therefore, high school credentials from foreign countries
are no longer acceptable. Students who completed their secondary education in another country
must take an approved ability-to-benefit test to be eligible for State-administered financial aid.

Citation:

e NYS Education Law § 661(4)

BACKTO THE TOP

Forgiveness Policies

Some institutions establish policies that permit students a “second chance” academically.

The policies vary in type and application but generally allow a student who has been dismissed for
academic reasons to return to the institution and, after meeting certain specific criteria, have poor
grades dropped from their cumulative grade point average.

Example: a student receives several D’s and F’s and is dismissed for failing to achieve the
minimum grade point average to continue as a matriculated student. After an absence of one year,
the student is permitted to return and, if the student earns at least 12 credits with a minimum 2.0
grade point average in the initial semester, prior F grades are deleted from the cumulative grade
point average.
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Although such academic policies are permissible, the institution must nevertheless maintain all
original grades on the academic transcript to be in compliance with the Regulations of the
Commissioner of Education, which requires that the institution maintain an accurate, complete,
and up-to-date academic transcript of the student’s performance at the institution.

Additionally, if the student also failed to meet good academic standing requirements for financial
aid purposes, the forgiveness policy for academic purposes does not necessarily restore the
student’s aid eligibility. In the example above, however, if the student did fail to maintain good
academic standing, was out of school for a calendar year, and did not receive State-administered
financial aid at any other institution, this student would regain eligibility upon readmission as a
matriculated candidate for a degree.

Citation:

8 NY CRR § 52.2(e)(6) of the Regulations of the Commissioner

BACKTO THE TOP
Full-time Program

A full-time program is one that is capable of completion in the “normal” time. For example, section
52.2(c)(7) of the Regulations of the Commissioner of Education specifies that a four-year degree
must be capable of completion in four academic years of full-time study. Thus, a baccalaureate
degree that requires 120 semester hours should be capable of completion at the rate of 15
semester hours per semester to be completed in the normal time of four academic years.

The State Education Department reviews proposed academic programs and, if they can be
completed in the normal time for the particular degree level, registers the programs as being
offered on a full-time basis. Only programs registered as a full-time program are eligible for TAP.

“Full-time program” differs from a student’s full-time course load or full-time study requirements.
While a full-time program must be capable of completion in the normal time to be registered as a
full-time program, students need not complete the program at the rate of 15 semester hours a
semester. The full-time study requirement for State-administered financial aid awards is a
minimum course load of at least 12 semester hours. Students should be advised that though they
may enrollin 12 credits applicable to their program of study each semester to maintain full-time
eligibility, they may exhaust their financial aid before completing their program of study (e.g., a
student in a four year program requiring 120 credits who enrolls for 12 credits per semester for
eight semesters will have 96 credits accrued, but will have exhausted their TAP eligibility which is
available for eight semesters)

Citation:
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e 8 NY CRR §52.2(c)(7) of the Regulations of the Commissioner
o 8 NYCRR §145-2.1(a) of the Regulations of the Commissioner

BACKTO THE TOP
Full-time Study Waiver

Due to anincrease in the number of high-achieving students facing the unanticipated loss of
financial aid eligibility, the Regulations of the Commissioner of Education was amended and a new
subparagraph was added to allow students to seek a waiver under such circumstances where
flexibility in the second to last term of study or final term of study is not applicable, and “full-time
study” enrollment is not advisable or possible for reasons beyond the student’s control.

“Full-time study” is defined as enrollment in at least 12 semester hours (or eight semester hours a
quarter) comprised of general education requirements, major requirements, or specified or free
electives during a semester. In such circumstances, students may petition their campus to seek a
waiver to the full-time study requirements. This full-time study waiver is applicable for NYS Aid
programs under Section 661 of the NYS Education Law. This includes NYS Aid programs under the
authority of the New York State Education Department (SED), like the Tuition Assistance Program
(TAP). It does not include aid programs under the authority of HESC, such as the Excelsior
Scholarship Program. Please see the NYSED Full-time Study Waiver Guidance for a list of programs
that are included.

The NYS Education Department memo and guidance for the waiver can be found here:

e NYSED Full-time Study memo
e NYSED Full-time Study Waiver Guidance

Citations:

e 8 NYCRRE§145-2.1(a)(1)(v) of the Regulations of the Commissioner
e NYS Education Law 8§ 661

BACKTO THE TOP

Full-time Study
The Regulations of the Commissioner of Education defines full-time study:

e |Indegree-granting institutions, full-time study requires enrollment in credit-bearing
courses applicable to the students' program of study, for at least 12 semester hoursin a
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semester of not less than 15 weeks or 100 calendar days, inclusive of examination periods;
or 8 semester hours (12 quarter hours) in a quarter (or trimester) of not less than 10 weeks;
or 24 semester hours for an academic year of not more than 12 months.

e |Innondegree/noncollegiate programs which measure study in instructional hours (clock
hours), such as nondegree two-year business programs and nondegree nursing programs,
full-time study requires at least 24 instructional hours per week.

Up to the equivalent of six (6) semester hours in remedial, noncredit study can be included as part
of the minimum semester full-time course load. There is an exception in the first semester of
postsecondary study, where a student’s minimum full-time course load need include only three
semester hours of credit-bearing course work in their program of study, allowing for nine semester
hours of noncredit remedial study.

Additionally, providing the student effort required for such activities is the same, on an hour-for-
hour equivalent basis, as the effort required for a credit-bearing course, other educational
activities can also be considered in the determination of full-time status, including:

e Independentorindividualized study

e Practice teaching

e Graduate assistantships

e Thesis or dissertation research

e Preparation for language or qualifying examinations

For the activities listed immediately above, an institution’s faculty determines the equivalent
hours, using the definition of a semester hour of credit in Commissioner’s Regulations: one
semester hour requires (15) 50-minute hours of classroom instruction and 30 hours of outside
assignments. When there is no classroom instruction involved, the expected equivalent is two or
three supplementary hours for one class hour. A student’s noncredit, non-course activity must be
approved by the institution in a pre-filed plan of study as an integral part of the student’s program.

In determining full-time (or part-time) status, credit-bearing courses must be applicable to the
student’s program of study as a general education requirement, major requirement, or specified or
free elective. Credit-bearing courses not integral to the student’s program of study cannot be
included as part of the minimum full-time (or part-time) study requirement (12 semester hours or 8
semester hours/12 quarter hours).

A student must meet full-time study status each term sometime between the first day of classes
and no later than the institution’s certification status date. There is flexibility for determining full-
time study in the second to last term and last term of study in a student’s final (graduating) year of
study for students:

The requirement for a recipient to be enrolled in 12 credits applicable to his or her program(s) of
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study per semester is waived during the final year of study, as defined in the Commissioner's
regulation.

o ATAP recipient will be deemed to meet the full-time requirement in their last semester of
eligibility in their program of study if the student takes at least one course needed to meet
their graduation requirements, and the student enrolls in at least 12 semester hours or its
equivalent.

o ATAP recipient shall be deemed to meet the full-time study requirement in the semester
prior to their last semester of eligibility in their program of study if the student takes at least
six semester hours needed to meet their graduation requirements, and the student enrolls
in at least 12 semester hours or its equivalent.

A student matriculated at one institution (home) can take courses in a term at another TAP-eligible
institution (host) and the courses can be included as part of the student’s minimum full-time load
providing the home institution gives prior approval and providing the courses are applicable to the
student’s degree requirements. The courses and program of study at the host institution must be
consistent with the matriculation institution's approved program at the time of enrollment and
attendance. The home institution certifies the student’s eligibility. To certify eligibility for State
financial aid, the home institution must receive all grades and tuition costs from the host
institution.

Student full-time status is separate and distinct from the requirement that a program be offered on
a full-time basis. The former determines student eligibility; the latter determines whether the
program is TAP eligible. Program TAP eligibility is determined by the New York State Education
Department (SED).

A student’s minimum full-time course load can include repeated courses under certain conditions:

e studentis repeating a failed course

e repeating a course in which the grade earned would ordinarily be passing, but is a failure in
a particular curriculum (e.g., a nursing program which requires a higher grade than earned)

e repeating a course where credit will be earned each time

e repeatcourses can also be included in the flexibility for the final two terms of study,
indicated above

Restrictions and limitations on courses that can be used to establish full-time status apply only to
the minimum 12-credit (or 8-credit/12 quarter credit) course load. There are no restrictions on
courses taken over and above the minimum full-time course load.

Citations:

e 8NYCRRE§145-2.1
e 8 NYCRR§50.1 of the Regulations of the Commissioner
e Tap Guidance, Last Semesters of Eligibility
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BACK TO THE TOP

G Topics

Good Academic Standing

Good academic standing for financial aid purposes is defined in Section 145-2.2 of the Regulations
of the Commissioner of Education. From 1981 onward, good academic standing consists of two
elements, both of which have separate requirements and must be met: satisfactory academic
progress and program pursuit.

Satisfactory academic progress (SAP) is an achievement requirement and is defined as
accruing/earning a minimum number of credits toward a degree with a minimum cumulative grade
point average in each term an award is received. Beginning in 1981, regulations required each
institution that participated in State-administered financial aid programs to submit for
Commissioner’s approval a proposed standard of satisfactory academic progress.

However, for first-time recipients in academic year 2006-07 and thereafter, NYS Education Law
specifies the minimum credit accrual and cumulative grade point average requirements for two-
year and four-year degree programs. These standards were increased for non-remedial students
effective with the 2010-11 academic year and thereafter. Separate standards are included in the
Regulations of the Commissioner for remedial students. Beginning with the 2015-16 academic
year, a new paragraph was added to NYS Education Law to establish standards of academic
progress for students with disabilities who are TAP eligible and attending college part-time in
accordance with Commissioner's regulations. It also provides that upon each certification,
payment eligibility shall be determined and measured proportionally in equivalence with full-time
study for students who are disabled as defined by the Americans with Disabilities Act.

For students who received their first award prior to academic year 2006-2007, institutions can
choose to continue to follow the standards of progress approved by the Commissioner or can
adopt the statutory standards for all students.

The second element of good academic standing is Pursuit of Program (POP). POP is defined in
regulations as completing—getting a grade in—a percentage of the minimum full-time course load
in each term an award is received. The percentage, as specified in regulations, begins at 50 percent
of the minimum full-time course load in each term of the first year an award is received, increases
to 75 percent in each term of the second year an award is received, and to 100 percent in each term
of the third year an award is received and thereafter.

Pursuit is an effort or completion requirement rather than an achievement requirement, so courses
in which a student receives either passing or failing grades can be used to satisfy the POP
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requirement. Thus, grades of A through F and any other grade that indicates the student completed
the course and all necessary assignments (P, S, U, R) are acceptable to meet the POP requirement.
W grades or any grade which indicates the student failed to complete the course or assignments
cannot be used to satisfy the POP requirement. Incomplete (I) grades can be used to meet the
pursuit requirement providing college policy requires the grade to be resolved to a passing or failing
grade no later than the end of the subsequent term.

While only credit-bearing courses can be used to meet SAP requirements (credit earned toward a
degree), students can meet the POP requirement by completing remedial and/or credit-bearing
courses.

See also: “Failure to Make Progress,” “C-Average Requirement,” “Regaining Eligibility,”
“Satisfactory Academic Progress,” “Program Pursuit,” “Beneficial Placement,” “Waivers”

Citations:

e NYS Education Law 8 661(4)(g)

e NYS Education Law § 665 (6)(e)

o 8 NY CRR §145-2.1(a)(4) of the of the Regulations of the Commissioner
o 8 NY CRR§145-2.1(a)(1) of the of the Regulations of the Commissioner
e 8NYCRR §145-2.2 of the Regulations of the Commissioner

BACKTO THE TOP

Grade Changes

The student’s academic transcript is the primary record for grades and grade changes. Since grade
changes can have an impact on whether a student maintains good academic standing and remains
eligible for financial aid, it is important to document such changes.

The Regulations of the Commissioner of Education states: “The institution shall maintain for each
student a permanent, complete, accurate, and up-to-date transcript of student achievement at the
institution. This document will be the official cumulative record of the student’s cumulative
achievement.” In other words, the student’s complete academic history must be maintained to
ensure academic integrity and so that eligible students are receiving accurate awards.

In accordance with the regulation, when a grade for a course is changed, the original grade as well
as the new grade must be reflected on the transcript so that there is a permanent and complete
record. Other documentation can include faculty and/or registrar approvals of grade changes.
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When a student repeats a course to earn a better grade, both the first grade and the grade earned
for the repeated course must be recorded on the academic transcript.

Citation:

e 8 NYCRR52.2(e)(6) of the Regulations of the Commissioner

BACKTO THE TOP

Grade point average

Students are required to remain in good academic standing to continue to be eligible for State
student aid. One element of good academic standing—satisfactory academic progress—consists
of a credit accrual and grade point average requirement. Students must meet specified minimum
credit accrual and cumulative grade point average requirements in each term an award is received
to remain eligible for a subsequent award payment.

The cumulative grade point average increases gradually until a student has received four semester
payments (six quarter/trimester payments) at which point the student must maintain a cumulative
2.0 grade point average, as mandated by NYS Education Law Section 661.

Citations:

e NYS Education Law 8 661
e NYS Education Law § 665 (6)
o 8 NY CRR § 145-2 of the Regulations of the Commissioner

BACKTO THE TOP

Grades Acceptable for Pursuit of Program (POP)

Pursuit of program (POP) is one of two elements of the good academic standing requirement. Itis a
measure of the student’s effort to complete a specified percentage of the minimum full-time or
part-time course load in a NYS-administered, financial aid-supported semester.

Grades acceptable for meeting the pursuit requirement include passing and failing grades of A
through F, and any other grade that signifies that the student completed all assignments and
attended the entire term (e.g., P, S, U, R) are acceptable to meet the pursuit requirement. Unlike
other measures of Satisfactory Academic Progress, the POP includes grades of “F”, which indicate
the student attended the entire term but did not complete the coursework satisfactorily.
Withdrawal grades such as “W”, “WF”, “WP”, and any other grade that indicates a student did not
complete the term are not acceptable for pursuit purposes.
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Incomplete (I) grades can be used to meet the pursuit requirement providing college policy requires
the grade to be resolved to a passing or failing grade no later than the end of the subsequent term.

Citation:

e 8 NYCRR §145-2.2 of the Regulations of the Commissioner

BACKTO THE TOP

Graduate Study

Some grant and scholarship programs provide financial assistance for undergraduate study only
(e.g., TAP, Excelsior scholarship, Enhanced Tuition Award), while others also provide awards for
graduate study (e.g., Veterans Tuition Award, Senator Patricia K. McGee Nursing Faculty
Scholarship).

NYS Education Law provides graduate awards for the Veterans Tuition Award (VTA), (eligibility for a
total of eight semesters at full-time or 16 semesters of part-time that can be used for
undergraduate and/or graduate level); and for the Senator Patricia K. McGee Nursing Faculty
Scholarship (eligibility for up to three years at the graduate level).

Citations:

e NYS Education Law § 669-a
e NYS Education Law 8 679-c

BACKTO THE TOP
H Topics

High School Diploma

To be eligible for New York State (NYS) administered financial aid, students must meet the
secondary education requirements in NYS Education Law. The requirements differ depending on
when a student first began receiving NYS-administered financial aid. This requirement does not
apply to be eligible for Non-degree Part-time TAP for eligible workforce development programs.
Additionally, some scholarships require an applicant to graduate from a NYS public or SED-
registered non-public NYS high school.

e Forstudents first receiving aid in academic year 1996-97 up to 2006-2007, must have a
certificate of graduation from a school providing secondary education, or the recognized
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equivalent of such certificate, or receive a passing score on a federally approved ability-to-
benefit test.

e Forstudents first receiving aid in academic year 2006-07, the certificate of graduation must
be from a recognized school providing secondary education within the United States, or the
recognized equivalent of such certificate, or received a passing score on a federally
approved ability to benefit test that has been independently administered and evaluated,
as provided by the commissioner

e Forstudents who first receive aid the 2007-08 academic year and thereafter must have a
certificate of graduation from a school providing secondary education from a state within
the United States or the recognized equivalent of such certificate (e.g., GED) or received a
passing score on a federally approved ability to benefit test that has been identified by the
board of regents as satisfying the eligibility requirements of NYS Education Law and has
been independently administered and evaluated as defined by the commissioner.

The NYS Board of Regents identifies, approves, and posts the federally approved ATB tests on
NYSED’s website.

A student can earn a high school equivalency diploma in New York State in one of four pathways:
(1) by taking and earning passing scores on a GED test or (2) by completing 24 semester hour
credits in specified college level subjects as a recognized candidate for a degree in an approved
(accredited) institution or (3) through the National External Diploma Program. (4) Regents-High
School Equivalency Exam. For more information on High School Equivalency Diploma, visit NYSED
High School Equivalency (HSE).

