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Eligibility & Certification
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Allows students attending CUNY, 
SUNY and independent degree 
granting colleges to receive TAP 
awards for part-time study
• Includes for-profit schools starting 

2024-25 AY 

Part-time TAP
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Amount Awards

Part-time TAP award 
amounts are determined 
by amount of credits 
student is certified for

Credits % of FT 
Award

TAP Points 
Used

6 50.00% 3.0

7 58.34% 3.5 

8 66.67% 4.0

9 75.00% 4.5

10 83.34% 5.0

11 91.67%    5.5
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Application Process

Applicants submit NYS TAP application either 
through the traditional or DREAM Act 
application process. 
Must meet general eligibility requirements for a 
full-time TAP award including:

• Income verification
• Ability-to-benefit
• Residency
• Citizenship or NYS DREAM Act eligibility 
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Pathways to Apply for NYS Aid

NYS Payment Application NYS DREAM Act Application
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Is Part-time TAP the same as Accelerated 
Study?
• No, the Accelerated Study requirements are 

applicable to students who are requesting a TAP 
payment that will put them over 12 points of 
usage for a third consecutive term of study 
(traditionally, the summer term).

• Students may receive a part-time (PT) 
accelerated award if they meet the Accelerated 
Study requirements regardless and not the Part-
time TAP eligibility requirements. 

Question: Accelerated Study



Eligibility 
Requirements
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Students must be enrolled for six to eleven credits 
in courses applicable to their program of study 
Students must have part-time coursework across a 
term of at least 15 weeks
• Micro or session-based terms must be combined 

to meet the term length requirement.
• Part-time TAP cannot be awarded for students 

taking only “late start” courses 

Enrollment Status; Term Length
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Can full-time students be certified for 
Part-time TAP if they are not qualified for 
a full-time TAP award due to non-
applicable coursework?
• Yes, schools may certify the student for a 

Part-time TAP award based on the applicable 
portion of the course load.

• Reminder: Students must have at least six 
credits of degree-applicable courses for a 
Part-time TAP award. 

Question: Full-time Students
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Are students eligible for Part-Time TAP if 
they are taking remedial courses? 
• Yes, if they are also enrolled in at least one 

three-credit course for the same term in 
addition to their remedial coursework. 

Question: Remedial Courses
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Part-time TAP recipients must be a first-time 
college student in the 2006-07 academic year 
or thereafter  
• HESC system will disallow any Part-time TAP 

certification for a student with a first TAP 
year prior to 2006-07 

First Year Requirement
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Recipients must have at least a cumulative 2.0 GPA
• First time college students with no prior college 

matriculation history do not need this 
requirement  

• Transfer students - GPA must be determined by 
college based on transfer credit policy or 
transcript review

Must also meet the general Good Academic 
Standing requirements (SAP, Program Pursuit) 

C-Average Requirement
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Can students receive Part-time TAP along with 
other part-time awards, such as Aid for Part-
Time Study (APTS) or the Part Time Scholarship 
(PTS)?
• Students can receive a combination of part-

time awards if the combined award amounts 
do not exceed their tuition charge for the 
term. 

Question: Combining Part-time Awards



Evaluating Good Academic 
Standing for Part-time TAP 

Recipients
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Part-time TAP recipients must meet the same 
Good Academic Standing requirements as full-
time TAP recipients including;
• Pursuit of Program (POP): measuring the 

student’s effort to complete their degree 
program

• Satisfactory Academic Progress (SAP): 
measuring the student’s achievement 

Good Academic Standing



16

Program Pursuit: completing and receiving a grade 
in a percentage of the minimum part-time course 
load (6 credits) in each term an award is received
• 50 percent in each term of first year
• 75 percent in each term of second year
• 100 percent in each term of third year and 

thereafter  
Grades such as “W”, “WF”, “WP” and any other 
grade that indicates a student did not complete the 
term are not acceptable for pursuit purposes 

Pursuit of Program (POP)
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• A student is certified for a nine-credit Part-time 
TAP award for the Fall 2024 term

• They have previously received six TAP 
payments (three years, 36 TAP points used)

• They attempted nine credits and received two 
C grades but withdrew from a three-credit 
course

• Are they meeting the Program Pursuit 
requirements to qualify for a Spring 2025 TAP 
payment? 

Sample Assessment: Program Pursuit



18

• Fall 2024 is their fourth year 
receiving TAP, so they were 
required to pursue 100% of 
the minimum part-time 
course load (six credits).