Note:

e The New York State High School Equivalency diploma may also be awarded to those
candidates who meet all New York State requirements and who submit an official report of
results from a GED® Test taken outside New York State prior to 2014. Candidates will
receive a diploma and an official transcript certifying that they were awarded the New York
State High School Equivalency diploma based on GED® testing out of state.

e Forfinancial aid purposes, a record of a prior (postsecondary) degree earned by a student is
acceptable.

Other High School Diploma Categories

Please note the following information related to other types of high school diplomas for students
seeking NYS-administered financial aid. Only public and registered nonpublic schools in New York
State are permitted by NYS Education Law to award diplomas:

1. Students who are currently NYS residents, or meet the Jose Peralta DREAM Act requirement
regarding residency, who were residents of NYS at the time they earned an online high
school diploma -the online high school diploma is not recognized by NYS Education
Department as meeting the requirement for NYS-administered financial aid programs. Only
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public and registered nonpublic schools in New York State are permitted by NYS Education
Law to award diplomas.

2. Students who are currently NYS residents, or meet Jose Peralta DREAM Act requirement
regarding residency, who were residents of another US state at the time they earned an
online high school diploma - the online high school diploma may be recognized if the online
high school diploma provider is physically located in the state where the student resided
and is recognized by the out of state education agency.

3. Students who are currently NYS residents, or meet the Jose Peralta DREAM Act requirement
regarding residency, and earned a high school diploma from a nonregistered NYS ‘brick and
mortar’ school - high school diplomas from nonregistered brick and mortar schools are not
recognized as meeting the secondary education requirement for NYS-administered
financial aid programs. Only public and registered nonpublic schools in New York State are
permitted by NYS Education Law to award diplomas.

Note: A letter from a local school district superintendent confirming that the student has
received an education "substantially equivalent" to instruction given to students graduating
high school in the public school is not an option for students in the above circumstances, as
that pathway only applies to homeschooled students meeting home instruction requirements
under 8 CRRNY 100.10. As such, students may choose one of the other 2007-08 options for
meeting the secondary education requirement for NYS-administered financial aid programs.

Concurrent high school/college programs

A student who is concurrently enrolled in high school and college (e.g., P-Tech) is not eligible
for State-administered financial aid programs and cannot take the ATB to become eligible.
Students in these programs do not have a high school diploma, are working toward a high
school diploma and a degree concurrently and are not matriculated.

Citations:

e NYS Education Law 661(4)
e 8 NY CRR Part 100 of the Regulations of the Commissioner
e 8 NYCRR 145-2.4 of the Regulations of the Commissioner

BACKTO THE TOP

High School Equivalency for Financial Aid Eligibility
One way that a student can demonstrate eligibility for New York State student financial aid is by
earning a High School Equivalency diploma (HSE). In New York State, there are four pathways to an

HSE:

1. bytaking and achieving passing scores on the GED test* or
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2. by completing 24 semester hour credits** in specified subjects as a recognized candidate
for a degree at an approved (accredited) institution. The 24 credits must include 6 credits in
English, 3 credits in mathematics, 3 credits in the natural sciences, 3 credits in the social
sciences, and 6 credits in any other courses that can apply to your degree or certificate
program requirements. Your college counselor or advisor can assist you to ensure that you
are taking the appropriate courses to satisfy the 24-credit requirement.

3. National External Diploma Program (NEDP)

4. Regents High School Equivalency pathway

*The GED refers to the test of General Educational Development. Passing scores on the GED test
result in the State Education Department awarding a student a high school equivalency diploma.

**For purposes of meeting TAP eligibility criteria, the 24 credits can include courses in which you
earned D grades, providing the D was a passing grade and you earned credit for the course.

If you transfer from one institution to another, credits earned at both institutions can be used to
determine whether you meet the 24-credit requirement, providing you earned the credits at an
accredited college or university and the credits are listed on an official transcript. Even if the
college to which you are transferring does not accept all the credits you earned at a previous
institution, as long as the prior credits are documented on an official transcript from an accredited
college, they can be used to satisfy the 24-credit requirement for a high school equivalency
diploma.

More information on the four pathways can be found on the NYS Education Department’s website:
High School Equivalency (HSE) and selecting the menu to view each of the four pathways.

Citations:

e NYS Education Law 661(4)
e 8 NY CRR Part 100 of the Regulations of the Commissioner

BACKTO THE TOP

Homeschooled Students

Students who are homeschooled may be eligible for state financial aid programs. They must meet
the same eligibility requirements as students who attend a public or registered non-public high
school in person. Students may demonstrate that they have an approved equivalent of a high
school diploma, as home-schooled students do not receive a high school diploma designation.
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Only public and registered nonpublic schools in New York State are permitted by NYS Education
Law to award diplomas. Therefore, homeschooled students must demonstrate their eligibility for
State-administered financial aid in one of the following ways:

e obtain a letter from local school district superintendent confirming that the student has
received an education "substantially equivalent" to instruction given to students graduating
high school in the public schools;

e take and pass a General Education Development (GED) test and receive a NYS High School
Equivalency Diploma from the New York State Education Department (SED) by the first day
of classes to be certified as eligible for a financial aid award for that term; or

e achieve a satisfactory score on an approved Ability-to-Benefit test by the term add/drop
date.

e Oranother approved pathway to a NYS high school equivalency diploma

More information on homeschooling can be obtained from: New York State Education Department
ORISS

More information on high school equivalency can be obtained from the High School Equivalency
(HSE) | Adult Career and Continuing Education Services at the NYS Education Department

P.O. Box 7348

Albany, NY 12224-0348

(518) 474-5906

Citations:

e NYS Education Law 8 661
o NY CRR 8100.10 of the Regulations of the Commissioner

BACK TO THE TOP

| Topics

Incomplete Grades

The importance of Incomplete grades in the context of financial aid eligibility relates to good
academic standing requirements. Incomplete grades can be considered in certain circumstances
when determining whether a student has met the pursuit of program (POP) requirement to remain
in good academic standing.

Generally, passing or failing grades of A through F are acceptable for meeting the POP requirement
as well as any grade that indicates the student:

e Attended the course for the entire term and

e Completed all necessary assignments
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Courses in which a student receives an Incomplete can also be used to satisfy the pursuit
requirement providing that institutional policy requires the Incomplete grade to be changed to a
standard passing or failing grade by end of the subsequent term of study. If institutional policy
permits an Incomplete grade to remain on a student’s academic transcript indefinitely, then
Incomplete grades cannot be used to meet the pursuit requirement.

Citations:

e 8 NYCRR §145-2.2 of the Regulations of the Commissioner
e NYS Education Law 665

BACKTO THE TOP

Independent Study

The Regulations of the Commissioner of Education indicate independent or individualized study
can be considered in determining whether a student is full-time or part-time for State-administered
financial aid purposes. To be acceptable as part of the student’s minimum full-time or part-time
course load, the student effort for the independent study must be the same, on an hour-for-hour
equivalent basis, as that required for a credit-bearing course, and if required or approved by the
institution in a prefiled plan of study as an integral part of the student’s program.

To determine whether the student effort is the same as that required for a credit-bearing course,
the institution’s faculty should establish a credit-equivalent value for the independent study based
on the definition of a semester hour in Section 50.1 (0) of Commissioner’s Regulations. This section
defines a semester hour as a unit of academic award that requires at least 15 fifty-minute hours of
instruction and at least 30 hours of supplementary assignments. Credit for independent or
individualized study shall be computed in accordance with full-time or part-time requirements.
The institution should maintain documentation of the student’s work or other activity completed as
a record of the student’s independent study effort.

Citations:

e NY CRR §50.1 of the Regulations of the Commissioner
e NY CRR § 145-2.1 of the Regulations of the Commissioner

BACKTO THE TOP
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In-State Study

New York State-administered financial aid is provided for students attending institutions in New
York State. The Regulations of the Commissioner of Education indicate that “to be considered in
attendance at a school in New York State, the student must either be matriculated at that school,
or must be registered at that school under permit from another school in New York State at which
the student is regularly matriculated.”

If a student attends a New York State institution but is matriculated at an out-of-state institution,
that student is considered to be an out-of-state student for award purposes.

However, a student who receives instruction from an out-of-state institution can be considered to
be receiving instruction from an institution in the State, providing all tuition and instructional fees
for the foreign or out-of-state study are paid to the New York State institution, where the studentis
matriculated.

Conversely, a student who pays instructional fees and tuition directly to a foreign or out-of-state
institution, notwithstanding the fact that the student may be maintaining registration in a New York
State institution, or that the New York State institution may also be charging the student a fee for
advisory or administrative services, is considered to be attending the foreign or out-of-state
institution and is ineligible for New York State student aid.

The Regulations of the Commissioner further provides that to be approved as eligible for NYS-
administered financial aid, “an off-campus study program must be an integral part of the
curriculum of the New York State institution, and tuition must be payable to the school and
received by the school in the same manner as tuition charged for any other school program.”

Citation:

e NY CRR § 145-2.5 of the Regulations of the Commissioner

BACK TO THE TOP

Integral Part

In the context of student financial aid eligibility, the concept of “integral part” is important in
determining whether a student is full-time.

State-administered financial aid is provided to enable students to complete a program of
postsecondary education. Academic programs must be registered (approved) by the New York
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State Education Department (SED) and designated as eligible for State-administered financial aid
programs. To approve a program of study, the SED reviews the specific program requirements to
ensure that the curriculum is in compliance with the Regulations of the Commissioner of
Education for program registration.

To be considered an integral part of the student’s program, courses that make up the student’s
minimum full-time course load (e.g., 12 credits at a semester-based institution) must be
applicable to the program’s requirements—as a general requirement, major requirement, or
elective—as registered.

Students who wish to include in their program of study certain activities in addition to traditional
courses may do so. Section 145-2.1(a) of regulations provides that activities such as independent
study, practice teaching, thesis and dissertation research, and noncredit or remedial study can be
included in the determination of full-time and part-time study, providing the activity is “required or
approved by the school, in a plan of study prefiled by the student with the school, as an integral
part of the student’s program.” Students are free to include coursework that is not part of their
approved programs above the required minimum in their program of study.

Citations:

o NY CRR § 145-2.1(a) of the Regulations of the Commissioner
o NY CRR §52,1 of the Regulations of the Commissioner

BACKTO THE TOP

Interinstitutional Study

To be considered in attendance at an institution in New York State (NYS), the student must either be
matriculated at that institution or must be registered at that institution under permit from the
institution in New York State at which the student is regularly matriculated.

A student who is matriculated at a TAP eligible NYS institution (home) can take courses at another
TAP eligible institution (host) in NYS as all or part of the minimum full-time course load for financial
aid purposes under the following conditions:

e The home institution--where the student is matriculated--gives prior approval for the course
work; and

¢ The completed courses are accepted by the home institution toward the student’s degree
requirements.

The home institution certifies the student’s eligibility, and the award is based on the tuition charged
by the institution the student attends.
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Citation:

e NY CRR § 145-2.5 of the Regulations of the Commissioner

BACKTO THE TOP

Intersessions Under Review with SED regarding simulated semesters

Some institutions offer a short term between regular semesters, such as a one-month winter
session between the fall and spring semesters.

Free-standing intersessions are ineligible for State-administered financial aid unless the term is
formally linked to either the fall or spring semester to form a “simulated semester” for financial aid
purposes. Simulated semester calendar arrangements must be approved by the State Education
Department.

BACKTO THE TOP

Inventory of Registered Programs

The NYS Education Department maintains an official Inventory of Registered Programs that is
updated as new academic programs and existing program changes are approved.

For each institution, the inventory lists all credit-bearing programs offered leading to
postsecondary certificates or degrees, as well as certain noncredit programs leading to licensure in
a profession (e.g., licensed practical nursing programs offered by a hospital school).

For each registered program, the Inventory indicates whether the program is eligible for three State
student aid programs: the Tuition Assistance Program, Aid for Part-Time Study, and Veterans
Tuition Awards (starting with the 2025-26 academic year, APTS is consolidated into the Part-time
TAP award requirements).

The Inventory of Registered Programs is maintained and available on the NYS Education
Department’s website: Inventory of Registered Programs

BACKTO THE TOP
L Topics
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Late Start Courses

“Late start” courses meet for a different period of time than a full term (15 weeks/ 100 days
semester; eight weeks trimester/quarter). They may start and end before or after the regular
semester and run for different lengths of time. Some colleges refer to such courses as “short-term”
or “fast track” courses.

To meet full-time or part-time study requirements for State-administered financial aid programs
(e.g., TAP) purposes, a student who takes late start courses must carry at least one course that
meets for the full 15 weeks/100 days in a semester or eight weeks in a quarter/trimester (inclusive
of examination periods) to satisfy the durational requirement on full-time and part-time study in the
Regulations of the Commissioner of Education.

During the regular academic program, late start courses cannot be combined to meet the 15-week
requirement without the required one course that is 15 weeks/100 days. Summer accelerated
study allows for summer sessions to be combined as long as the full length of the term meets with
the institution’s term type (e.g., a semester-based institution must have summer sessions that,
when combined, equal 15 weeks/100 days).

If the late start courses all begin at the start of a semester, students can be certified as full-time as
soon as they have a full tuition liability. If the late start courses begin later than the regular
semester, certification cannot take place until the student achieves full-time status, that is, when
the student’s course load is at least 12 credits.

The basic requirement for late start courses is the demonstration of enrollment for a full-time
course load, either by actually registering for at least 12 credits to be undertaken during the
semester or prefiling a plan of study for enrollment in at least 12 credits. The student cannot add
late start courses at a later date during the semester to achieve a full-time course load.

Citation:

o 8 NYCRR§145-2.1(a) of the Regulations of the Commissioner

BACKTO THE TOP
Limitation of Awards
“Limitations of Awards” is referenced in the Regulations of the Commissioner which indicates that

certain forms of federal, State, and institutional assistance are considered to duplicate the
purposes of TAP, awards for part-time study, and Veterans Tuition Awards (VTA) and therefore limit
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the amount of these awards. This is also sometimes referred to as the awards being “last dollar.”

(For reference, though not referred to as a “limitation of awards” the Excelsior scholarship, in NYS
Education Law, requires that TAP, Pell and other awards that are tuition specific or that can cover
any component of the cost of attendance (not designated specifically for nontuition costs) must be
applied to tuition before the Excelsior scholarship.)

According to the Regulations of the Commissioner of Education, the following awards are
duplicative for TAP and VTA:

An educational grant or scholarship by the Armed Forces of the United States or by a
federal agency that provides tuition assistance;

A tuition grant awarded by a New York State department or agency;

Tuition remission or a tuition grant or waiver awarded by the institution on the basis of the
student’s status as a faculty or staff member or dependent; service as a graduate assistant
or other services related to the student’s program; or the student’s enrollmentin a
particular program of study.

Any other educational grants or scholarships if the combination of such awards with other
benefits would exceed the student’s full cost of tuition and maintenance*.

The following forms of assistance are not duplicative of TAP, awards for part-time study, and VTA,

though a combination of awards cannot exceed the student’s full cost of attendance:

Federal

Pell grants

Supplemental Educational Opportunity Grants (However, if the student has a maintenance
cost less than that allowed under the basic educational opportunity grant program, the
amount of the basic educational opportunity grant in excess of maintenance costs shall be
considered duplicative)

Montgomery G.I. Bill (benefits of the Veterans Readjustment Act of 1966)

United States War Orphan’s Educational Benefits

Special assistance for disadvantaged students

Tuition grants from VESID at the State Education Department
Tuition grants from the Commission for the Blind and Visually Handicapped of the
Department of Social Services

Institutional

Academic, athletic or other prizes if the combination of such awards with TAP awards does
not exceed the student’s cost of tuition and maintenance;

Nonservice grants by the institution, or tuition credit in lieu of grants to supplement the
State award based on the student’s total financial need;

Salary, or tuition credit in lieu of salary, representing payment solely for services performed
and not as a tuition grant or waiver.
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*” Maintenance” is defined the Regulations of the Commissioner as “charges for room, board,
transportation, textbooks and instructional material, and personal or other expenses normally
calculated by the institution for determining student expenses” for financial aid purposes.

Citation:

e 8 NYCRR §145-2.13 of the Regulations of the Commissioner

BACKTO THE TOP
Loss of Good Academic Standing

NYS Education Law requires that a student be in good academic standing to be eligible for State-
administered financial aid. Education law also authorizes the Commissioner of Education to define
“loss of good academic standing” as indicated in the Regulations of the Commissioner of
Education, which defines the academic criteria to remain in good academic standing.

For students who received a State-administered financial aid award prior to September 1,
1981, the academic requirements are as follows:

(1) Attendance. Failure of the student to pursue the program of study will result in loss of eligibility
to receive an award. The institution, in recording and reporting student academic progress, shall
take cognizance of attendance as it relates to progress.

(2) Good academic standing. Good academic standing, where required by law, means that: (i) the
institution maintains a formal, published statement of its requirements for the maintenance of
good academic standing; (ii) the student is matriculated at the institution; and (iii) the institution
has determined that the student meets its standards for good academic standing.

Students who received their first State-administered financial aid award during the 1981-82
academic year and thereafter must maintain good academic standing. The Regulations of the
Commissioner defines loss of good academic standing for these students:

(1) Loss of good academic standing for full-time study or part-time study, whichever is applicable,
shall be determined at the end of each term of the academic year and shall mean that a student
has either: (i) failed to pursue the program of study in which he is enrolled...; or (ii) failed to make
satisfactory progress toward the completion of his program’s academic requirements.

(2) Following a determination that the recipient of an award has lost good academic standing,
further payments of any award under article 13 or 14 of the NYS Education Law shall be suspended
until the student is restored to good academic standing by either: (i) pursuing the program of study
in which he is enrolled and making satisfactory progress toward the completion of his program’s
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requirements; or (ii) establishing in some other way, to the satisfaction of the commissioner,
evidence of his ability to successfully complete an approved program.

Satisfactory academic progress (SAP) toward the completion of the student’s program
requirements is a measure of achievement and requires the student to earn a minimum number of
credits with a minimum grade point average in each term an award is received.

Pursuing the program (POP) of study is a measure of effort and requires the student to complete,
with a passing or failing grade, a certain percentage of the minimum course load (from 50 percent
to 75 percent to 100 percent) in each term an award is received.

Citation:

e NYS Education Law § 665
e 8 NYCRR§ 145-2.2 of the Regulations of the Commissioner of Education

BACKTO THE TOP
M Topics

Major

“Major” generally is used synonymously with “program of study.” To be eligible for State-
administered financial aid, a student must be matriculated in an approved program of study, that
is, a program reviewed and registered by the State Education Department and eligible for financial
aid. The Department publishes an official Inventory of Registered Programs that is the official
record of all approved programs.

Although the statutory requirement of matriculation in an approved program applies from the
beginning of a student’s studies, it is common for students to defer officially declaring a major until
they have a better idea of their educational and career goals. In such instances, students are
generally taking courses in a variety of disciplines that form the basis of the initial years of study of
a number of different degree programs. Therefore, institutions can consider matriculated students
who delay deciding on their major to be enrolled in one or more of an institution’s approved
(registered) programs.

However, for financial aid purposes:

e Students enrolled in a 2-year program must declare a major within 30 days of the end of the
institution’s drop/add period in their sophomore year

e Students enrolled in a 4-year program must declare a major within 30 days of the end of the
drop/add period in their junior year.
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Students participating in early college high school initiatives who graduate from high school with
both a high school diploma as well as a substantial number of college credits often matriculate
with enough college credits such that the matriculating institution classifies them as a sophomore
or junior upon entry. At the February 2023 Board of Regents meeting, Section 145-2.4(f) of the
Commissioner’s regulations was amended to provide students who have successfully earned
college credits while still in high school and have enrolled in a two-year or four-year college
program, with an additional semester, if needed, to declare a major so as not to jeopardize their
state financial aid. See SED’s May 2024 memo for more information.

Note: Students are, of course, free to change their majors after these points, but should be advised
not to change their major mid-term, or they may risk losing financial aid.

Citations:

e NYS Education Law § 601(4)
e NYS Education Law 8 661
o 8 NY CRR § 145-2.3(b) of the Regulations of the Commissioner

BACKTO THE TOP

Make Up Deficiency

To be eligible for State-administered financial aid, a student must remain in good academic
standing, defined as pursuing a program of study and making progress toward completing the
program’s requirements.

If a student fails to remain in good academic standing, the student loses eligibility for a subsequent
award.

One of the ways a student can regain eligibility is to make up the deficiency—failure to pursue
(pursuit of program) or failure to make progress (satisfactory academic progress), or both—without
benefit of State financial aid.

For example, if a student is at the 100 percent pursuit level—that is, must receive grades in at least
100 percent of the minimum full-time course load of 12 credits—and the student receives grades
for only nine credits, the student must make up the three-credit shortfall at his/her own expense.
Thus, the student may take a three-credit course during a winter term or summer session to make
up the deficiency without benefit of State-administered financial aid.

Citation:
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e 8 NYCRR §145-2.2 of the Regulations of the Commissioner

BACK TO THE TOP

Matriculation

While matriculated status for academic purposes is a policy decision within the discretion of an
institution’s faculty and administration, the definition of matriculated status for financial aid
purposes is established in the Regulations of the Commissioner of Education, (italicized text);
explanatory text follows:

e Astudentshall be considered in matriculated status if the student has filed a written
application for enrollment at the institution for the purpose of earning a degree, diploma or
certificate;

A student must be enrolled in an approved program (one that the State Education
Department has registered as TAP eligible). A student who has not formally applied to an
institution and is simply enrolling in individual courses is not matriculated.

e |n accepting the student’s application, the institution has taken into account the capacity
of the student to undertake a course of study and its own capacity to provide what
instructional and other support the student needs to complete the program;

To assess the student’s capacity to complete the program, the institution must have
adequate admissions procedures to evaluate a student’s academic needs and determine,
where necessary, appropriate remedial study and support services.

e The institution, on the basis of that demonstration, has recognized the student as a
candidate for that degree, diploma or certificate. It shall not be necessary that the student,
in addition, have passed matriculation examinations or language examinations, or
completed any other particular prerequisites established by the school in accordance with
local custom or regulation;

For example, some institutions require students to take placement examinations.
Successful completion of such examinations shall not be necessary for a student to be
considered matriculated.

o FEffective for academic terms beginning after January 1, 1978, students accepted in special
programs for the disadvantaged, may be considered matriculated on that basis only if such
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programs are in the EOP, HEOP, SEEK or College Discovery categories, or otherwise
approved by the Commissioner.

e The student who is enrolled for courses solely to complete teacher certification, licensing,
or other external requirements, or solely for personal or cultural advancement, and who is
not recognized as a candidate for a degree, diploma or certificate, shall not be considered a
matriculated student.

e A student shall be considered matriculated only if the courses pursued by the student are
fully recognized at that time as contributing towards fulfillment by the student of the
requirements for completion of the program.

To be considered matriculated for financial aid purposes, a student must take courses—

credit-bearing or a combination of credit-bearing and noncredit remedial courses—which
are recognized by the institution in the term taken as contributing toward completion of a

program of study.

e Astudentrequired to complete certain courses to make up deficiencies in background or
training may be considered matriculated if acceptance and credit are not conditioned upon
additional and special requirements designed to establish the qualifications of the student
to pursue the program successfully.

e [fcreditis conditional, depending upon satisfactory completion of certain special and
additional requirements, then the student shall not be considered to be fully matriculated.

A student who is admitted conditionally is not considered to be matriculated.

e Retroactive matriculation by the school shall not establish retroactive eligibility for student
aid unless such retroactive action was necessary to correct clerical error or administrative
delay in reviewing the application of a student who was in fact eligible for matriculation as of
the retroactive date.

e Students enrolled in a degree granting institution other than the institution in which they are
matriculated must be certified as eligible for tuition assistance by the matriculating
institution. The courses and program of study at the attending institution must be consistent
with the matriculating institution's approved program of study at the time of enrollment and
attendance. In order to certify eligibility for State financial aid, the matriculating institution
must receive all grades and tuition costs from the school attended.

e Academic practices at some institutions permit entering students to defer declaring a major
until a later time in their college study. In such instances, students usually take courses in a
variety of disciplines that are common to a number of degree programs.

Students who defer declaring a major may be considered matriculated in one or more of an
institution’s approved programs; however, for NYS administered financial aid students must
declare a major within 30 days of the end of their institution’s drop/add period:

e Inthe first term of the sophomore year for two-year programs
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e |nthe first term of the junior year for four-year programs

This requirement is to ensure that the student is able to complete the requirements for the degree
within the timeframe specified in the academic program, as registered by the NYS Education
Department and appears on the Inventory of Registered Programs as a program eligible for NYS-
administered financial aid. While a declaration must be made at specific points as noted above,
students are of course, free to change their choice of major during their program of study. Students
should be advised not to change majors in the middle of a term, as it may have an impact on their
financial aid.

Students participating in early college high school initiatives who graduate from high school with
both a high school diploma as well as a substantial number of college credits often matriculate
with enough college credits such that the matriculating institution classifies them as a sophomore
or junior upon entry. At the February 2023 Board of Regents meeting, Section 145-2.4(f) of the
Commissioner’s regulations was amended to provide students who have successfully earned
college credits while still in high school and have enrolled in a two-year or four-year college
program, with an additional semester, if needed, to declare a major so as not to jeopardize their
state financial aid. See SED’s May 2024 memo for more information.

If a student has completed all requirements for one degree and is taking additional courses but has
not formally matriculated in another degree program, that student is not eligible for further aid
unless the student is in their second-to-last term of study or last term of study in their graduating
year. See NYS Education Department guidance for more information about the last terms of study:
NYSED Last Terms of Study guidance

Citations:

e NYS Education Law § 661
e 8 NYCRR §145-2.4 of the Regulations of the Commissioner

BACKTO THE TOP

Memorandum of Agreement

Beginning in 1977 and renewed a few times since that date, the New York State agencies involved
in the administration of State-administered financial aid programs have endorsed a Memorandum
of Agreement. The Memorandum sets forth the responsibilities of each agency with respect to
financial aid oversight as well as the obligations of each agency to the other parties to the
Agreement.
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The signatories to the Memorandum of Agreement are the NYS State Education Department (SED),
NYS Higher Education Services Corporation (HESC), the NYS Office of the State Comptroller (OSC),
and the NYS Division of the Budget (DOB).

Provisions in the Memorandum form the basis for OSC’s audit of institutional adherence to law,
rules, and regulations. The Memorandum also provides that SED shall maintain a list of programs
approved for State-administered financial aid that shall be made available to OSC and HESC.
These programs are listed on SED’s Inventory of Registered Programs.

BACKTO THE TOP

Minimum Requirements

The Regulations of the Commissioner of Education define full-time and part-time study for State-
administered financial aid purposes.

Full-time study is defined in regulations as enrollment in credit-bearing courses applicable to the
students' program of study, for at least 12 semester hours for a semester of not less than 15 weeks
or 100 calendar days, inclusive of examination periods (or eight semester hours a quarter).
Accordingly, the minimum full-time course load is 12 semester hours (eight semester hours for
quarter/trimester).

The minimum credit requirements for part-time study depends on the financial aid program
requirements.

Part-time study for general awards, and for academic performance awards that allow for part-time
study, shall mean enrollment in credit-bearing courses applicable to the students' program, for at
least 6, but less than 12, semester hours or the equivalent for a semester of not less than 15 weeks
or 100 calendar days, inclusive of examination periods (at least four, but less than eight, semester
hours a quarter).

For PTTAP (beginning with 2025-26) and tuition awards for veterans (VTA), the minimum course
load requirement is three credits.

If a full-time student wishes to take courses that are not required for the student’s program, then
the student must take those courses over and above the minimum 12 semester-hour course load.
This is important when determining whether the student has maintained good academic standing,
as only courses that are applicable to the student’s program of study can be considered.
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See “TAP Coach: Nondegree Part-time TAP” for requirements pertaining to course load and
program requirements

Citation:

e 8 NY CRR 145-2.1(a) of the Regulations of the Commissioner

BACKTO THE TOP

Minimum Standards

Regulations of the Commissioner of Education, enacted in 1981, adopted specific criteria for
determining good academic standing. As specified in regulations, each institution seeking to
participate in State-administered financial aid programs is required to establish and apply “a
standard of satisfactory academic progress which includes required levels of achievement to be
measured at stated intervals. Criteria for achievement shall include but need not be limited to: (i)
the minimum number of credits earned, or courses successfully completed at each interval; and
(ii) the minimum cumulative grade point average or similar measure at each interval.” Prior to
implementing the standard(s) of progress, as well as any subsequent changes, each institution was
required to obtain the approval of the Commissioner of Education. These requirements for good
academic standing as defined by the Commissioner continue in effect for students who receive
their first State award during the 1981-82 academic year through academic year 2005-2006.

However, for first-time recipients in academic year 2006-07 and thereafter, NYS Education Law
specifies the minimum credit accrual and cumulative grade point average requirements for two-
year and four-year degree programs. These standards were increased for non-remedial students
effective with the 2010-11 academic year and thereafter. Separate standards are included in the
Regulations of the Commissioner for remedial students. Beginning with the 2015-16 academic
year, a new paragraph was added to NYS Education Law to establish standards of academic
progress for students with disabilities who are TAP eligible and attending college part-time in
accordance with Commissioner's regulations. It also provides that upon each certification,
payment eligibility shall be determined and measured proportionally in equivalence with full-time
study for students who are disabled, as defined by the Americans with

Students who received their first State-administered financial aid award prior to 2006-07 continue
to be bound by the standards approved by the Commissioner for their institutions. An institution
can choose to adopt the standards mandated in NYS Education Law for all students in lieu of
maintaining and applying two sets of standards. In that case, the institution needs to make a
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request to the State Education Department seeking Commissioner's approval of revised standards,
i.e., the standards established in NYS Education Law.

Citations:

e NYS Education Law 8§ 665
e 8 NYCRR §145-2.2 of the Regulations of the Commissioner

BACK TO THE TOP

N Topics

Noncredit/Remedial Study

The Regulations of the Commissioner of Education permits the inclusion of noncredit or remedial
study in determining whether a student satisfies the requirements for full-time or part-time study.

As stated in the regulation, “...noncredit or remedial courses may... be considered as contributing
toward full-time or part-time study on an hour-for-hour equivalent basis, if the student effort
required is the same as would be required for a credit-bearing course in conformity with
subdivision (0) of Section 50.1 of this Title [defining a semester hour of credit], and if required or
approved by the school, in a plan of study prefiled by the student with the school, as an integral
part of the student’s program.”

The regulation also specifies limitations on remedial study: “Effective for academic terms
beginning after January 1, 1978, a student carrying a full-time program that includes noncredit
remedial courses shall carry at least six semester hours a semester, except that in the first
semester of study, such a student need carry only three semester hours. Effective for academic
terms beginning on or after July 1, 1984, a student carrying a part-time program that includes
noncredit remedial courses shall carry at least three semester hours a semester. A combination of
such credit and remedial work shall equal the minimum student effort requirement for full-time
study or part-time study, respectively, in nonremedial programs.”

The reference in the regulation to the “first semester of study” means the student’s first semester
of college-level study, not the first semester at a particular institution.

It should be noted that although the regulation permits a student to take up to half the minimum
full-time or part-time course load in noncredit remedial study in each semester, at a certain point
satisfactory academic progress (SAP) credit accrual requirements will limit the number of
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noncredit remedial courses a student can include and still meet those credit accrual
requirements.

A part-time student who enrolls for a minimum course load of at least six semester hours can
include three credit equivalent hours of remedial study. However, for certain award programs that
require a minimum of only three credits, a student who enrolls for the minimum would not be able
to enrollin a remedial course.

e Remedial courses do not carry credit, since credit is defined in the regulations as a "unit of
academic award applicable towards a degree at the institution."

e Remedial noncredit courses can be used to determine full-time status, but only credit-
bearing courses need to be applicable to the student's program as a general education
requirement, major requirement or elective. Since remedial courses do not carry credit,
they are not applicable to the student's program requirements nor are they included in a
student's grade point average.

e Remedial courses can be used to meet the pursuit requirement, because pursuitis a
measure of effort. Thus, passing or failing grades, in credit-bearing or noncredit remedial
courses, can all be used to meet this requirement. Effort means the student has enrolled in
a full-time (or part-time) course load and has completed--received a grade in--a specified
percentage of that course load.

Note: Credit bearing developmental courses are not synonymous with noncredit remedial courses
and as such do not replace the allowable inclusion of noncredit remedial courses for full-time or
part-time study.

Citation:

8 NY CRR 145-2.1 of the Regulations of the Commissioner

BACK TO THE TOP

Non-registered ‘Brick and Mortar’ High School Diplomas

To be eligible for New York State (NYS) administered financial aid, students must meet the
secondary education requirements in NYS Education Law and the Regulations of the
Commissioner. Only public and registered nonpublic schools in New York State are permitted by
Education law to award diplomas.