Answer

• So, yes, even though they 
received a nine credit 
Part-time TAP award, they 
only needed to 
successfully pursue six 
credits per the Part-time 
TAP minimum courseload. 
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• Students must earn a minimum number of 
cumulative credits and meet a minimum 
cumulate grade point average to meet SAP 
requirements

• SAP Charts are provided on TAP Coach with 
the criteria that must be met

• Determining which SAP chart to use is 
dictated by the student’s first year 
receiving TAP and remedial status 

Satisfactory Academic
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For non-remedial students first awarded TAP in the 2010-11 academic year or 
thereafter

SAP Chart: 2010-11 or After, Non-Remedial



21

For all remedial students 
(regardless of first year) and 
any non-remedial students 
who’s first year is in the 
2006-07 through 2009-10 
academic years 

SAP Chart: Remedial, Pre-2010-11
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• Because the SAP chart levels are based on 
full-time progression, students receiving Part-
time TAP awards will likely require two or 
more part-time terms before they need to be 
evaluated at the next level of the SAP chart.

• Schools must round down the points to the 
nearest full payment position to properly 
place the student on the SAP chart. 

SAP Chart Placement



23

• A student who has previously received Part-
time TAP awards is being evaluated for SAP.

• Their first year is 2021-22, they are non-
remedial and have a 33.5 lifetime TAP point 
count. 

Part-time SAP Assessment: Example
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• The student must be assessed on the “2010-
11 or thereafter” SAP chart at the fifth 
payment position (30 payment points) 
because they have not yet reached or 
surpassed 36 points to be evaluated at the 
sixth payment position

• If they meet the cumulative GPA and credit 
requirements for the fifth SAP chart position, 
then they are meeting the SAP requirement 

How do you evaluate SAP?



Certification
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• Students will appear on the TAP Payment 
Roster with a full-time award estimated

• Schools convert eligible students into Part-
time recipients during the certification 
process 

• Students are certified as (1) Eligible
• Number of part-time credits are 

indicated in Enrollment Status field
• Tuition field is adjusted to reflect 

student’s actual part-time charges, if 
tuition charges are less than $9,999. 

School Certification
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HESCWeb Transaction Processing
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• Shows if an application was submitted and 
approved, along with processing updates and 
income verification status 

View Student Record
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• Use the left options 
menu and click 
“View/Submit Pending 
Certification” to submit 
initial certifications.

• Use “View/Correct 
Student Certification” 
to update previously 
submitted 
certifications. 

Roster Processing: Direct on HESCWeb
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• Enter requested information 
to pull up student(s) who 
are already placed on a 
roster and ready for 
certification

• Click “Details” to certify the 
student 

View/Submit Pending Certification
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• Certification screens 
contain info needed to 
certify student

• Award amount
• TAP point count for 

this payment
• First year 

Certification Screen: HESCWeb
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1. Eligible: Student is qualified for a part-
time TAP award

2. TAP-No Scholarship: Student is 
qualified for Part-time TAP, but their 
scholarship is not for part-time study 
(i.e., Scholarship for Academic 
Excellence)

3. Withdrawn with Tuition Liability: 
Student meets Part-time TAP eligibility 
criteria but has withdrawn from all 
classes incurring tuition liability for their 
part-time enrollment 

Certification Codes: Payment is Made
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5. Not Full-time: Student is registered full-time 
but does not meet full-time status 
requirements (i.e., due to non-applicable 
coursework)

*Note: Do not use this this code to qualify the 
student for Part-time TAP – will result in 
decertification 

9. Miscellaneous: used to decertify student who 
is part-time but does not meet the Part-time 
TAP requirements (i.e., registered for three 
credits) 

Decertification Codes
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• Students must be certified using the 
06, 07, 08, 09, 10, and 11 credit 
statuses in the Enrollment Status field

• Do not use FT, HT or PT 
designations (these are for 
Accelerated Study certification 
only) 

Part-time TAP: Enrollment Status Field
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Why are PT and HT the 
only available status 
options in the 
enrollment status 
drop-down box?
• The student is not 

qualified for Part-time 
TAP (in this case, due 
to their first year) 

Question: Enrollment Status Field
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• Rosters are prepopulated with 
school’s full-time tuition charges

• The tuition field should be adjusted to 
reflect the student’s actual part-time 
charges, as needed

• Report any duplicative benefits in the 
“Other Benefits” field, if needed

• Federal veteran’s benefits, 
tuition remission, etc. 

Part-time TAP: Tuition Field



Next Steps
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• Certifications are processed weekly
• Check the TAP Processing Schedule to 

see when next Remittance Advice 
(payment) will be issued

• Check for certification errors and 
make corrections, if necessary 

What Happens Next?
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• Remittance Advices are produced 
weekly (Fridays) and will show 
processed Part-time TAP certifications 
with award amounts 

Remittance Advice (HE8071)
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• Check for errored certifications in the 
View/Correct Student TAP Certification 
Transactions area and submit 
corrections as necessary 

Check for Certification Errors
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• Partner Access – Financial Aid 
Professionals area of hesc.ny.gov

• Appendix M of the Grants & 
Scholarships Programs, Policies 
& Procedures Manual

• Part-time TAP FAQ Document
• Contact Priority Services

• priorityservices@hesc.ny.gov 

Additional Information & Resources



THANK YOU!
hesc.ny.gov
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