Students who are currently NYS residents, or meet the Jose Peralta DREAM Act requirement
regarding residency, and earned a high school diploma from a non-registered NYS ‘brick and
mortar’ school:
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e High school diplomas from non-registered brick and mortar schools are not recognized as
meeting the secondary education requirement for NYS-administered financial aid
programs. Only public and registered nonpublic schools in New York State are permitted by
Education law to award diplomas.

e Note: A letter from a local school district superintendent confirming that the student has
received an education "substantially equivalent" to instruction given to students graduating
high school in the public schoolis not an option for students in the above circumstances,
as that pathway only applies to homeschooled students meeting home instruction
requirements under 8 CRR NY 100.10. As such, students may choose one of the other
2007-08 options for meeting the secondary education requirement for NYS-administered
financial aid programs.

Citations:

e NYS Education Law 661(4)
e 8 NY CRR Part 100 of the Regulations of the Commissioner

BACK TO THE TOP

O Topics

Opportunity Program

For State-administered financial aid purposes, there are two types of five-year programs that can
entitle an undergraduate student to an additional year of State-administered financial aid.

According to NYS Education Law, an undergraduate student is eligible for up to four years of
undergraduate assistance unless the studentis enrolled in an approved five-year program, in
which case the student is eligible for five years of undergraduate assistance.

This section of the Law is implemented by the Regulations of the Commissioner of Education. A
student enrolled in an academic program that requires five years to complete and that the NYS
Education Department has registered as a five-year program is eligible for a fifth year of
undergraduate assistance. Examples are certain architecture or engineering programs. “Three Plus
Two” programs that combine three years of liberal arts plus two years of a specialization are not
considered five-year programs but rather a five-year pathway to a degree that normally takes four
years to complete.

The second type of eligible five-year program is one that is an organized program of remedial study
approved by the Commissioner. These include the Higher Education Opportunity Program (HEOP),
the Educational Opportunity Program (EOP), the Search for Education, Elevation and Knowledge
(SEEK) program, and the College Discovery (CD) program. Students accepted in an opportunity
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program are considered matriculated on that basis and are eligible for TAP but, in accordance with
statute, are not eligible for STAP. An opportunity program student who is enrolled in a second
bachelor's degree program is not eligible for a fifth year of TAP.

Commissioner’s approval for the fifth year of payments applies to all academic performance and
general awards for which a fifth-year payment is authorized.

Note: A fifth year of undergraduate assistance reduces a student’s statutory eligibility for four years
of graduate award eligibility to three years. (Effective with the 2010-11 award year, graduate TAP
funds have been eliminated. Graduate awards for the Senator Patricia K. McGee Nursing Faculty
scholarship and the Veterans Tuition Award (which, beginning with 2025-26, provides eight
semesters of awards than can be used for undergraduate and/or graduate level) continue to be
funded.

Citations:

e 8 NYCRR§ 145-2.7 of the Regulation of the Commissioner
e NYS Education Law § 661

BACKTO THE TOP

Out of State Study

State-administered financial aid is provided for students who meet eligibility criteria, including
attendance at an eligible institution located in New York State.

Under certain circumstances, as specified in the Regulations of the Commissioner of Education, a
student may be eligible for a State award when studying in another state or another country.

As defined in the regulation, “to be considered in attendance at a school in New York State, the
student must either be matriculated at that school, or must be registered at that school under
permit from another school in New York State at which the student is regularly matriculated.”

If the student receives instruction at an out-of-state school, the instruction may be considered as
in-state study “only if the student is required to pay all tuition and instructional fees for such
foreign or out-of-state study to the approved New York State institution.”

The regulation further specifies that “To be approved, an off-campus study program must be an
integral part of the curriculum of the New York State institution, and tuition must be payable to the
school and received by the school in the same manner as tuition charged for any other school
program. If the student pays tuition or educational fees to an out-of-state institution, the student
shall be considered as receiving instruction provided by that institution, notwithstanding the fact
that the student may be maintaining registration in a New York State institution, or that the New
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York State institution may also be charging the student a fee for supervisory, guidance, or
administrative services.”

Examples of Eligible Out of State Study

e “Junioryear abroad” programs, where a student studies in a foreign country for a semester
oryear and the study is fully applicable to the student’s degree requirements at the New
York State institution where the student is matriculated. The student maintains
matriculation during the overseas study

o Asemesteroryear of study offered and conducted by a New York State institution in
another state or country

To be acceptable for state award purposes, the institution where the student is matriculated must
give prior approval for the out of state or foreign study and the courses completed must be
applicable to the student's degree requirements. To certify eligibility for State financial aid, the
matriculating institution must receive all grades and tuition costs from the out of state institution
attended.

Citation:

e 8 NY CRR § 145-2 of the Regulations of the Commissioner

BACKTO THE TOP
P Topics
Part-time Study

The Regulations of the Commissioner of Education defines part-time study for general awards
(other than Veterans Tuition Awards and PT TAP for non-degree workforce development programs)
and for academic performance awards (scholarships) as “enrollment in credit-bearing courses
applicable to the students' program, for at least 6, but less than 12, semester hours or the
equivalent for a semester of not less than 15 weeks or 100 calendar days, inclusive of examination
periods; or at least four, but less than eight, semester hours a quarter.” Beginning with the 2025-26
academic year, the Aid for Part-time Study and Part-time Scholarship (PTS) programs were
consolidated with the PT TAP program. As such, NYS Education Law for PT TAP allows a student to
enrollin three credits applicable to their program of study. The State Education Department is
reviewing the language in the Regulations of the Commissioner to determine necessary changes.

e Veterans Tuition Awards, the minimum part-time course load is three semester hours;
e PTTap for Non-degree Workforce Development programs, the course load may be as low
as one credit.
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e Part-time study for students with an ADA designation shall mean enrollmentin credit-
bearing courses applicable to the students' program, for at least three but less than 12
semester hours per semester or the equivalent, or at least two but less than eight semester
hours per quarter. As such, three semester hours (two at a quarter-based institution) is also
the minimum part-time course load for ADA Part-Time TAP.

A student who is receiving aid through these financial aid programs and is taking remedial courses
will need to take at least the minimum number of credit-bearing coursework (e.g., at least three
semester hours), in addition to the remedial study coursework, to be eligible.

Please note: Full-time students who are seeking to enroll for an accelerated study term (e.g.,
summer for semester-based institutions), are required to enroll for at least six, but fewer than 12
credits and meet other accelerated study requirements.

Citation:

e 8 NY CRR 145-2.1(a) of the Regulation of the Commissioner

BACKTO THE TOP

Part-time TAP for Non-degree Workforce Development Programs

Part-time students enrolled at a New York State community college or public agricultural and
technical college in a non-degree workforce credential program directly leading to the employment
or advancement of a student in a "significant industry" as identified by the Department of Labor in
its three most recent statewide significant industries reports published preceding the student's
enrollment in such non-degree workforce credential program.

The Part-time TAP for Non-degree Workforce Development program is limited by NYS statute to a
SUNY or CUNY community college or a SUNY public agricultural and technical college, which

e Islocatedin New York State

e Is approved by the State Education Department of New York to oZer undergraduate degrees

e Participates in the New York State’s Tuition Assistance Program (TAP) and Part-time TAP
program

e Oflers approved non-degree workforce development credential programs

e Provides listing of programs that meet the criteria for the program. Programs may be
updated per semester. Eligible programs are those that directly lead to employment or
advancement in a significant industry as defined by the Department of Labor.

To be eligible for a Part-time TAP for Non-degree Workforce Development program, a student must:

79
(Rev.9/25)



Be a legal resident of NYS and have resided in NYS for 12 continuous months prior to
enrolling in the program, or be qualified as a non-NYS resident under the NYS DREAM Act
Be a United States citizen or eligible noncitizen, or be qualified under the Senator Jose
Peralta New York State DREAM Act (NYS DREAM Act)

Be enrolled as a part-time student taking the equivalent of one to eleven credits, applicable
per semester, at a participating college located in New York State

Be accepted for admission in an approved non-degree workforce development eligible
program

Be charged at least $200 tuition per year

Not have exhausted Tuition Assistance Program (TAP) eligibility

Meet income eligibility requirements

Be in compliance with the terms of any service condition imposed by a NYS award and
Not be in default on a federal or State student loan or on any repayment of state awards

A student is not required to have a high school diploma, equivalent, or passing score on an
ability-to-benefit test in order to be eligible for an award.

A student enrolled as nonmatriculated in an approved non-degree workforce development
program is not required to meet the 15-week requirement to be eligible.

A student does not need to meet the requirement to be a first-time freshman in 2006 and
thereafter.

Eligible campuses will submit new non-degree workforce development and/or microcredential
programs to SUNY/CUNY central administration o@lices with requested new programs per term.
SUNY/CUNY will review the submitted programs to determine initial eligibility for Non-degree PT
TAP. Subsequently, SUNY/CUNY will submit requests for final program review eligibility to HESC.
Requests should be made at least 30 days prior to the start date to allow for program review
eligibility. SUNY/CUNY should also submit updates and deletions to HESC for final review.

SUNY and CUNY publish and maintain master lists of all eligible non-degree workforce credential
programs on their central administration websites, which HESC links to on the Non-degree PT TAP

fact sheet.

Eligible non-degree workforce credential programs include programs with less than twelve

semester hours, or the equivalent, per semester.

Citation:

NYS Education Law § 667-C

BACKTO THE TOP
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Part-time TAP

There are two categories of students enrolled as part-time undergraduates in NYS Education Law
entitled to PT TAP awards:

1. Students who meet all general eligibility requirements for TAP, except for part-time
attendance who are seeking an associate or bachelor’s degree, or a certificate program
approved for TAP and are enrolled at a college or university within the state university,
including a statutory or contract college, a community college, the city university of New
York, or a non-profit college or university, the following applies. (Students attending
proprietary degree-granting institutions are not eligible.)

o must be enrolled for at least three (3) but less than 12 semester hours, or the

equivalent in an approved undergraduate program, and have a cumulative grade
point average of at least a 2.00 (C-average). The “C average” for Part-time TAP is an
eligibility requirement that cannot be waived using the C-average waiver. See “TAP
Coach: Part-time TAP for Non-degree Workforce Development Programs” for
associated requirements.

2. Students enrolled in an approved non-degree workforce credential program at a community
college or a public agricultural and technical college - please see TAP Coach topic for
“Non-degree PT TAP.”

Part-time TAP is an entitlement program that uses up TAP eligibility (a maximum of 48 points for
four years of full-time or eight years of part-time undergraduate study or 60 points for students
enrolled in approved five-year programs).

ADA PTTAP

Students with disabilities, as defined in 42 USC 12102 (2) (United States Code, 1994 edition,
volume 23), must enroll in credit-bearing courses applicable to their program for at least 3 but less
than 12 semester hours per semester or the equivalent, or at least two but less than eight semester
hours per quarter.

Following certification, a Part-time TAP award is calculated using the student's scheduled TAP
award, actual part-time tuition charge, and the number of credits taken applicable to the
undergraduate program. For Program Pursuit requirements, PT TAP points accrual is prorated
according to student’s scheduled TAP award and applicable credits. See the Programs Policies
and Procedures Manual, Appendix M for PT TAP Certification Instructions.

PT TAP as it relates to Accelerated Study

Undergraduates who are true part-time students (are part-time in fall and spring semesters/part-
time in the first two terms for trimester/ quarter) and have not exhausted their annual payment
points, may receive PT TAP for a 15-week summer term/third 10-week term for trimester/quarter as
long as they do not exceed the annual payment points. True part-time students do not follow
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accelerated study rules and are not eligible for accelerated study. A student who is full-time during
their regular academic year is not eligible for PT TAP payments during the accelerated term and
must follow accelerated study requirements.

History

Legislation enacted in 2006 created a Part-time TAP program, effective for the 2007-08 academic
year. Part-time undergraduate students at approved institutions in New York State who were first-
time freshman in academic year 2006-07 or thereafter, may be eligible for Part-time TAP to help pay
for college beginning in the summer of 2007. Students who have attended college and/or received
TAP prior to academic year 2006-07 are ineligible. (The 2022-2023 Budget eliminates the prior full-
time enrollment requirement; The 2025-26 budget eliminates the requirement that required the
recipients to be first-time students beginning in 2006-07, and the prior six credit requirement due to
the consolidation of Aid for Part-time Study and the Part-time Scholarship at community college
into the PT TAP program.)

See also TAP Coach: “ADA Part-time TAP”
Citation:

e NYS Education Law 8§ 667-C

BACKTO THE TOP

Payment Points

The NYS Higher Education Services Corporation maintains records of student TAP awards by
assigning points for each payment. A full semester TAP award equals six (6) payment points; a
trimester or quarter award equals four (4) payment points; and a half-time award equals three (3)
payment points. PT TAP and PT VTA points will reflect prorated points based on the certified
number of credits a student is enrolled in.

As provided in NYS Education Law, an undergraduate student has a total of four years (or a total of
48 points) of award eligibility or five years (or 60 points) if enrolled in an approved five-year
program. A student enrolled in a two-year program can use up to 36 payment points (equivalent of
six full-time semesters), however they will only have 12 payment points (equivalent of two full-time
semesters) remaining if they transfer to a four-year program.

Citation:

e NYS Education Law § 667
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BACKTO THE TOP

Program Changes

College academic programs are eligible for State-administered financial aid based on the New York
State Education Department’s (SED) review and approval, resulting in program registration. The
Department maintains an Inventory of Registered Programs of all approved programs and indicates
financial aid eligibility for each one.

Colleges must offer registered programs as approved by SED for the programs to continue to be
eligible for financial aid. When conducting financial aid audits, the Office of the State Comptroller
reviews catalogs and may question if a program appears to have changed and is no longer being
offered as approved.

Because of possible audit problems, it is important, therefore, for colleges to seek SED approval of
any program changes in a timely way. The change can be as simple as a new title or a more
substantive change in content.

Information about procedures for submitting a request for approval of program changes is
available from the State Education Department Office of College and University Evaluation.

Citations:

o 8 NY CRR §145-2.3(b) of the Regulations of the Commissioner
e 8 NY CRR §52.2 of the Regulations of the Commissioner

BACKTO THE TOP

Program Pursuit (POP)

To remain eligible for State-administered financial aid, a student must remain in good academic
standing. Two elements make up good academic standing: making satisfactory academic progress
(SAP) toward a degree and pursuing the program (POP) of study.

Program pursuit is defined in regulations as completing—getting a grade in--a percentage of the
minimum amount of study (course-load) in each term, an award is received. The percentage, as
specified in regulations, begins at 50 percent of the minimum full-time course load in each term of
the first year an award is received, to 75 percent in each term of the second year an award is
received, to 100 percent in each term of the third year an award is received and thereafter.
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For assessing POP, the minimum course load differs by enrollment (full-time minimum =12
credits; PT TAP/ADA PT TAP/VTA minimum = 3 credits):

e APTTAP/ADA PT TAP/VTArecipient’s POP is based on the minimum amount of study
(course-load), as indicated. As such, the pursuit percentage, 50%, 75% or 100%, would be
assumed to be applicable to three credits. When applying this concept, it would require
institutions to use the percentage of the minimum requirement for assessment. (e.g., an
ADA part-time TAP recipient who is a first-year recipient would be assumed to be required
to successfully meet the POP requirement for 1.5 credits - 50% of the minimum part-time
course-load). Since institutions cannot split credits for a course taken for this purpose,
part-time students would need to meet the minimum three credit requirement for all
percentages of the POP requirement.

Pursuit is an effort or completion requirement rather than an achievement requirement, so courses
in which a student receives either passing or failing grades can be used to satisfy the pursuit
requirement. Thus, grades of Athrough F and any other grade that indicates the student completed
the course and all necessary assignments (e.g., P, S, U, R) are acceptable to meet the pursuit
requirement. W grades or any grade which indicates the student failed to complete the course or
assignments cannot be used to satisfy the pursuit requirement. Incomplete (l) grades can be used
to meet the pursuit requirement providing college policy requires the grade to be resolved to a
passing or failing grade no later than the end of the subsequent term.

Grades earned in remedial courses as well as credit-bearing courses can be included in meeting
the pursuit requirement.

Citation:

e 8 NYCRR §145-2.2 of the Regulations of the Commissioner

BACK TO THE TOP

Progress Charts (Satisfactory Academic Progress)

For State-administered financial aid purposes, good academic standing consists of two elements:
satisfactory academic progress (SAP) and pursuit of program (POP). SAP is a measure of the
student’s achievement, of earning credits toward a degree or certificate with a specified grade point
average. POP is a measure of the student’s effort to complete a program. In accordance with

the Regulations of the Commissioner of Education, each institution participating in State student
financial aid programs must determine whether a student is in good academic standing based on a

84
(Rev.9/25)



standard of satisfactory academic progress. The progress standard is most clearly presented in chart
format which is reflected below.

When evaluating SAP for a specific semester, the institution will “look back” to determine whether a
student is eligible for a payment in the current term. As the charts below indicate, before being certified
for a payment, the student must meet the specified criteria.

e Example: in a baccalaureate semester-based program, before being certified for the 4"
payment, a student must have earned 27 credits with at least a 1.8 GPA).

Students who are part-time (e.g., PT TAP, VTA) will be given two semesters to meet each of the chart’s
payment (e.g., 1%, 2", 3...) requirements for a full-time student.

e Example: a student who is part-time will have two semesters to meet the 27 credits and 1.8
GPA to be eligible for the 4th payment)

Students who switch enrollment from term to term, attending part-time one term and full-time another
term will be assessed for the current payment based on the previous term enrollment, cumulative
credits and GPA (See TAP Coach Pursuit of Program (POP) for POP examples).

e Examplel: a baccalaureate semester-based program student who was full-time for both terms
in their freshman year and received two payments of TAP but is now enrolling part-time in the
first semester of the subsequent year (sophomore) —the college administrator will “look back”
at the previous (full-time) term to assess whether the cumulative credits and GPA meet the
requirements for the third payment. Before certifying the student for the third payment, the
student must meet the 15 credits and 1.8 GPA requirement. Chart for this example:

Before Being 15 (FT) 2" (FT)
Certified for This 31 (PT)
Payment

0 6 15

A Student Must Have
Accrued at Least This
Many Credits

With at Least This
Grade Point Average

e Example 2: a baccalaureate semester-based program student who was full-time for one term
and part-time in their second term freshman year and received one and a half (1.5) payments of
TAP, is still on the chart in the 2" payment because a part-time student is given two terms to
meet the requirement of a full-time enrolled student. The student continues as a part-time
student in the subsequent term (third term) and is assessed again (for the second part-time

85
(Rev.9/25)




term) on the requirements for the 2nd payment. The next (subsequent) payment, whether full-
time or part-time will be assessed at the 3rd payment requirements. The college administrator
will “look back” at the previous (part-time) term to assess whether the cumulative credits and
GPA meet the requirements for the 2nd payment. Before certifying the student for the third
payment, the student must meet the 6 credits and 1.5 GPA requirement. Example chart:

Before Being 154 (FT) 2" (PT)
Certified for This 3 (PT or FT)
Payment

0 6 15

A Student Must Have
Accrued at Least This
Many Credits

With at Least This
Grade Point Average

e Example 3: a baccalaureate semester-based program student who was part-time-time for the
first and second terms freshman year and received two half payments of TAP, will be assessed
for the requirements for a 2" payment on the chart (because a part-time student is given two
terms to meet the requirement of a full-time enrolled student) whether full-time or part-time.
The college administrator will “look back” at the previous (part-time) term to assess whether
the cumulative credits and GPA meet the requirements for the 2" payment. Before certifying
the student for the 2nd payment, the student must meet the 6 credits and 1.5 GPA requirement.
Chart for this example:

Before Being 154 (FT) 2" (PT)
Certified for This 3 (PT or FT)
Payment

0 6 15

A Student Must Have
Accrued at Least This
Many Credits

0 1.5 1.8

With at Least This
Grade Point Average

SAP charts for nonremedial beginning with 2010-11:

e Baccalaureate program for nonremedial students at a semester-based institution
e Associate program for nonremedial students at a semester-based institution
e Baccalaureate program for nonremedial students at a trimester-based institution
e Associate program for nonremedial students at a trimester-based institution
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SAP charts for nonremedial and remedial for students whose first year of study was between
2006-07 and 2009-10 AND for students who meet the definition of remedial student whose first
year of study was in 2010-11 and thereafter:

e Baccalaureate program for nonremedial and remedial students at a semester-based institution
for date listed above

e Associate program for nonremedial and remedial students at a semester-based institution for
dates listed above

e Baccalaureate program for nonremedial and remedial students at a trimester-based institution
for dates listed above

e Associate program for nonremedial and remedial students at a trimester-based institution for
dates listed above

SAP charts for students who are disabled as defined by the Americans with Disabilities Act (ADA)
of 1990, 42 USC 12101, first receiving aid in 2010-11 and thereafter

e Baccalaureate program for ADA students at a semester-based institution
e Associate program for ADA students at a semester-based institution
e Baccalaureate program for ADA students at a trimester-based institution
e Associate program for ADA students at a trimester-based institution

Students who received their first award prior to the 2006-07 academic year continue to be subject to
the standards of satisfactory academic progress approved by the Commissioner of Education.
However, institutions may choose to adopt for all students the standards mandated in Education law
by requesting State Education Department approval.

Standard of satisfactory academic progress for determining eligibility for state-Administered
financial aid for nonremedial students whose first award was received in 2010-11 and thereafter.

Program: Baccalaureate program

Calendar: Semester 2010-11 and thereafter (non-remedial students)

Before Being Certified for This
Payment 1st 2nd 3rd 4th | 5th 6th  7th 8th 9th | 10th

A Student Must Have Accrued at
Least This Many Credits 0 6 15 27 39 51 66 81 96 111
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With At Least This Grade Point
Average 0 1.5 1.8 1.8 2.0 2.0 2.0 2.0 2.0 2.0

Programs: Associate program

Calendar: Semester 2010-11 and thereafter (non-remedial students)

Before Being Certified for This Payment 1st  2nd 3rd  4th 5th 6th

A Student Must Have Accrued at Least This Many Credits | 0 6 15 27 39 51

With at Least This Grade Point Average 0 1.3 1.5 1.8 2.0 2.0

Program: Baccalaureate program

Calendar: Trimester 2010-11 and thereafter (non-remedial students) - C average must be

met by 6th payment

Before

Being

Certified

for This

Payment 1st 2nd | 3rd 4th 5th 6th 7th 8th 9th 10th 11th 12th 13th 14th

A
Student
Must
Have
Accrued
at Least
This

4 8 14 22 30 38 46 56 66 76 86 96 106
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Many
Credits

With at

Least

This

Grade

Point

Average O 11 15 15 18 2.0 20 20 20 20 20 2.0 20 20 20

Program: Associate program

Calendar: Trimester 2010-11 and thereafter (non-remedial students) - C average
must be met by 7th payment

Before Being Certified for This
Payment 1st 2nd ' 3rd 4th 5th 6th 7th 8th 9th

A Student Must Have Accrued at Least
This Many Credits 0 2 6 14 22 30 38 46 54

With At Least This Grade Point Average 0 1.0 1.3 15 15 1.8 2.0 2.0 2.0

Standard of satisfactory academic progress for determining eligibility for atate-administered
financial aid for non-remedial students who first receive State aid in 2007-08 through 2009-10 and
for students who meet the definition of "remedial student" for SAP (in NYS Education Law § 665) in
2010-11 and thereafter.
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Program: Baccalaureate program

Calendar: Semester 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (Students whose first award was in 2010-11 and thereafter and do not
meet the definition of a remedial student in NYS Education Law § 665, use 2010-11 charts
for non-remedial students)

Before Being Certified for This
Payment 1st  2nd 3rd 4th 5th 6th | 7th 8th 9th 10th

A Student Must Have Accrued at
Least This Many Credits 0 3 9 21 33 45 60 75 90 | 105

With At Least This Grade Point
Average 0 1.1 1.2 1.3 2.0 20 2.0 2.0 2.0 2.0

Program: Associate program

Calendar: Semester calendar 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (students whose first award was in 2010-11 and thereafter and do not
meet the definition of a remedial student in NYS Education Law § 665, use 2010-11 charts
for non-remedial students)

Before Being Certified for This Payment 1st 2nd 3rd 4th 5th 6th

A Student Must Have Accrued at Least This Many
Credits 0 3 9 18 30 45

With At Least This Grade Point Average 0 .5 .75 1.3 2.0 2.0
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Program: Baccalaureate program

Calendar: Trimester calendar 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (students whose first award was in 2010-11 and thereafter and do not
meet the definition of a remedial student in NYS Education Law § 665, use 2010-11 charts
for non-remedial students)

Before

Being

Certified

for This

Payment 1st 2nd | 3rd 4th 5th 6th 7th 8th 9th 10th 11th 12th 13th  14th 15th

A

Student

Must

Have

Accrued

at Least

This

Many

Credits O 2 4 9 17 25 33 40 50 60 70 80 90 100 110

With At

Least

This

Grade

Point

Average O 11 11 12 12 1.3 20 20 20 20 20 2.0 20 20 20
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Program: Associate program

Calendar: Trimester calendar 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (students whose first award was in 2010-11 and thereafter and do not
meet the definition of a remedial student in NYS Education Law § 665, use 2010-11 charts
for non-remedial students)

Before Being Certified for This Payment | 1st 2nd 3rd  4th 5th 6th 7th 8th 9th

A Student Must Have Accrued at Least
This Many Credits 0 2 4 9 15 21 30 37 |45

With At Least This Grade Point Average 0 .5 S5 .75 .75 1.3 2.0 2.0 2.0
For students who are disabled as defined by the Americans with Disabilities Act of 1990, 42 USC
12101, and who receive their first state award during the 2010-11 academic year and thereafter.

Upon each certification, payment eligibility shall be determined and measured proportionally in
equivalence with full time study.

Program: Baccalaureate program

Calendar: Semester 2010-11 and thereafter (ADA students)

Before Being Certified for This
Payment 1st  2nd 3rd 4th 5th 6th | 7th 8th 9th 10th

A Student Must Have Accrued at
Least This Many Credits 0 3 9 21 33 45 |60 75 90 105
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With At Least This Grade Point
Average 0 1.5 1.8 1.8 2.0 2.0 2.0 2.0 2.0 2.0

Programs: Associate program

Calendar: Semester 2010-11 and thereafter (ADA students)

Before Being Certified for This Payment 1st 2nd 3rd 4th 5th 6th 7
A Student Must Have Accrued at Least This Many Credits 0 3 9 18 30 42 51

With at Least This Grade Point Average 0 1.3 15 1.8 2.0 2.0 2.0

Program: Baccalaureate program

Calendar: Trimester 2010-11 and thereafter (ADA) - C average must be met by 6th payment

Before

Being

Certified

for This

Payment | 1st  2nd 3rd | 4th 5th 6th 7th 8th 9th 10th 11th ' 12th 13th  14th 15th

A
Student
Must

2 4 9 17 25 33 40 50 60 70 80 90 100 110
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Program: Baccalaureate program

Calendar: Trimester 2010-11 and thereafter (ADA) - C average must be met by 6th payment

Have
Accrued
at Least
This
Many
Credits

With at

Least

This

Grade

Point

Average O 11 15 15 /18 20 20 20 20 20 20 20 20 20 20

Program: Associate program

Calendar: Trimester 2010-11 and thereafter (ADA) - C average must be met by 7th payment

Before Being Certified
for This Payment Ist 2nd 3rd 4th 5th  6th  7th  8th 9th 10th 11th 12th

A Student Must Have
Accrued at Least This
Many Credits 0 2 4 9 15 21 30 37 45 50 55 60
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Program: Associate program

Calendar: Trimester 2010-11 and thereafter (ADA) - C average must be met by 7th payment

With At Least This
Grade Point Average 0 1.0 13 15 15 1.8 20 20 20 20 2.0 2.0

Citations:

e 8 NYCRR §145-2.2 of the Regulations of the Commissioner
e NYS Education Law 8 665

BACK TO THE TOP

R Topics

Readmitted Student

A readmitted student is a student who is returning to an institution previously attended.

Students who are dismissed and have failed to maintain good academic standing for financial aid
purposes may regain eligibility for State-administered financial aid upon readmission under the
following conditions:

e the studentis returning to college after an absence of at least one calendar year;
e hasnotreceived State financial assistance at another institution; and
e meets theinstitution’s academic requirements for readmission.

Note: if the student was dismissed for academic reasons but nevertheless met the good academic
standing requirements for a subsequent payment of TAP or another general award, the studentis
eligible upon readmission.

In readmitting a student who has been dismissed for academic reasons, the institution should
maintain a record that shows that due consideration has been given to the reasons for the
student’s prior loss of good academic standing. Additionally, the institution should determine that
the student can benefit from study at the institution and that the institution will provide the
instructional and other support the student needs to remedy academic deficiencies and complete
the program.
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Students who have lost good academic standing, are absent from school for at least one calendar
year, and are then readmitted by the institution may be placed on the chart of satisfactory
academic progress (SAP) based either on the number of credits earned or number of award
payments received, whichever is more beneficial to the student. The student is eligible for an award
for the first term upon readmission, but must then meet the SAP requirements to be eligible for
subsequent awards.

A student readmitted to an institution who has received two or more years of award payments must
have a C-average or better to receive further State-administered financial aid. The student’s
cumulative grade point average would be based on prior grades earned at the institution.

While “beneficial placement” affects a student’s position on the SAP chart, the student’s pursuit of
program requirement (POP) is based on the total number of award payments the student had
received before and after readmission.

Citation:

o 8 NYCRR§145-2.2 of the Regulations of the Commissioner

BACKTO THE TOP
Regaining Eligibility

A student who fails to maintain good academic standing for State-administered financial aid
purposes, for failure to make satisfactory academic progress (SAP) or meet pursuit of program
(POP) requirements, or both, loses eligibility for a subsequent financial aid award.

The Regulations of the Commissioner of Education specify that “Following a determination that the
recipient of an award has lost good academic standing, further payments of any award under
article 13 or 14 of the NYS Education Law shall be suspended for a minimum of one semester or its
equivalent and until the student is reinstated to good academic standing by either:

(a) pursuing the program of study in which he or she is enrolled and making satisfactory progress
toward completion of his or her program's academic requirements;

(b) establishing, to the satisfaction of the commissioner, evidence of the student's ability to
successfully complete an approved program through one of the following options:

(1) demonstrating that the student has made up any deficiencies in his/her program and
achieved academic progress and has achieved good academic standing without the benefit
of the tuition assistance program, or other State support;
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(2) applying for and being readmitted to the same institution after withdrawing as a student
from such institution for at least one academic year;

(3) transferring to another higher education institution and meeting the new institution's
admissions requirements; or

(4) providing other evidence satisfactory to the Commissioner that the student will
successfully complete the program.”

A student cannot regain eligibility by changing programs within an institution. Such students can
regain eligibility only by being granted a waiver, by making up deficiencies at their own expense, or
by being readmitted to the institution after an absence of at least one calendar year.

Additionally, a student may apply for the following waivers. See TAP Coach: Waivers, Exceptions
and Deferrals for more information:

(a) awaiver from the required cumulative C-average or its equivalent, for a student having
completed his or her second academic year, for undue hardship (as indicated in NYS Education
Law § 661);

(b) a one-time certification by an institution that a waiver from the good standing requirement is in
the best interests of the student.

Citation:

e 8 NYCRRE§145-2.2 (b) (1)(ii) and (2) (ii) of the Regulations of the Commissioner

BACKTO THE TOP

Registered Program

To be eligible for State-administered financial aid, NYS Education Law specifies that a student
must be matriculated in an approved program. An approved program is one that the New York State
Education Department (SED) has reviewed and found to be in compliance with the standards for
program registration set forth in the Regulations of the Commissioner of Education.

The Regulations of the Commissioner list the types of programs that are approved for general and
academic performance awards: collegiate-level degree programs and certificate and diploma
programs creditable toward a degree; non-collegiate hospital programs of professional nursing;
and non-collegiate, two-year programs of at least 1440 instructional hours’ duration offered by
registered private business schools. There are additional types of programs eligible for the
Veterans Tuition Award (VTA) as indicated in the Regulations.
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SED maintains an Inventory of Registered Programs, available on the SED’s website, which lists

every approved program by institution. The Inventory is also searchable by subject area by level of
program (below the bachelor’s level and bachelor’s and higher).

When certifying students for State-administered financial aid, institutions should ensure that the
record of their approved programs in the SED’s Inventory is consistent with the programs offered
and described in the college catalog. Any discrepancies should be resolved with the Department to
preclude any possible issues upon audit.

Citations:

e NYS Education Law 8 661
o 8 NY CRR § 145-2.3(b) of the Regulations of the Commissioner

BACKTO THE TOP

Religious/Theological Study

Regulations of the Commissioner of Education implements the statute by specifying that “General
and academic performance awards shall not be provided for study in programs that, in the
determination of the commissioner, provide professional training in theology or religious
education...”

The regulation also stipulates that financial aid shall not be provided for programs leading to the
following theological degrees:

Bachelor of Divinity (B.D.)

Bachelor of Religious Education (B.R.E.)
Bachelor of Sacred Theology (S.T.B.)
Master of Divinity (M.Div.)

Master of Religious Education (M.R.E.)
Master of Arts in Religious Education (M.A. in R.E.)
Master of Sacred Theology (S.T.M.)
Master of Theology (Th.M.)

Master of Arts in Theology (M.A. in Th.)
Doctor of Ministry (D.Min.)

Doctor of Religious Education (D.R.E.)
Doctor of Theology (Th.D.)
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These are degrees for students seeking professional training for the purpose of being ordained as a
member of the clergy.

Students who study religion in the liberal arts context in programs that lead to liberal arts degrees,
such as the Bachelor of Arts, are eligible for State financial aid.

Citation:

e 8 NY CRR § 145-2.6 of the Regulations of the Commissioner

BACK TO THE TOP

Remedial Definition for SAP

Effective with the 2010-11 academic year, NYS Education Law requires a student whose first award
yearisin 2010 -11 and thereafter to meet new standards of satisfactory academic progress (SAP).
However, those meeting the definition of “remedial student” are not subject to the new academic
standards but remain on the 2006 enacted SAP chart. The Regulations of the Commissioner define
“remedial” for purposes of determining whether students will be assessed using the 2006 SAP
chart:

In NYS Education Law 8665, a “Remedial student” is defined as a student:

(a) whose scores on a recognized college placement exam or nationally recognized standardized
exam indicated the need for remediation for at least two semesters, as certified by the college and
approved by the State Education Department (SED); or

(b) who was enrolled in at least six semester hours of non-credit remedial courses, as approved by
SED, in the first term, they received a TAP award; or

(c) who is or was enrolled in an opportunity program (HEOP, EOP, SEEK CD).

Further, in 8 NY CRR 8 145-2.2 of the Regulations of the Commissioner, students enrolled in a
program of remedial study shall mean:

(A) students enrolled in remedial courses equivalent to at least six credits in their initial term of
receipt of State financial aid and enrolled in at least nine credits in their first year of receipt of State
financial aid; or

(B) students enrolled in remedial courses equivalent to at least three credits in their initial term of
receipt of State financial aid and enrolled in at least nine credits in their first year of receipt of State
financial aid; or
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(C) students enrolled in the Higher Education Opportunity Program (HEOP), the Education
Opportunity Program (EOP), the Search for Education, Elevation and Knowledge (SEEK) Program, or
the College Discovery (CD) Program

Citation:

e NYS Education Law § 665
e 8 NYCRR §145-2.2 of the Regulations of the Commissioner

BACKTO THE TOP

Remedial/Noncredit Study

The Regulations of the Commissioner of Education permit the inclusion of noncredit or remedial
study in determining whether a student satisfies the requirements for full-time or part-time study.
As such, students can receive State-administered financial aid while enrolled in remedial courses.

As stated in the regulation, “...noncredit or remedial courses may... be considered as contributing
toward full-time or part-time study on an hour-for-hour equivalent basis, if the student effort
required is the same as would be required for a credit-bearing course in conformity with
subdivision (o) of Section 50.1 of this Title [defining a semester hour of credit], and if required or
approved by the school, in a plan of study prefiled by the student with the school, as an integral
part of the student’s program.”

The regulation also specifies limitations on remedial study: “Effective for academic terms
beginning after January 1, 1978, a student carrying a full-time program that includes noncredit
remedial courses shall carry at least six semester hours a semester, except that in the first
semester of study, such a student need carry only three semester hours. Effective for academic
terms beginning on or after July 1, 1984, a student carrying a part-time program that includes
noncredit remedial courses shall carry at least three semester hours a semester. A combination of
such credit and remedial work shall equal the minimum student effort requirement for full-time
study or part-time study, respectively, in nonremedial programs.”

The reference in the regulation to the “first semester of study” means the student’s first semester
of college-level study, not the first semester at a particular institution.

A part-time student who enrolls for a minimum course load of at least six semester hours, for
example, caninclude three credit equivalent hours of remedial study. However, for certain award
programs that require a minimum of only three credits, a student who enrolls for the minimum
would not be able to enroll in a remedial course.
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e Remedial courses do not carry credit, since credit is defined in the regulations as a "unit of
academic award applicable towards a degree at the institution."”

e Remedial noncredit courses can be used to determine full-time status, but only credit-
bearing courses need to be applicable to the student's program as a general education
requirement, major requirement, or elective. Since remedial courses do not carry credit,
they are not applicable to the student's program requirements, nor are they included in a
student's grade point average.

e Remedial courses can be used to meet the pursuit requirement, because pursuitis a
measure of effort. Thus, passing or failing grades, in credit-bearing or noncredit remedial
courses, can all be used to meet this requirement. Effort means the student has enrolled in
a full-time (or part-time) course load and has completed--received a grade in--a specified
percentage of that course load.

e Remedial courses cannot be used to meet satisfactory academic progress requirements
since SAP is a measure of achievement, of credits earned toward a degree with a minimum
grade point average.

A “Remedial student” is defined as a student:

(a) whose scores on a recognized college placement exam or nationally recognized
standardized exam indicated the need for remediation for at least two semesters, as certified
by the college and approved by the State Education Department (SED); or

(b) who was enrolled in at least six semester hours of non-credit remedial courses, as approved
by SED, in the first term, they received a TAP award; or

(c) who is or was enrolled in an opportunity program (HEOP, EOP, SEEK CD).

Note: Credit-bearing developmental courses are not synonymous with noncredit remedial
courses and, as such, do not replace the allowable inclusion of noncredit remedial courses for
full-time or part-time study.

Also see TAP Coach: Corequisite Courses
Citations:
8 NY CRR 145-2.1 of the Regulations of the Commissioner

8 NY CRR 50.1 of the Regulations of the Commissioner

BACKTO THE TOP

Repeated Course

A student can repeat a course and have the course count as part of the minimum full-time or part-
time course load for financial aid purposes when the student did not previously earn credit for the
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course.

A student who receives an F ora W in a course does not earn credit; therefore, courses in which an
F or W grade have been earned can be repeated and count towards full-time or part-time study
requirements.

There are certain other circumstances in which a student can repeat a course and have it count as
part of the minimum course load:

1. the grade earned is passing at the institution, but not considered passing in a particular
curriculum. For example, a student receives a D in a nursing course; D is a passing grade;
however, any grade lower than a C in a nursing course is considered a failing grade. Thus,
the nursing course in which the student earned the D can be repeated as part of the
minimum full-time or part-time course load.

2. the course can be repeated, and credit earned each time, such as physical education
courses or certain language courses.

A student who earned a passing grade in a course but wishes to repeat the course in the hopes of
improving the grade and overall grade point average cannot count the repeated course as part of
the minimum course load.

In addition to the effect on full-time and part-time status, a repeated course in which a passing
grade was previously earned cannot be used to meet the pursuit of program requirements
(completing a certain percentage of the minimum full-time or part-time course load in each term
an award is received) to maintain good academic standing. In other words, a course that an
institution does not require a student to repeat in order for the student to earn credit toward a
degree cannot be considered in determining whether the student has satisfied the pursuit
requirement for a State-administered financial aid award.

The requirement for a recipient to be enrolled in 12 credits applicable to his or her program(s) of
study per semester may be waived during the final year of study, as defined in the Regulations of
the Commissioner. Eligible students may repeat courses as long as they are meeting the minimum
requirements as indicated below. For more information, see TAP Guidance, Last Semesters of

Eligibility

o ATAP recipient will be deemed to meet the full-time requirement in their last semester of
eligibility in their program of study if the student takes at least one course needed to meet
their graduation requirements, and the student enrolls in at least 12 semester hours or its
equivalent.

o ATAP recipient shall be deemed to meet the full-time study requirement in the semester
prior to their last semester of eligibility in their program of study if the student takes at least
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six semester hours needed to meet their graduation requirements, and the student enrolls
in at least 12 semester hours or its equivalent.

Citation

o 8 NYCRR §145-2.1(e) of the Regulations of the Commissioner

BACK TO THE TOP

Repositioning (Beneficial Placement)

Beneficial placement is a policy that applies when a recipient of State-administered financial aid in
good standing transfers to another institution or, within the same institution, changes academic
programs.

Though “beneficial placement” is not cited directly in the Regulations, it applies only with respect
to satisfactory academic progress (SAP) and means that a student can be re-positioned on the
progress chart based either on the number of credits accrued (earned) or aid payments received,
whichever is more beneficial to the student.

For example, when a student has received four semesters of TAP payments but has earned only six
credits that are transferable to the student’s program of study at a new institution, the student
would be placed on the chart of SAP based on credits accrued rather than payments received. In
this situation, it is to the student’s benefit to be placed at a point on the progress chart that
requires the student to earn fewer credits than would be the case if the student were placed at the
credit accrual point for a fifth payment.

Similarly, in another example, a NYS student transferring from an out-of-state institution who had
never received TAP but has 30 transferable credits would be placed beneficially at the first payment
point on the SAP chart. This student would, in effect, have 30 credits “in the bank” and not have to
worry about meeting the credit accrual requirements for several terms.

In the case of a student transferring/changing programs within an institution, the same beneficial
policy would apply, provided the student is in good academic standing at the time of the change of
program. A student who has failed to maintain good academic standing cannot regain eligibility by
changing programs in the same institution.

Beneficial placement does not have a bearing on the pursuit of program (POP) requirement, which
requires students to receive a passing or failing grade in a percentage of the minimum coursework
required for full-time study during each term of study in the first year, second year, and subsequent
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years for which an award is being received. For example, after the completion of a second year of
State-administered financial aid award payments, the student is at the 100 percent pursuit level
and must complete/get a grade in the minimum full-time or part-time course load to satisfy this
requirement.

Although the student’s total entitlement of four years of undergraduate TAP is not affected by
beneficial placement, this policy does permit a student, in situations similar to the examples
above, time to adjust to a new institution or new program by having to meet credit accrual
requirements at a more gradual rate than might otherwise be the case.

For additional information, see the Programs, Policies, and Procedures Manual, Appendix C -
Commissioner's Guidelines on Good Academic Standing, Transfer Student Eligibility section.

Citation:

e 8 NYCRR §145-2.2 of the Regulations of the Commissioner

BACKTO THE TOP

Residency (NYS Administered Financial Aid)

NYS Education Law requires a student to be a legal resident of the State of New York to be eligible
for the Tuition Assistance Program (TAP), and most NYS-administered scholarships and awards.
Applicants who do not meet the definition of a legal resident of NYS may be eligible for NYS-
administered financial aid if they meet the eligibility requirements of the NYS DREAM Act, as
indicated in NYS Education Law.

A New York court decision defined “residence” as the equivalent of “domicile” as itis used in the
statute. "Proper construction of the term ‘resident’ depends on the particular subject matter in
which it is used, and where this section proscribes 'residence' as a qualification for privilege or

enjoyment of benefit, the word is equivalent to 'domicile'." Note: The Higher Education Services
Corporation (HESC) will verify residency and citizenship for students who apply for NYS-
administered financial aid programs. Institutions do not need to perform this function.

Guidelines and Principles

A. Attendance at an educational institution, albeit a continuous and long-term experience, is
interpreted as temporary residence; therefore, a student neither gains nor loses residence
status solely by such attendance.

B. Students attending a New York college or university may perform many objective acts,
some of which are required by law (i.e. payment of taxes), and all of which are customarily
done by some nonresidents who do not intend to remain in New York after graduation but
are situationally necessary and/or convenient (i.e. registering to vote, obtaining a driver’s
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license). Such acts and/or declarations alone are not sufficient evidence of the
establishment of legal and permanent residence or domicile.

C. Anonresident student attending a New York college or university on more than a half-time
basis is presumed to be in the state primarily for educational purposes.

D. Anindividualis not deemed to have acquired status as a resident of New York until he or
she has been in the state for at least a year primarily as a permanent resident (except as
noted in E.) and not merely as a student.

E. Unlessresidency has been established in another state, a student who resided in New York
at the time of graduation from a New York high school and has resided in the state with a
parent or legal guardian for the two semesters prior to graduation from high school will be
eligible for grants and scholarships or financial aid provided by the state.

F. All married persons shall be treated as equals under this policy. Each spouse in a family
shall establish his or her own residence status on a separate basis. Exception: when a
nonresident marries an already established resident of New York, the nonresident may be
considered a resident after documentation of the marriage and proof of domicile (12
months in NY) are satisfied.

G. The burden of proof of establishing New York residence or domicile, including providing any
supporting documentation, shall be upon the applicant. Each case will be judged by HESC
based on a review of documentation and consistent with legal definitions. No definitive set
of criteria can be established as sufficient to guarantee classification as a resident of New
York.

H. Initial classification as a nonresident student shall not prejudice the right of a person to be
reclassified thereafter for the following semesters or terms of enrollment as a New York
resident, provided that he or she can establish proof of residence in accordance with
criteria and procedures as set forth in this policy.

Independent Students

If a person who is independent of parental domicile can provide adequate and satisfactory proof of
having established domicile in New York, unrelated to college attendance, that person may be
granted resident status for financial aid purposes at the next enrollment occurring after expiration
of 12 months following the establishment of domicile in New York.

Dependent Students

The legal residence of a dependent person is that of the student’s parents, or the legal residence of
the parent who has legal custody, or the parent with whom the student habitually resides. If the
student is under the care of those other than the parents, the legal residence is that of the
student’s court-sanctioned legal guardian.

Eligible Non-Citizens

An individual who is not a U.S. national may become eligible for classification as an New York
resident provided that the individual holds lawful permanent residence status as defined by U.S.
Department of Education Title IV, evidenced by whatever documents may be required under
applicable federal law, who has resided in New York for at least 12 consecutive months, and who
meets other applicable criteria for establishment of domicile as set forth in this policy.
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Citation:

e NYS Education Law § 661

BACKTO THE TOP

Retroactive Matriculation

To be eligible for State-administered financial aid, a student must be matriculated in an approved
program. The Regulations of the Commissioner of Education describe the criteria for a student to
be considered in matriculated status.

In certain limited circumstances, a student can be matriculated retroactively and be eligible for
financial aid as indicated in Regulations:

e Retroactive matriculation by the school shall not establish retroactive eligibility for student
aid unless such retroactive action was necessary to correct clerical error or administrative
delay in reviewing the application of a student who was, in fact, eligible for matriculation as
of the retroactive date.

The responsibility is on the institution to demonstrate that the student was eligible and that the
delay in establishing the student’s matriculated status was due to clerical error or delays in
reviewing the student’s application.

Citation:

e 8 NYCRR§145-2.4 (d) of the Regulations of the Commissioner

BACKTO THE TOP

S Topics

Satisfactory Academic Progress

For State-administered financial aid purposes, good academic standing consists of two elements:
satisfactory academic progress (SAP) and pursuit of program (POP). SAP is a measure of the
student’s achievement, of earning credits toward a degree or certificate with a specified grade
point average. POP is a measure of the student’s effort to complete a program. In accordance with
the Regulations of the Commissioner of Education, each institution participating in State-
administered financial aid programs must determine whether a studentis in good academic
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standing based on a standard of satisfactory academic progress. The SAP standard is most clearly
presented in chart format, which is reflected below.

When evaluating SAP for a specific semester, the institution will “look back” to determine whether
a student is eligible for a payment in the current term. As the charts below indicate, before being
certified for a payment, the student must meet the specified criteria.

e Example: in a baccalaureate semester-based program, before being certified for the 4"
payment, a student must have earned 27 credits with at least a 1.8 GPA.

Students who are part-time (e.g., PT TAP, VTA) will be given two semesters to meet each of the
chart’s payment (e.g., 1%, 2", 3"...) requirements for a full-time student.

e Example: a student who is part-time will have two semesters to meet the 27 credits and 1.8
GPA to be eligible for the 4th payment.

Students who switch enrollment from term to term, attending part-time one term and full-time
another term, will be assessed for the current payment based on the previous term enrollment,
cumulative credits, and GPA (See TAP Coach Pursuit of Program (POP) for POP examples).

e Examplel: a baccalaureate semester-based program student who was full-time for both
terms in their freshman year and received two payments of TAP but is now enrolling part-
time in the first semester of the subsequent year (sophomore) — the college administrator
will “look back” at the previous (full-time) term to assess whether the cumulative credits
and GPA meet the requirements for the third payment. Before certifying the student for the
third payment, the student must meet the 15 credits and 1.8 GPA requirement. Chart for
this example:

Before Being 15 (FT) 2" (FT)
Certified for This 3 (PT)
Payment

0 6 15

A Student Must
Have Accrued at
Least This Many
Credits

With at Least This
Grade Point Average

e Example 2: a baccalaureate semester-based program student who was full-time for one
term and part-time in their second term, freshman year, and received one and a half (1.5)
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payments of TAP, is still on the chart in the 2"* payment because a part-time student is
given two terms to meet the requirement of a full-time enrolled student. The student
continues as a part-time student in the subsequent term (third term) and is assessed again
(for the second part-time term) on the requirements for the 2" payment. The next
(subsequent) payment, whether full-time or part-time, will be assessed at the 3rd payment
requirements. The college administrator will “look back” at the previous (part-time) term to
assess whether the cumulative credits and GPA meet the requirements for the 2" payment.
Before certifying the student for the third payment, the student must meet the 6 credits and
1.5 GPA requirement. Example chart:

Before Being 154 (FT) 2" (PT)
Certified for This 3 (PT or FT)
Payment

0 6 15

A Student Must
Have Accrued at
Least This Many
Credits

With at Least This
Grade Point Average

e Example 3: a baccalaureate semester-based program student who was part-time for the
first and second terms of freshman year and received two half payments of TAP, will be
assessed for the requirements for a 2" payment on the chart (because a part-time student
is given two terms to meet the requirement of a full-time enrolled student), whether full-
time or part-time. The college administrator will “look back” at the previous (part-time)
term to assess whether the cumulative credits and GPA meet the requirements for the 2™
payment. Before certifying the student for the 2" payment, the student must meet the 6
credits and 1.5 GPA requirement. Chart for this example:

Before Being 154 (FT) 2" (PT)
Certified for This 3 (PT or FT)
Payment

0 6 15

A Student Must
Have Accrued at
Least This Many
Credits

With at Least This
Grade Point Average

SAP Charts for nonremedial beginning with 2010-11:
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e Baccalaureate program for nonremedial students at a semester-based institution
e Associate program for nonremedial students at a semester-based institution
e Baccalaureate program for nonremedial students at a trimester-based institution
e Associate program for nonremedial students at a trimester-based institution

SAP Charts for nonremedial and remedial for students whose first year of study was between
2006-07 and 2009-10, AND for students who meet the definition of remedial student whose
first year of study was in 2010-11 and thereafter:

e Baccalaureate program for nonremedial and remedial students at a semester-based
institution for date listed above

e Associate program for nonremedial and remedial students at a semester-based institution
for dates listed above

e Baccalaureate program for nonremedial and remedial students at a trimester-based
institution for dates listed above

e Associate program for nonremedial and remedial students at a trimester-based institution
for dates listed above

SAP Charts for students who are disabled as defined by the Americans with Disabilities Act
(ADA) of 1990, 42 USC 12101, first receiving aid in 2010-11 and thereafter:

e Baccalaureate program for ADA students at a semester-based institution
e Associate program for ADA students at a semester-based institution
e Baccalaureate program for ADA students at a trimester-based institution
e Associate program for ADA students at a trimester-based institution

Students who received their first award prior to the 2006-07 academic year continue to be subject
to the standards of satisfactory academic progress approved by the Commissioner of Education.
However, institutions may choose to adopt for all students the standards mandated in NYS
Education Law by requesting State Education Department approval.

Standard of satisfactory academic progress for determining eligibility for State-administered
financial aid for nonremedial students whose first award was received in 2010-11 and
thereafter.
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Program: Baccalaureate program

Calendar: Semester 2010-11 and thereafter (non-remedial students)

Before Being Certified for This
Payment 1st 2nd 3rd 4th 5th 6th 7th 8th 9th  10th

A Student Must Have Accrued at Least
This Many Credits 0 6 15 27 39 51 66 81 96 111

With At Least This Grade Point
Average 0 15 18 18 20 20 20 20 20 20

Programs: Associate program

Calendar: Semester 2010-11 and thereafter (non-remedial students)

Before Being Certified for This Payment 1st  2nd 3rd 4th 5th | 6th
A Student Must Have Accrued at Least This Many Credits 0 6 15 27 39 51

With at Least This Grade Point Average 0 1.3 15 18 2.0 2.0
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Program: Baccalaureate program

Calendar: Trimester 2010-11 and thereafter (non-remedial students) - C average must be met

by 6th payment

Before

Being

Certified

for This

Payment | 1st 2nd 3rd 4th 5th 6th

A

Student

Must

Have

Accrued

at Least

This

Many

Credits 0 4 8 22

14 30

With at

Least

This

Grade

Point

11

Average O 15 15 18 2.0

Program: Associate program

7th  8th 9th 10th 11th 12th 13th 14th  15th

38 46

20 120 20 20

56 66 76 86 96 106

20 20 20 20

Calendar: Trimester 2010-11 and thereafter (non-remedial students) - C average must be

met by 7th payment

Before Being Certified for This Payment

(Rev.9/25)

1st

2nd | 3rd 4th 5th | 6th 7th 8th O9th
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2.0
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Program: Associate program

Calendar: Trimester 2010-11 and thereafter (non-remedial students) - C average must be
met by 7th payment

A Student Must Have Accrued at Least This
Many Credits 0 2 6 14 22 30 38 46 54

With At Least This Grade Point Average 0 1.0 /1.3 15 15 1.8 (20 2.0 2.0

Standard of satisfactory academic progress for determining eligibility for State-administered
financial aid for non-remedial students who first received State aid in 2007-08 through 2009-10
and for students who meet the definition of "remedial student" for SAP (in NYS Education Law
§ 665) in 2010-11 and thereafter.

Program: Baccalaureate program

Calendar: Semester 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter remedial
students (Students whose first award was in 2010-11 and thereafter and do not meet the
definition of a remedial student in NYS Education Law § 665, use 2010-11 charts for non-remedial
students)

Before Being Certified for This
Payment 1st 2nd 3rd 4th 5th 6th 7th 8th 9th  10th

A Student Must Have Accrued at
Least This Many Credits 0 3 9 21 33 45 60 75 90 105

With At Least This Grade Point
Average 0 11 12 13 20 20 2.0 2.0 20 20
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Program: Associate program

Calendar: Semester calendar 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (Students whose first award was in 2010-11 and thereafter and do not meet the
definition of a remedial student in NYS Education Law § 665, use 2010-11 charts for non-remedial
students)

Before Being Certified for This Payment 1st  2nd 3rd 4th 5th | 6th

A Student Must Have Accrued at Least This Many Credits | 0 3 9 18 30 45

With At Least This Grade Point Average 0 .5 .75 13 2.0 20

Program: Baccalaureate program

Calendar: Trimester calendar 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (Students whose first award was in 2010-11 and thereafter and do not meet the
definition of a remedial student in NYS Education Law § 665, use 2010-11 charts for non-remedial
students)

Before

Being

Certified

for This

Payment 1st 2nd 3rd 4th | 5th 6th 7th 8th 9th 10th 11th 12th 13th 14th 15th

A
Student
Must
Have
Accrued
at Least
This

0o 2 4 9 17 25 33 40 50 60 70 80 90 100 110
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Program: Baccalaureate program

Calendar: Trimester calendar 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (Students whose first award was in 2010-11 and thereafter and do not meet the
definition of a remedial student in NYS Education Law § 665, use 2010-11 charts for non-remedial
students)

Many
Credits

With At

Least

This

Grade

Point

Average O 1.1 11 12 12 13 20 20 20 20 20 20 20 20 20

Program: Associate program

Calendar: Trimester calendar 2006-07, 2007-08 through 2009-10 and 2010-11 and thereafter
remedial students (Students whose first award was in 2010-11 and thereafter and do not meet the
definition of a remedial student in NYS Education Law § 665, use 2010-11 charts for non-remedial
students)

Before Being Certified for This Payment I1st 2nd 3rd 4th 5th 6th  7th 8th 9th

A Student Must Have Accrued at Least This
Many Credits 0 2 4 9 15 21 30 37 45

With At Least This Grade Point Average 0 5 S5 .75 .75 1.3 /20 2.0 2.0
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For students who are disabled as defined by the Americans with Disabilities Act of 1990, 42
USC 12101, and who receive their first state award during the 2010-11 academic year and
thereafter. Upon each certification, payment eligibility shall be determined and measured
proportionally in equivalence with full-time study.

Program: Baccalaureate program

Calendar: Semester 2010-11 and thereafter (ADA students)

Before Being Certified for This
Payment 1st 2nd 3rd 4th 5th 6th  7th | 8th 9th 10th

A Student Must Have Accrued at Least
This Many Credits 0 3 9 21 33 45 60 75 90 105

With At Least This Grade Point
Average 0 15 1.8 1.8 20 2.0 2.0 20 2.0 2.0

Programs: Associate program

Calendar: Semester 2010-11 and thereafter (ADA students)

Before Being Certified for This Payment 1st 2nd 3rd 4th 5th 6th 7
A Student Must Have Accrued at Least This Many Credits 0 3 9 18 30 42 51

With at Least This Grade Point Average 0 1.3 15 1.8 2.0 2.0 2.0

(Rev.9/25)

8th

60

2.0
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Program: Baccalaureate program

Calendar: Trimester 2010-11 and thereafter (ADA) - C average must be met by 6th payment

Before

Being

Certified

for This

Payment Ist 2nd 3rd 4th 5th 6th 7th 8th 9th | 10th 11th | 12th 13th | 14th 15th

A Student

Must Have

Accrued at

Least This

Many

Credits 2 4 9 17 25 33 40 |50 60 70 80 90 100 110

With at

Least This

Grade

Point

Average 0O 11 15 15 1.8 2.0 20 2.0 200 20 20 20 2.0 20 20

Program: Associate program

Calendar: Trimester 2010-11 and thereafter (ADA) - C average must be met by 7th payment

Before Being Certified
for This Payment Ist 2nd 3rd 4th 5th  6th  7th  8th 9th 10th 11th 12th

A Student Must Have
Accrued at Least This
Many Credits 0 2 4 9 15 21 30 37 45 50 55 60
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Program: Associate program

Calendar: Trimester 2010-11 and thereafter (ADA) - C average must be met by 7th payment

With At Least This
Grade Point Average 0 1.0 13 15 15 1.8 20 20 20 20 2.0 2.0

Citations:

e 8 NYCRR §145-2.2 of the Regulations of the Commissioner
e NYS Education Law 8 665

BACKTO THE TOP

Second Degree

According to NYS Education Law, an eligible student is entitled to up to four years of Tuition
Assistance Program (TAP) awards, or five years at the undergraduate level if the student is enrolled
in an approved five-year program. Effective with the 2010-11 academic year and thereafter, New
York State Education law does not provide TAP funding for graduate students.

Students with remaining TAP eligibility who enroll for a second degree at the undergraduate level
may use their remaining TAP for a second degree*. However, the law limits a student to three years
of TAP if enrolled in an eligible certificate program or an associate-level degree program. A student
who uses three years of TAP in an eligible certificate or two-year program will have two semesters
(three trimesters/quarters) of eligibility left to use if they transfer to a four-year program.

*The requirements for use of each NYS-administered financial aid scholarship differ. Please see
the requirements for each program to determine use.

Citation:

e NYS Education Law 8 667

BACKTO THE TOP

Semester Hour
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A semester hour is defined in the Regulations of the Commissioner of Education as “a credit, point,
or other unit granted for the satisfactory completion of a course which requires at least 15 hours (of
50 minutes each) of instruction and at least 30 hours of supplementary assignments except as
otherwise provided pursuant to Section 52.2(c)(4). This basic measure shall be adjusted
proportionately to translate the value of other academic calendars and formats of study in relation
to the credit granted for study during the two semesters that comprise an academic year.”

According to this definition, the typical 3-credit course would require 45 hours in class and 90
hours of supplementary, outside assignments.

To be full-time for State-administered financial aid purposes, a student must be enrolled for at
least 12 semester hours in a semester of not less than 15 weeks/100 days, inclusive of examination
periods, or at least eight semester hours in a quarter.

Although not defined in regulation, a quarter credit hour equals two-thirds of a semester hour of
credit. Thus, a student attending a school that operates on a quarter calendar and awards quarter
credits must enroll in at least 12 quarter credits in a quarter (twelve quarter credits multiplied by
two-thirds equals eight semester hours, as required by the regulation).

Remedial courses do not carry credit since, by definition, the courses are not applicable towards a
degree offered by the institution. Some institutions offer “developmental” courses, usually
understood to consist of some combination of credit-bearing degree-level work and noncredit
remedial work.

Citations:

o 8 NY CRR §50.1(0) of the Regulations of the Commissioner of Education
e 8NYCRR §852.2 of the Regulations of the Commissioner of Education

BACKTO THE TOP

Simulated Semester HOLD Under review with SED

Section 145-2.1(a) of the Regulations of the Commissioner of Education defines full-time study in
terms of enrollment for a minimum number of credits in a specified time period. Thus, full-time
study is defined as “enrollment in credit-bearing courses applicable to the students' program of
study, for at least 12 semester hours in a semester of not less than 15 weeks, inclusive of
examination periods; or eight semester hours in a quarter; or, in programs not organized on a
semester or quarter basis, 24 semester hours for an academic year of not more than 12 months or
the equivalent, as determined by the commissioner.”
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Note: when the regulation refers to “quarter,” such a calendar consists of three terms, used
interchangeably with “trimester.” Thus, a two-semester calendar consisting of 12 semester hours
in each semester requires the same total semester hours (24) as a calendar consisting of three
quarters/trimesters of 8 semester hours in each term.

If a college’s calendar does not conform to one of these calendar types, there is no basis for
determining whether the student is full-time for financial aid purposes. In such situations, it may be
possible to accommodate atypical calendars by creating “simulated semesters.” For example, if a
college offers a 12-week spring term followed by a 6-week internship, neither free-standing term
satisfies Section 145-2.1(a) and neither is, therefore, eligible for aid. However, by linking the two
terms to form an 18-week “simulated semester,” the resulting term is eligible for State student aid.
Simulated semesters can also be used to accommodate calendars consisting of four terms in the
regular academic year. To comply with the regulation, pairs of adjacent terms are linked to form
two simulated semesters.

To adopt a simulated semester calendar arrangement for financial aid purposes, an institution
must request approval from the State Education Department and agree to two conditions:

1. the combined terms that make up the simulated semester must be covered by a single
tuition charge; and

2. to befull-time, a student must register/enroll for at least 12 semester hours to be
completed in the simulated semester at the beginning of the first component/module of the
simulated semester (the student can enroll in any combination to make up the 12 credits:
e.g.,6and 6,9 and 3, 3and 9, etc.).

The student cannot be certified full-time until the beginning of the second component of the
simulated semester, when the student course load is at least 12 credits.

Good academic standing is determined based on the student’s performance in the combined
terms that make up the simulated semester.

This simulated semester model can also be adapted for institutions operating on quarter/trimester
calendars, as simulated trimesters.
Citation:

o 8 NYCRR§145-2.1(a) of the Regulations of the Commissioner

BACKTO THE TOP
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Summer Study

At institutions operating on a traditional academic calendar (two semesters—fall and spring--or
three quarters/trimesters—fall, winter, spring), the summer term is an optional term over and
above the regular academic year.

Under certain circumstances, a student can receive an award for summer study that is in addition
to the regular annual award. Such additional awards for summer study are considered accelerated
TAP. See TAP Coach: “Accelerated Study” for additional information.

To be eligible for an accelerated summer payment, a student receiving a first award in the 2006-07
academic year and thereafter must satisfy these criteria in addition to the standard TAP eligibility
requirements:

e Be full-time in the prior spring term.
e Earn 24 credits from the same institution in the prior two terms (3 credit equivalents in
remedial study in each term are permitted as part of the total 24 credits, or 18 credits plus 6

credit equivalents); this requirement must be met each time an accelerated award is
sought.

e Enroll part-time for at least six but fewer than 12 semester hours applicable to the program
of study for a half-time accelerated payment.

e Enroll full-time for at least 12 credits applicable to the program of study for a full-time
accelerated payment.

Accelerated TAP is available for full-time and half-time undergraduate summer study for students
attending degree-granting institutions or two-year programs in registered private business schools.

For TAP purposes, all summer sessions are combined and treated as a single term. NYS Education
Law states that if the student enrolls for a term of study which shall be beyond the regular program
of study for the academic year, an additional award shall be made for each such term of study on
the basis of an equivalent full semester, quarter, or term of attendance during the regular
academic year. Students must take combined coursework from summer sessions of at least six (6)

credits applicable to their program for a half-time award and 12 credits applicable to their program
for a full-time award.

PT TAP as it relates to Accelerated Study

Undergraduates who are true part-time students (are part-time in fall and spring semesters/part-
time in the first two terms for trimester/ quarter) and have not exhausted their annual payment
points, may receive PT TAP for a 15-week summer/third 10-week term for trimester/quarter as long
as they do not exceed the annual payment points. True part-time students do not follow
accelerated study rules and are not eligible for accelerated study. A student who is full-time during
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their regular academic year is not eligible for PT TAP payments during the accelerated term and
must follow accelerated study requirements.

Payments will be prorated for summer/third term for trimester/quarter for students who have
remaining annual eligibility but not enough left to cover the credits reported during certification.

New York State Scholarships

Requirements for accelerated study apply to all full-time study scholarships that do not allow for
part-time study. The following scholarships are not affected by the accelerated study
requirements:

e Veterans Tuition Awards
e Senator Patricia K. McGee Nursing Faculty Scholarship

Citations:

e NYS Education Law § 665 2.
e 38 NYCRR §145-2.9 of the Regulations of the Commissioner
e 8NYCRR§&145.7.2 (h) of the Regulations of the Commissioner

BACK TO THE TOP

Supplemental Tuition Assistance Program (STAP)

The Supplemental Tuition Assistance Program (STAP) was initially established in NYS Education
Law to provide tuition assistance to undergraduate students accepted into an institution of higher
education and enrolled in an approved non-credit bearing remediation program in the summer
immediately preceding and/or immediately following the first year of matriculated study.

The Regulations of the Commissioner of Education define study for the Supplemental Tuition
Assistance Program as follows:

For the supplemental tuition assistance program (STAP), an approved program of noncredit-
bearing remediation shall mean the student’s entire noncredit course load taken in the summer
immediately preceding and/or immediately following the initial year of matriculated study, subject
to the following conditions:

e such course load shall have been approved as educationally sound by an institutional
official familiar with the student’s academic deficiencies; and
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e such course load shall consist of noncredit remedial work designed to remedy academic
deficiencies which, if not addressed, might prevent the student from successfully
completing a degree or certificate program at the institution.

For STAP, full-time study for programs organized on a semester basis means enrollment for at least
12 remedial hours of noncredit study; or in programs organized on a quarter basis, enrollment for at
least eight remedial hours of noncredit study. The student effort required for a remedial hour shall
be the same as would be required for a semester hourin 8 NY CRR § 50.1(0) of the Regulations of
the Commissioner.

NYS Education Law precludes students enrolled in the Higher Education Opportunity Program
(HEOP), the Education Opportunity Program (EOP), the Search for Education, Elevation, and
Knowledge Program (SEEK), or the College Discovery Program (CD) from receiving STAP awards.

STAP awards do not count against a student’s TAP eligibility. STAP recipients are eligible to receive
up to one quarter of the annual tuition assistance program award for each session, up to two
sessions, of summer remediation, in addition to those tuition assistance program awards

Citations:

e NYS Education Law 8 667-A
o 8 NYCRR §145-2.1(a)(3) of the Regulations of the Commissioner
e 8 NYCRR§50.1(0) of the Regulations of the Commissioner

BACKTO THE TOP

Semester Hour

A semester hour is defined in the Regulations of the Commissioner of Education as “a credit, point,
or other unit granted for the satisfactory completion of a course which requires at least 15 hours (of
50 minutes each) of instruction and at least 30 hours of supplementary assignments except as
otherwise provided pursuant to section 52.2(c)(4). This basic measure shall be adjusted
proportionately to translate the value of other academic calendars and formats of study in relation
to the credit granted for study during the two semesters that comprise an academic year.”

According to this definition, the typical 3-credit course would require 45 hours in class and 90
hours of supplementary, outside assignments.

To be full-time for State-administered financial aid purposes, a student must be enrolled for at
least 12 semester hours in a semester of not less than 15 weeks/100 days, inclusive of examination
periods, or at least eight semester hours in a quarter.
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Although not defined in regulation, a quarter credit hour equals two-thirds of a semester hour of
credit. Thus, a student attending a school that operates on a quarter calendar and awards quarter
credits must enrollin at least 12 quarter credits in a quarter (twelve quarter credits multiplied by
two-thirds equals eight semester hours, as required by the regulation).

Remedial courses do not carry credit since, by definition, the courses are not applicable towards a
degree offered by the institution. Some institutions offer “developmental” courses, usually
understood to consist of some combination of credit-bearing degree-level work and noncredit
remedial work.

Citations:

e 8 NY CRR§50.1(0) of the Regulations of the Commissioner of Education
e 8 NYCRR§52.2 of the Regulations of the Commissioner of Education

BACKTO THE TOP
T Topics

Transcript

The Regulations of the Commissioner of Education define standards for the registration of
undergraduate and graduate curricula - criteria that the State Education Department uses to review
and approve academic programs.

The subsection in Regulations on “Administration” specifies that: “The institution shall maintain for
each student a permanent, complete, accurate, and up-to-date transcript of student achievement
at the institution. This document will be the official cumulative record of the student’s cumulative
achievement.”

As the regulation states, the academic transcript must be maintained permanently. To comply with
the requirement that the transcript be “complete, accurate, and up-to-date,” all grades that a
student earns must be recorded. For example, if a student repeats a course, the original grade
must remain on the transcript in the term earned. An institution can choose how it wishes to
identify an original grade that is subsequently changed—for whatever reason--but both the old and
new grades must be recorded on the transcript.

Citation:

o 8 NYCRR§52.2 (e)(6) of the Regulations of the Commissioner
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BACKTO THE TOP

Transfer Student

In the financial aid context, a transfer student is a student who is changing from one institution to
another institution that the student has not attended previously. Students who change from one
program to another or from one school to another within the same institution should not be
considered transfer students. A student who is returning to an institution previously attended is a
readmitted student.

If a student loses good academic standing for State-administered financial aid purposes, the
student can transfer to another institution and regain eligibility for the initial term upon entry.

When an institution admits a transfer student and accepts credits in transfer toward a degree, that
admissions assessment and information about the number of State-administered financial aid
awards the student may have received will determine placement at the appropriate point on the
institution’s chart of satisfactory academic progress.

A transcript must be complete, accurate, and up-to-date record of student achievement at each
institution the student was enrolled at. This document will be the official cumulative record of the
student’s cumulative achievement.” All grades that a student earns must be recorded. For
example, if a student repeats a course, the original grade must remain on the transcript in the term
earned. An institution can choose how it wishes to identify an original grade that is subsequently
changed—for whatever reason--but both the old and new grades must be recorded on the
transcript.

A transfer student can be placed on the chart based either on the number of credits earned and
accepted in transfer or on the number of award payments received—whichever is more beneficial
to the student. If placed on the chart based on credits accepted, the student should be placed at
the point closest to but not greater than the number of credits being transferred.

Citation:

e 8NYCRR§&52.2 (e)(6) of the Regulations of the Commissioner

BACK TO THE TOP

U Topics

Uniterm
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Section 145-2.1(a) of the Regulations of the Commissioner of Education defines full-time and part-
time study in terms of three possible academic calendars: Semesters, quarters, and a full-year
calendar not to exceed 12 months.

For semester calendars, full-time study is defined as enrollment, in credit-bearing courses
applicable to the students' program of study, for at least 12 semester hours in a semester of not
less than 15 weeks or 100 days, inclusive of examination periods; part-time study, except for
Veterans Tuition Awards and part-time undergraduate students, and for academic performance
awards, shall mean enrollmentin credit-bearing courses applicable to the students' program, for
at least three (3), but less than 12, semester hours or the equivalent for a semester of not less than
15 weeks or 100 calendar.

For quarter/trimester calendars, full-time study is defined as enrollment for at least eight semester
hours (or 12 quarter credit hours); although not specified in regulation, to be comparable to the
two-semester 30-week calendar, each term in a three-quarter/trimester calendar must be at least
ten weeks. Part-time study is defined as enrollment for at least four semester hours (six quarter
credit hours) but fewer than eight semester hours.

The third calendar option, for programs not organized on a semester or quarter basis, is an
academic year of twelve months, identified as “uniterm.” Full-time study is defined as 24 semester
hours or the equivalent, as determined by the Commissioner. To be considered full-time in a
program organized on a 12-month basis, a student must file a plan of study for the entire academic
year.

There are advantages and disadvantages to a uniterm calendar. The advantages include the
freedom to organize courses in a variety of ways and to offer courses of different durations.
Students can select their courses to add up to 24 semester hours in whatever combinations the
institution makes available.

However, the key disadvantage is that the student is not eligible for any State student assistance
until beginning the term when the student reaches enrollment for the full 24 semester hours. That
means that even if a student enrolls in and completes 12 semester hours in a term, the student is
ineligible for any aid until the point when the student begins the term, when enrollment in 24
semester hours is achieved. Because of this drawback, very few programs have ever been offered
in a uniterm calendar format.

Citation:

o 8 NYCRR §145-2.1(a) of the Regulations of the Commissioner

BACK TO THE TOP

V Topics
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Veterans Tuition Award (VTA)

Effective July 1, 2025, eligibility is expanded to allow veterans who served at least four years on
active duty to qualify for full-tuition awards, even if they did not serve in combat or a specific
combat theater. Prior to this historic expansion, only veterans who served in combat or a specific
combat theater were eligible to receive the Veterans Tuition Award. Members of the National Guard
are eligible if the total time they have been deployed on active duty is 4 years or more, or if they
have served in combat, as indicated by receipt of an Armed Forces Expeditionary Medal, Navy
Expeditionary Medal, or Marine Corps Expeditionary Medal.

For full-time study, veterans are eligible for an award equal to the amount of undergraduate tuition
for New York State residents charged by the State University of New York, or actual tuition charged,
whichever is less.

For part-time study, awards are prorated by credit hour. Part-time study for Veterans Tuition
Awards is defined as at least three but fewer than twelve semester hours (or the equivalent) at
degree-granting institutions or six to twenty-three hours per week in a vocational training program.

Awards are available for up to a total of four years of study for undergraduate, graduate, and
vocational programs. Awards are subject to a two-year maximum for approved vocational training
programs and three years for graduate programs.

History

In 1984, the New York State Legislature established the Vietnam Veterans Tuition Award program to
provide tuition assistance for full-time or part-time undergraduate study for veterans who are
residents of the state, who served in Indochina between February 28, 1961 and May 7, 1975, and
who were discharged under honorable conditions including, but not limited to, honorable
discharge, discharge under honorable conditions, and general discharge.

Since 1984, the program has been expanded to include NYS veterans who served in the Persian
Gulf on or after August 2, 1990, and in Afghanistan on or after September 11, 2001, and to provide
awards for graduate as well as undergraduate study. In addition to enrollment in approved
programs leading to a degree or credit-bearing certificate, veterans may also receive awards for
enrollment in an approved vocational training program of at least 320 clock hours.

In 2008, the legislature further amended the law to also include “other eligible combat veterans.”
This group includes individuals who are New York State residents who served in the armed forces
of the United States in hostilities that occurred after February 28, 1961, as evidenced by their
receipt of an Armed Forces Expeditionary Medal, Navy Expeditionary Medal, or Marine Corps
Expeditionary Medal, and who were discharged under honorable conditions, as noted above.
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Citation:

NYS Education Law § 669-A

BACKTO THE TOP
W Topics

Waivers

In the context of State-administered financial aid programs, there are four types of waivers: 1. good
academic standing waivers, 2. C-average waivers, 3. Waiver of full-time status for second to last
term of study and last term of study, and 4. Waiver of full-time study for courses applicable to
program for certain students. Though not a waiver, there is also a deferment for declaring a major
for students who meet the requirements.

1. Good Academic Standing Waiver - The Regulations of the Commissioner of Education permit a
waiver of good academic standing requirements in certain circumstances.

When the New York State Education Department proposed amended financial aid regulations in
1980, there was no provision for waivers. However, during public hearings (part of the State
regulatory process when major regulation changes are proposed), there were persuasive
arguments made that students who were otherwise successful could experience one "bad" term
due to circumstances beyond their control and that the regulations should make some provision
for such situations. In response, the State agencies involved in the administration of student
financial aid programs agreed to the inclusion of a waiver provision for students who failed to make
satisfactory academic progress or pursue the program of study, or both, in the same term.

Section 145-2.2 stipulates that the good academic standing requirements “may be waived once for
an undergraduate student and once for a graduate student if an institution certifies, and maintains
documentation, that such waiver is in the best interests of the student. Prior approval by the
commissioner of the criteria and procedures used by an institution to consider and grant waivers
shall not be required; however, the institution must make its criteria and procedures for waivers
available to students and the public, either in writing or on its website. The commissioner may
review such criteria and procedures in use and require an institution to revise those found to be not
acceptable.”

State Education Department guidelines on the use of waivers recommend that institutions appoint
a waiver officer who will be responsible for reviewing waiver applications, making waiver decisions,
and maintaining the necessary case record. Institutions are cautioned that not all students who fail
to satisfy the good academic standing requirements are necessarily candidates for a waiver. For
example, “difficulty adjusting to college life” is not a reasonable basis for a waiver, since that
circumstance might apply to many students. Situations that caused a student to lose good
academic standing should be beyond the student’s control, not chronic circumstances that cannot
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be remedied. With the additional term that results from approval of the waiver, a student should be
able to regain good standing.

2. C-Average Waiver - NYS Education Law was amended for the 1995-1996 academic year and
thereafter to require that students achieve a cumulative C average or the equivalent after receiving
four semester award payments.

The Law also provides that “The President [of the NYS Higher Education Services Corporation] may
waive the requirement that a student have a cumulative C average or its equivalent for undue
hardship based on: (i) the death of a relative of the student; (ii) the personal injury or illness of the
student; or (iii) other extenuating circumstances...”

Unlike the good academic standing waiver, it is possible, should circumstances warrant it, for a
student to receive more than one C-average waiver. See Programs Policies and Procedures manual
Appendix C: Commissioner's Guidelines on Good Academic Standing, C-Average Requirement:
Questions and Answers for more information.

3. Waiver of full-time study for courses applicable to program in a term was implemented for
challenging financial aid eligibility scenarios for high-achieving, low-income students, in the
circumstances listed below. In addition, some stakeholders believe students may increasingly face
course sequencing requirement obstacles as some institutions may have to offer certain courses
more infrequently, due to budgetary concerns or program closures. To address this obstacle, the
Department amended the Regulations of the Commissioner to provide that students may apply for
a waiver to allow them to take courses outside of their program of study requirements to meet the
full-time status requirement for state financial aid, subject to institutional approval, provided they
enrollin at least 12 credits for that term.

e Students enter an institution of higher education (IHE) with college credits earned while in
high school, through participation in programs such as the New York State Pathways in
Technology (NYS P-TECH) program or the New York State Smart Scholars Early College High
School Program (SS-ECHS), that fulfill all general education requirements and free
electives, so the only way they can meet the Commissioner’s regulatory requirements on
full-time attendance in their program of study is to obtain all 12 credits in their primary
major. However, such enrollment is often inadvisable, prohibitive, or inconsistent with the
student’s academic or career plans, as supported by their college advisor.

e Students whose programs of study are subject to specific sequencing (e.g., health
programs) and are unable to proceed due to requirements of the sequencing.

e Students who are otherwise unable to register for a required course for reasons beyond the
student’s control (e.g., course is not being offered during that term or the number of
available classes is low and therefore students are locked out of the class).
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https://hescnygov.prod.hescland.com/partner-access/financial-aid-professionals/programs-policies-and-procedures-guide-to-grants-and-scholarship-programs/appendix-c-commissioner-s-guidelines-on-good-academic-standing-c-average-requirement-questions-and-answers.html
https://hescnygov.prod.hescland.com/partner-access/financial-aid-professionals/programs-policies-and-procedures-guide-to-grants-and-scholarship-programs/appendix-c-commissioner-s-guidelines-on-good-academic-standing-c-average-requirement-questions-and-answers.html

NYS Education Department developed additional guidance on the full-time waiver to assist
campuses.

4. Though not a “waiver,” a final year of study exception of the full-time status for second to last
term of study and last term of study is provided for students who meet the requirements. College
administrators have discretion in determining whether a student meets the requirement and can
benefit from the exception - this regulatory change and NYS Education Department guidance were
developed to provide students with options to access NYS aid at the end of their program. The
combination of aid that is in the best interest of each student must be determined in the context of
Title IV and other programs, regulations, and policies. As in all such matters, the institution of
higher education (IHE) is expected to help students understand their options so they can make
informed decisions on what is academically and financially prudent in their program of study. See
the guidance provided in the link above for more information.

5. Though not a waiver, in February 2023, the Regulations of the Commissioner were amended to
provide students who have successfully earned college credits while still in high school and have
enrolled in a two-year or four-year college program, with an additional semester, if needed, to
declare a major so as not to jeopardize their state financial aid. See “Deferment of the Declaration

of a Major” memo from NYS Education Department

Citations:

e 8 NYCRR§ 145-2.2 of the Regulations of the Commissioner

e NYS Education Law § 661 (4)(b

o 8 NY CRR § 145-2.5(f) of the Regulations of the Commissioner

o 8 NYCRR§145-2.1(a)(1) of the Regulations of the Commissioner

BACKTO THE TOP
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https://www.nysed.gov/sites/default/files/145-2.1-guidance-ft-waiver.1.3.2025_.pdf
https://www.nysed.gov/sites/default/files/tap-guidance-last-semesters-of-eligibility_0.pdf
https://www.nysed.gov/sites/default/files/tap-memo2.pdf
https://www.nysed.gov/sites/default/files/tap-memo2.pdf



